AJIMUHUCTPALIUS IEHUHTPAJICKOW OBJIACTU

Komurer 1o conuajibHOM 3aMTe HACEJIEHUS
JleHMHrpajackoi o00J1acTu

ITPUKA3
30.12.2014r. . 43

Cankr-IlerepOypr

OO0 yTBepKIeHNH aJIMHHHUCTPATHBHOIO PerjiaMeHTa MpPeaoCTABICHUS
Ha TeppuTOopuH JIEHMHrpaACKoi 00J1aCTH roCyIapCTBEHHO# YCJIYTH MO
BbliZIaYye YIOCTOBEPEHHUs O NpPaBe HA MePbl COUAIBHON MOMIEPIKKHA, YCTAHOBJIEHHbIE
JIJIsi OBIBIIMX HECOBEPIICHHOJIETHUX Y3HHMKOB KOHILJIArepeii, reTrro M Apyrux MecT
NPUHYAUTEJTbHOTO COIEPKAHUS, CO3JAHHBIX (hallIMCTAMU U MX COIO3HUKAMHU B
nepuoa Bropoii MUpPOBOI BOVHBI

B coorBercrBum ¢ ®depepanbHbiM 3akoHOM oT 27 utonst 2010 roma N 210-P3 (c
u3MeHeHusiMu) "OO0 opraHu3alMy MPeIoCTaBICHUS] TOCYIAPCTBEHHBIX U MYHULIMMNAIbHBIX
ycayr”, Ha ocHoBaHuM Ilopsimka pa3paOOTKM M YTBEPXIEHUS aIMMHUCTPATHUBHBIX
periaMeHTOB KUCITOJTHEHMUSI roCyIapCTBEHHBIX byHKUMI (mpenocTaBiaeHUS
rOCyIapCTBEHHBIX yCayr) B JIeHMHIrpaacKoil 00JacTH, YTBEPXKIAEHHOIO IOCTAaHOBJICHUEM
[TpaButenbcTBa JleHuHrpanckoit obgactu ot 5 mapra 2011 rogma N 42 (c M3BMEHEHUSIMU)
"O6 yrBepxneHuu Ilopsaka pa3paOOTKM UM YTBEPXKAEHUS  aAMMHUCTPATUBHBIX
perjiaMeHTOB WCITOJIHEHUSI roCyIapCTBEHHBIX (byHKLMI (mpempocTaBiIeHUs
roCyJapCTBeHHBIX yCJIyr) B JICHMHIpaacKoi objacTu”, MpUKa3biBalo:

1. YTBepauTh AIMMHUCTPATUMBHBIA perjaMeHT IIPEeIOCTaBJICHUS Ha TEePPUTOPUU
JleHuHrpaackoil 001acTi TOCydapCTBEHHOM YCIYTM MO BblAaye YAOCTOBEPEHMS O IpaBe
Ha MEpbl COLUAIbHON MOMIEPXKKH, YCTAHOBJIECHHbIC I OBIBIIMX HECOBEPIICHHOJIETHUX
Y3HUKOB KOHIUJIArepeil, TeTTo U APYruxX MECT MPUHYIUTEIBHOIO CONEPXKAaHUs, CO3JaHHBIX
(raimcramMu 1 UX coro3HUKaMu B niepuon Bropoilt MmupoBoii BoiiHbl (I1punoxeHue);

2. Hacrogiuii npukas BCTynaeT B CWIy CO JHS OPUIIMAIbHOIO OIyOJIMKOBAHUS, 3a
WUCKJIIOYEHHMEM  TIOJIOKEHMI AJIMMHMCTPAaTUBHOTO perjlaMeHTa O IIPedoCTaBICHUM
rOCyAapCTBEHHOM YCJIYTM IO BbIIay€ YAOCTOBEPEHMS O IIpaBE€ Ha MeEpbl COLIMAJIbHOM
MOAAEPXKKM, YCTAHOBJIEHHbIE I/ OBIBIIMX HECOBEPIIEHHOJETHUX Y3HMKOB KOHILJIArepe,
reTT0 W APYTMX MECT TPUHYIMUTEJIBbHOTO COJEpPXKAaHUs, CO3JaHHBIX (AIIUCTAMU U UX
COIO3HMKaMM B mepuoj  BTtopoit MupoBoil BoilHBI Ha 06a3e MHOTrO(MYHKIIMOHAJIbHBIX
LIEHTPOB  MPEAOCTABACHMUSI  TOCYIApPCTBEHHBIX W  MYHMIMIOAJIbHBIX  YCIyIT |
pacIpocTpaHseTCs Ha MPaBOOTHOLIEeHUS, Bo3HUKIIME ¢ 29 masa 2014 ropa.

[MomoxeHnus AIMUHUCTPAaTUBHOTO perjiamMeHTa 0 MPEIOCTABICHUU
TrOCYAapCTBEHHOM YCIYrM IO BblAaye YyIOCTOBEPEHUSI O IpaBe Ha MEpPbl COLMAIbHON
MOIAEPKKU, YCTAHOBJIEHHbIE [IJIs1 OBIBIIMX HECOBEPIICHHOJETHUX Y3HUKOB KOHILJIarepeu,



TreTTO WU JPYIMX MECT MPUHYIAUTEJbHOTO COAEpXKaHWsS, CO3JAaHHBIX (allMcTaMUd U MX
COIO3HMKaMU B Tiepuon  BTopoii MMpoBoii BOWHBI Ha 6a3e MHOTOMYHKIIMOHATbHBIX
LIEHTPOB TOCYJApPCTBEHHBIX YCJIYI BCTYIIAlOT B CWJIy C JIaTbl BCTYIUIEHUS B cuiy IlepeuHs
TOCYIapCTBEHHBIX YCJIYI, OKa3aHWE€ KOTOPbIX Ha TeppuTOpuu JIeHUHrpaackoi o0JacTu
OpraHM30BaHO  Ha  0a3e  MHOTro(YHKLMOHAJIbHBIX  LIEHTPOB  IPEIOCTaBICHUS
TOCYAapCTBEHHbIX W  MYHULMNAJIbHBIX  YCHOyr, YyTBepxaeHHoro IlpaBurenbcTBOM
JleHuHrpaacko o00JacTH, KOTOPBIM OKa3aHWe YKa3aHHOM TOCyJapCTBEHHOM YCIyTd
OpraHM30BaHO  Ha  0a3e  MHOTO(YHKUMOHAJIBHBIX  LIEHTPOB  IPEIOCTABIECHUS
TOCYJAPCTBEHHBIX U MYHMIIAIIAIbHBIX YCIIYT.

3. KoHTpoJib 3a MCHOJHEHWEM MpHKa3a BO3JIOXUTh Ha IE€PBOTO 3aMECTUTEINS
npeacenaTe/isi KOMUTeTa MO COLMAIbHOM 3alluTe HaceJeHus JIeHMHIrpaackon o0JacTu

I'pudosy H.C.
Ay

[Tpeacenarens KoMuTeTa _/’ /v JLH. Hemaanm



YTBEPXJIEHO
IIPUKA30M KOMHTETa
10 COLIHA/IBHOM 3alHTe HACSICHHS
Jlenunrpaickoi obiacTu

or 30.12. 2Wh. N ¥ 3

(mpunoxkenune)

AIMUHUCTPATVUBHBIN PETJIAMEHT
MPeAOCTaBIIEHUsI Ha TeppuTOpuM JIGHMHIPAACKO 00JACTU TOCYIapCTBEHHOM YCIyru
10 BbIJa4ye yAOCTOBEPEHMSI O IpaBe Ha MePhbl COLUAIBLHOM MOANEPKKHU, YCTAHOBIICHHBIE IIJIST
OBIBILIMX HECOBEPIICHHOJETHUX Y3HUKOB KOHIUIArepei, reTTO M APYTrUX MECT IMPUHYIUTEIBHOTO
coIepxKaHusl, CO3IaHHBIX (halIKMCTaAMU U UX COIO3HUKAMU B mepuona BTopoit MUpoOBOii BOMHBI
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I. OBIIME ITOJIOKEHWA

HaumeHoBaHMe rocyaapCTBEHHOMN YCIyTH

1.1. TocymapcTBeHHast yciayra IO Bblgaye yOOCTOBEPEHUS O IIpaBe Ha Mepbl COLMAIBbHOM
MOAIEPXKKH, YCTAaHOBJICHHBIE JUIST OBIBIIMX HECOBEPIICHHOJIETHUX Y3HUKOB KOHIUIATepeil, TeTTO U IPYTUX
MECT MPUHYIUTEILHOIO COIEpXKAHMUs, CO3MAHHBLIX (allucTaMM M UX COIO3HMKaMU B Iepuoa Bropoit

MHMPOBO# BOWHEI (Jajiee - rocylapCTBEHHAsT yCIIyTa).

HaumMeHoBaHue opraHa UCIOJHUTEIbHOM BIacTu JIeHMHrpaacKoit objacti (opraHa MECTHOTO
caMOYIIpaBJIeHUsI, OpTaHU3allMN), TIPEIOCTaBIISIONIETO TOCYIapCTBEHHYIO YCIIYTY, U €r0 CTPYKTYPHBIX
MoJpa3aeeHUii, OTBETCTBEHHBIX 3a IIPEJIOCTaBIIEHUE TOCYIapCTBEHHOM YCIIyTH

1.2. TocygapCTBEeHHYIO YCIyry Ha Tepputopun JIeHMHIpamcKoil 00JacTy MpeaocTaBiIsieT KOMUTET
M0 CoIMaNbHOM 3amuTe HaceineHust JleHmHrpagckoir obmactu (mamee - Komwurter). CTpyKTypHBIM
noapasaeacHueM KomMuTeTa, OTBETCTBEHHBIM 3a IIPEAOCTaBIICHUE TOCYJIapCTBEHHOM YCIYTU, SIBJISICTCSI
CEKTOp COMATbHO-TIPAaBOBLIX TapaHTuii (nanee - CexTop).

HNudopmarms o Mmectax HaXOXIeHHS U TpadrKe pabOThl OPraHOB MCIIOJTHUTEIBHON BJIACTU
JlennHrpanckoi ob6gacTy (OpraHOB MECTHOTO CaMOYITPaBJIEHMsI, OpraHU3alil), IPeaOCTaBIISIONINX
TrOCyIapCTBEHHYIO YCIIYyTY, M UX CTPYKTYPHBIX TTOApA3Ie/IeHN, OTBETCTBEHHBIX 3a IPEIOCTaBICHHE

rOCyIapCTBEHHOM yCIIyTH, CIPAaBOYHBIX TeJe(oHax 1 aapecax 3JCKTPOHHOW MOUYTHI JaHHBIX

CTPYKTYPHBIX TTOApA3AeICHUI, B TOM YKClIe HoMepe TelepoHa-aBToMHMOpMaTopa

1.3. Mecro HaxoxaeHusi, rpa¢puk padboTel Komurera, crnpaBoyHbie TeaeGOHB W ampec
3JICKTPOHHOM MoUTHI TpuBeneHbl B [Iprnoxkennn 1 K HacTosimeMy aiMUHUCTPATUBHOMY PETJIAMEHTY.

HNudopmannst 0 MecTax HaxoXIeHUs U Tpaduke paboThl OpraHOB MCIIOJHUTEILHOM BIACTU
JlenuHrpaackoit o61acTu (OpraHoB MECTHOTO CaMOYIIPaBJIEHUS, OpTaHM3allMii), YIacTBYIOIINX B
MPEIOCTaBICHUM TOCYIaPCTBEHHOM YCIYTH, CIIPAaBOYHBIX TejledoHax U aapecax 3JIEKTPOHHOM MOYTHI (3a
HCKJTIOYCHEM OpraHM3alliii, OKa3bIBAIOIINX YCIYTH, SIBISIIOIIMECS HEOOXOMUMBIMU M 00s13aTeIbHBIMU
JUTSL TIPEIOCTaBJICHUST TOCYIapCTBEHHOM YCIIyTH), M MX CTPYKTYPHBIX TOApa3aeeHNIi, OTBETCTBEHHBIX 3a
MpeI0CTaBIeHUE TOCYIapCTBEHHOM YCIYTH, CIIPaBOYHBIX TejlepoHaX M aapecax 3JIEKTPOHHOM MOYTHI
JMAHHBIX CTPYKTYPHBIX TTOApAa3IesIeHNIi, B TOM Yucie HoMepe TeledoHa-aBTonH(opMaTopa

14. Opradbl HKCIOJHUTENbHOM BJIacTu JIeHMHIpaACKoil obygacTu (opraHbl MECTHOIO
CcaMOYIIpaBJIeHUSI, OpraHu3allMM), Y4acTBYIOIIME B IIPEJOCTAaBJICHMU TOCYJapCTBEHHON YCIIyTH,
OTCYTCTBYIOT.

HNudopmannst 0 MecTax HaxoXAeHUs U rpaduke paboThl, CIIPaBOYHBIX TellepoHaX U aapeca
BJICKTPOHHOM MOYTHI MHOTO(MYHKILIMOHAJIBHBIX LIEHTPOB IIPEAOCTABICHUS TOCYIapCTBEHHBIX U
MYHULIMITAJIBHBIX YCIIYT

1.5. TocymapctBeHHass  yciayra MOXeT OBITb TNpeJocTaBjeHa TMpu  oOpallleHUM B
MHOTO(MYHKIIMOHAJbHBIE LIeHTPHI (manee - M®PILI). 3asgBurenu npeacTaBiasiioT 10KyMeHTbl B M1 mmytem

JIMYHOM TOJaYu JOKYMEHTOB.
Hnudopmaiimsg o MecTtax HaxoxXIeHUST W rpaduke padOTHI, CIIPaBOYHBIX TeliePOHAX M aapecax

anekTpoHHOM moutel M®Il npuBenena B IlpmioxeHurn 2 K HACTOSILIEMY aaMUHUCTPATUBHOMY
perjJaMeHTy.

Anpec TIoprayia rocymapcTBeHHBIX yeayT (GyHKIMiA) JIeHMHTpaacKoi obiacTu, a Takke ampeca
o(pULIMATILHBIX CAUTOB OPraHOB UCITOJHUTEILHON BIacTu JICHMHIpaaACcKoil 001acTu (OPraHOB MECTHOTO
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caMOYIpaB/IeHUs, OPTaHU3aLMii), TIPEIOCTaBIISIONINX TOCYIapCTBEHHYIO YCIIYTY, a TaKKe OpPraHoB
HCTIOJIHUTEIBHOM BIacCTU (OpraHOB MECTHOTO CaMOYIIpaBJieHUsI, OpraHW3alllii) y4aCcTBYIOIINX B
MPEeIOCTaBJICHUN TOCYIaPCTBEHHOM YCIyrH (3a MCK/IIOYEHUEM OpraHM3alldii, OKa3bIBaIOIIUX YCIyTH,
SIBJISTIOIIIMECS HEOOXOAUMBIMM M 00SI3aTEIbHBIMU TSI TIPEIOCTaBICHUSI TOCYIapCTBEHHOM yCIIyTH), B
cetu MHTEepHeT, coaepxaimux HHGOPMALIMIO O TOCYIapCTBEHHOM yCIIyre

1.6. DnexkrpoHHbiit anpec [Moprana rocygapCTBEHHBIX M MYHMUIMMNAIbHBIX YCIyT JIeHMHIpaackoi
obsactu B cetu MHTepHer (manee II'Y JIO): http://gu.lenobl.ru

DnexTpoHHbIl ampec DenepanbHO TOCyZapCTBEHHOU WHMOPMALMOHHOM cucTeMbl «EnuHBIMA
IToptan  rocymapCTBEHHbIX WM  MyHMUMNAIbHbIX  ycuyr  (dyHkuumit)»  (manee - EIITY):
http://www.gosuslugi.ru/

Iry JIO u EITY B cetm MHWaTepHeT comepXuT WHGOPMALMIO O MIPeaoCTaBICHUN
rOCyIapCTBEHHOM YCIIyTH.

l'ocymapcrBeHHast ycayra MOXeET OBITh IIpEeJOCTaBleHa B DJEKTPOHHOM BHIE 4epe3 (PYHKIMOHAI
ayieKTpoHHOM nmpuémuoi Ha [1T'Y JIO, mmbo yepe3 pyHKIIMOHAT 3JIeKTpoHHOM npuémMHoit Ha ETITY.

Anpec oduLMATBbHOIO caiiTa KOMHUTETa IO COLMAJIbHOM 3aliuTe HacelleHUs JIeHMHrpaackoit
obnactu (manee - Komurer) B cetnt UnTepHeT: www, social JI enobl.ru.

Anpec oduLMalbHOrO caiiTa KOMMTETa SKOHOMMYECKOIO pa3BUTUSL U MHBECTULMOHHOM
JIesITeIbHOCTH JIeHMHTpancKoi objacT B cetu MHTepHeT: www.econ.lenobl.ru.

OpuunanbHbI CalT KOMUTETa 3KOHOMMYECKOIO Pa3BUTUSI W MHBECTULIMOHHOWN AESATEbHOCTU
JleHUHIpagcKoil 00JacTM COOEPKUT MHMOPMALIMIO O MECTaX HaxoXIeHusl, TIpadukax pabOTHI,
CIIPaBOYHBIX TeJaeoHaX U aapecax dJIEKTPOHHOM moutel MPII.

[Mopsinok moaydyeHus 3asiBUTEISAMU UHGOPMALIAY 10 BOIIPOCAM IPEAOCTABICHMUS
TOCyIapCTBEHHOM YCIYTH, CBEICHUI O XONe MPeIOCTaBIeHUs TOCYIapCTBEHHOM YCIIyTH, B TOM YHCIIe
C MCIOJb30BaHUEM IIOPTAJIa TOCYJAPCTBEHHBIX 1 MyHULIMITANIbHBIX YCIYT ((PYHKIIMIA)
JlenmHTrpanckoii obnactu

1.7. Wndopmamus IO BOIpocaM MHPEAOCTABICHUS TOCYJapCTBEHHOM YCIYrM, CBEACHUSI O XOJe
MPEeAOCTaBJICHUSI TOCYIAPCTBEHHOM YCIYTM TPEAOCTABISICTCSI 3asIBUTEII0 B YCTHOM, NUCBMEHHOW U
3JIEKTPOHHOM opMe.

Hnst TonydyeHUs CBEACHWI O XomIe IIpeAOCTaBICHUs] TOCYIapCTBEHHOM YCIYTH 3asBUTEIEM
yKasblBaeTCs (Ha3bIBaeTCsI) Jara 3asiBicHUs, O0O3HAUYCHHAs B pacHucke O MpueMe JTOKYMEHTOB,
roxydyeHHoit B KomuteTe 1ipy rmogade 10KyMEHTOB.

Opranuzauusi nmpueMa 3asiBuTeNneil (yImoJHOMOUYEHHBIX JIMII) OCYIIECTBIISIETCSI B COOTBETCTBUM C
rpadukoM paboTbl Komwurera, ykazaHHbIM B Ilpmmoxenuu 1 K HacTosleMy aIMUHUCTPATUBHOMY
perjJaMeHTy.

1.8. YcTHOE mMHpOpMUpOBaHME OCYLIECTBIISIeTCST coTpynHUKOM CekTopa (majee - COTpPYIHUK) TIpr
oOpallleHUM 3asBUTENS 3a MHGOpMaLMe JIMYHO WK 10 TejledOoHY B IIpeaesaXx BpeMeHU, Heo0X0IUMOIO
st mHbopMmupoBaHusa 3asButend. Ilpm oOpameHum 3a mHGpOpMaIUel YITOJHOMOYEHHOTO JIMIIA,
uHpopMaLsg IPEIOoCTaBISIeTCS NpPU HAIMYMKM Y YIOJHOMOYEHHOTO JIMLIA COOTBETCTBYIOLICH
JIOBEPEHHOCTH (Iajiee - YIIOJJHOMOYEHHOE JIMIIO).

1.9. CoTpyaHMK, OCYIIECTBISIONIMI YCTHOe WH(MOPMUPOBAHUE, MOKEH IIPUHATh BCE
HEoOXOArMble MeEpbl ISl IMPEIOCTaBASHUS OIepaTUBHONM MH(MOpPMALMM B OTBETe Ha IIOCTABJICHHLIC
BOIIPOCHI, B TOM YHCJIE C TIPUBJICYCHUEM APYTUX CITEIIUATICTOB.

BpeMss oxumaHus B odepeau Ipu oOpalleHMM  3asgBUTedAs1 (YIOJHOMOUYEHHOTO JIMIA) 34
MOJIydeHHEeM YCTHOTO MH(MOPMHUPOBAHUS HE MOXKET MPEeBbIIIATh 15 MUHYT.

I[Ipu yctHOM uHMOPMUPOBAHUM MO TejeOHY COTPYAHUK MOOKEH Ha3BaThb (aMUIUIO, UM,
OTUYECTBO, 3aMelllaeMylo JOJDKHOCTh M HauMeHoBaHMe Komurera.

[1o wtoram 3asiBUTENb (YIIOJHOMOYEHHOE JIMLIO) JOLKEH OBITh MPOUMH(OPMUPOBAH O ACUCTBUSIX,
KOTOpbIE HEOOXOIUMO TIPEANPUHSTH eMy (YITOJTHOMOYECHHOMY JIMITY) M JOJDKHOCTHBIM JiniiaM KomwuteTa
JUISL JOCTVIKEHUSI 1ieJieil, OIpeeCHHBIX B 3aIIpoce 3asaBUTENS (YIIOJTHOMOYEHHOTO JIMLIA).
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1.10. Ecau coTpymHUK, K KOTOpPOMY OOpaTwics 3asBUTENb (YIOJHOMOYEHHOE JIMIIO0), HE MOXKET
OTBETWUTb Ha BOIPOC CaMOCTOSITEJIbHO HEIMOCPEJCTBEHHO B MOMEHT YCTHOTO OOpallleHUsI, TO OH JOJIKEH
MPEMIOXNUTh OOpPaTUThCI K IOpyromMy coTpyaHMKY Komwurtera, 1060 00paTUTbCSI NUCBMEHHO, JIMOO
Ha3HAUUTh Jpyroe YAoOHoe [Jis 3asdBuTeNsl (YIMOJTHOMOYEHHOTO JIMIa) BpeMsl Ui TOBTOPHOTO
oOpallieHusI, HO He TO3IHee CIEeIYIOLIEro AHs IprueMa I'paxkaaH.

1.11. TlucemeHHOe MHGOPMHUPOBAHUE OCYIISCTBISECTCS IIyTeM HaIlpaBJCHUSI OTBETOB ITOYTOBBIM
OTIpaBJICHUEM WM  MOCPEACTBOM  MH(MOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHBIX  CETeil  oO0lIero
MOJIb30BaHUS (M0 2JIEKTPOHHOI MoYTe, M0 (PaKCUMMWILHOM CBSI3U, Yyepe3 ceTb MHTepHeT).

PykoBomutens cTpykTypHOro mnonpasneieHuss Komurera ompenefaseT WCMOJHUTENS  JUIS
MOArOTOBKM  OTBETa MO  KaXAOMY  KOHKPETHOMY  IIMCbMEHHOMY  OOpallleHMIO  3asBUTEJISI
(YIIOJTHOMOYEHHOTO JIULIA).

1.12. OtBeT Ha NMUCbMEHHOE oOpallieHue 3asBUTels (YIOTHOMOYEHHOTO JIMila) MpPeaoCTaBIIsIeTCs
B IIPOCTOI, YETKOM M TOHATHON (opMe M AOKEH COAepXaThb OTBEThl Ha IIOCTABJIIEHHBIC BOIPOCHI,
(hamuiuio, MHULIMATIBI U HOMED TeepoHa UCTIOTHUTEIS.

OTBeT MONMUCHIBAETCS  pyKOBoauUTeJeM  (MCIOJHSIIOIIMM  O0S3aHHOCTM  PYKOBOIMTENIS,
3aMecTuTesieM pykoBoauTens) Komurera M HampapisieTcss B MUCbMEHHOM BHJIE CHOCOOOM JIOCTaBKHU
OTBETa, COOTBETCTBYIOLIMM CIIOCOOY oOpaileHus 3asBuTesl (YIIOJHOMOYEHHOIO Juila) 3a nHdopMauuei,
WA CITOCOOOM JOCTAaBKM OTBETa, yKa3aHHbIM B MUCbMEHHOM OOpallleHUM 3asiBUTENs (YIOJIHOMOYEHHOTO
JIN1IA).

1.13. WUndopmupoBaHue 3asBUTENS O XOIe M pe3yJabTaTe MPEAOCTaBICHUS T'OCYyIapCTBEHHOM
YCIYTU OCYIIECTBJISIETCS B 3JIEKTPOHHOU (popMe depe3 JIMUHbIN KaOWHET 3asiBUTEJIS, pacloJIOKEHHOIo Ha
III'Y JIO nu6o na EIITY.

1.14. MakcuManbHbIll CpOK HallpaBJI€HUS OTBETa COCTAaBJsSeT TPUIALATh KaJeHAApHBIX THEU ¢
MOMEHTA PEruCcTpallii MUCbMEHHOTO oOpalleHus 3asBUTes (YIIOJHOMOYEHHOIO JIMIIA).

ITopsinok, hopMa U MecTo pazMellieHrs] MHGOPMALIMK 10 BOITpOcaM TMPeaoCTaBICHUS
rOCY/IapCTBEHHOM YCJIyTH, B TOM YMCJIE€ Ha CTEHAAX B MeCTax MpelOoCTaBIEHMSI TOCYIapCTBEHHON YCIYTH,
a TakKe Ha MopTajieé ToCyIapCTBEHHbBIX U MYHUUMMNAIbHBIX yCIyr (QyHKimii) JIeHMHTrpaackoi odsactu u

obUIIMATbHBIX CaiiTaXx OPraHOB UCIOJHUTEIbHON BaacTu JIeHMHrpaackoi 06Jact (OpraHoB MECTHOTO
caMoyTmpaBJieHUsI, OpraHu3alMit), TPeaoCTaBISIONIMX FOCYAapCTBEHHYIO YCIyry, B ceth MHTepHer

1.15. UadopManmst o rocynapcTBEHHON YCIyre pa3MelaeTcs:
B nometnieHusx Komurera, M®ILI (mpu Hammunm) Ha THGOPMALMOHHBIX CTEHIAX;
B ceTu MHTepHeT Ha oduiraibHOM caiite Komurera;
B cetu MHTepHeT Ha I1T'Y JIO: http://gu.lenobl.ru
B cetn MutepHer Ha EIITY: www.gosuslugi.ru
1.16. Mudopmanus mo npeaocTaBIeHUI0 TOCYIaPCTBEHHON YCIYTM JOJIKHA COAEPXKATh:
MECTOHAXOXAEeHUE, BKIIOYAsl CXeMy Ipoe3[a, CIPaBOYHbIe TeaedOHbI, aApec 3JAEKTPOHHOM MOYTHI
Komurera, MOII;
rpadukK paboThl, KOHTAKTHBIEC TeJe(OHbI, MpUeMHbIe THU cOTpyaTHUKOB Komurera, MPII;
rnepeyeHb JOKYMEHTOB, KOTOpbIE 3asBUTENIb (YIOJHOMOYEHHOE JIUII0) JOJKEH MPEACTaBUTh JJIsI
MOJy4eHUs] TOCYyAapCTBEHHOM YCIYIH;
00pa3Lbl 3al0JHEHMST 3asBICHUN O MPEAOCTaBICHUU TOCYAapCTBEHHON YCIYIH.

Onuncanne 3asgBUTeNIell 1 UX YIIOJIHOMOYCHHBIX Hpe,Z[CTaBI/ITCJICﬁ

1.17. 3asgButensiMu SBJISIIOTCS (Hajiee - 3asIBUTEb):
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1.17.1. T'paxkmaHe, 3aperucTpUpoOBaHHbBIE MO MECTY KWTEJbCTBA Ha TeppuTopuu JIeHMHrpaackou
00J1aCTU M3 YKCia OBIBIIMX HECOBEPIIEHHOJICTHUX I'paxaaH, KOTOphIe B roabl Bropoii MupoBoii BOIHBI B
Bo3pacTe OO0 18 Jer comepxXaluch WIM POOWINCH B KOHIIArepsix, TIeTTo, MAPYIMX MecTax
MNPUHYIUTEIBHOTO COAEpKAHUS, CO3MaHHBIX (pallMCTaMU U UX COIO3HMKAMM Ha TeppuTopusx IepmaHuu
1 COIO3HBIX C HEI0 CTpaH, a TakKe Ha OKKYIMMpOBaHHBIX MMU Tepputopusix OwiBiiero CCCP u crpan
EBporbr;

1.17.2. 3akoHHBIE TIPEACTABUTEIU (OMEKYHBI, IIOMEUNTENIN).

1.18. Yoa1HOMOYEHHBIMU TIPEICTABUTENISIMU 3assBUTEJICH SIBISIIOTCS (pU3MYECKUE JIUIA, OJOCTUTILINE
Bo3pacTta 18 jer, yImoJHOMOYEHHBIE COOTBETCTBYIOIIEH AOBEPEHHOCTHIO Ha IIpeACTaBICHME WHTEPECOB
3asBuTesia B Komurere (majgee - yImoJHOMOYEHHOE JIMIIO).

II. CTAHIAPT MPEJOCTABJIEHUSI TOCYIAPCTBEHHOMU YCIYTU
HaunmMeHoBaHMe rocymapCTBEHHOM YCITYTH

2.1. TocymapcTBeHHasl yciayra 1O Bblgadye YAOCTOBEPEHHS O IIpaBe Ha Mephl COLUAIbHOMI
TTOAJIEP>KKM, YCTAHOBJICHHbBIE JUIST OBIBIIMX HECOBEPIICHHOJIETHUX Y3HUKOB KOHIUIArepeii, reTTo U Apyrux
MECT TPUHYIUTEILHOTO COJEPKAHUS, CO3JAaHHBIX (alldcTaMyM M MX COIO3HMKaMM B mepuon Bropoii
MMPOBOI BOMHHI (Jajiee - rocyIapcTBEHHas yCiIyra).

HaumMeHoBaHMe opraHa MCITOJTHUTEIbHOM BIAacTH JIECHMHTpancKoil 061acTy (opraHa MECTHOTO
caMOYIIpaBJIeHUsI, OpTraHM3alliN), MPEAOCTaBIISIONIETO TOCYIAPCTBEHHYIO YCIIYTY

2.2. IlpenmocraBieHuWe TOCYyHapCTBEHHON VCAyrd Ha Tepputopuu JICHMHIpaICcKoi objgacTu
ocymiectsisiercs: KomureToMm.

PesynabTar mpemoctaBieHMs TOCYIapCTBEHHON YCIIyTU

2.3. PesynbTaToM mpeaocTaBlieHUsT TOCYAAPCTBEHHOM YCIYTM SBJSIETCSI Bbldaya yAOCTOBEPEHUS O
MpaBe Ha Mepbl COLMATbHON MOMIEPKKH, YCTAHOBJICHHBIC NJIsI OBIBIIMX HECOBEPIIEHHOJIETHUX Y3HUKOB
KOHIIarepeil, rerro M APYruX MeECT MPUHYIUTEbHOTO CONEPXKaHMSs, CO3MaHHBIX GallucTaMu U MX
COl03HMKaMHu B Tieproa Bropoii MMpoBOIl BOWHBI (majee - ymoOCTOBepeHHE) JMOO0 OTKa3 B BbIdaue
YAOCTOBEPEHUSI.

CpoK mpenocTaBlIieHUsI TOCYIapCTBEHHOM YCIyTH

2.4. Cpok MNpemoCTaBJIeHUs] TOCyJapCTBEHHON ycayru cocrtabisgeT 30 KajaeHIapHBIX OHEH co JHS
perucTpauuy 3asBieHusI B Komurete co BceMr HEOOXOAMMBIMU TOKYMEHTAMMU.

HpaBOBbIe OCHOBaHUA OJId NMpEaAOCTAaBICHUA FOCYHapCTBCHHOﬁ ycCiyru

2.5. [IlpemocrtaBieHHMe TOCyOApCTBEHHOW YCIYTM  OCYIIECTBISIETCSI B COOTBETCTBUU  CO
CJIEIYIOIIMMY HOPMATUBHBIMM IIPAaBOBBIMU aKTaMU:

@enepanbHbiM  3aKoHOM oT 27.07.2010r. N 210-®d3  "OO6 opraHuzauuu MpeaoCcTaBIeHUS
TOCYIapCTBEHHBIX M MyHUIUMITAIbHBIX yciyr ("Poccuiickasg rasera”, N 168, 30.07.2010r., "CobGpanue
3akoHogaTenbcTBa PO, 02.08.2010r., N 31, ct1. 4179);

VYkazom Ilpesunenta Poccuiickoit @enepanuu ot 15.10.1992r. N 1235 "O mpenocraBiieHUU JIbIOT
OBIBIIMM HECOBEPIICHHOJETHUM y3HUKAM KOHIJIarepeil, TeTT0 M APYrMX MECT MNPUHYIUTEIBHOTO
COINEpXXaHMsSI, CO3MaHHBIX (allMCTaMU M HUX COIO3HMKAaMH B Tiepuon Bropoit MUpoBOIl BOWHBI"
("Cobpanue akroB [Ipesunenra u IpaBurenscta PD", 19.10.1992r., N 16, cr. 1240,"Benomoctn CHJ/I u
BC P®",29.10.1992r., N 43, c1. 2434);
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[MTocranoBnenuem IlpaBurenbctBa Poccuiickoit @Pemepammu ot 29.05.2013r. N 452 "O6
VIOCTOBEpPEHMU O TMpaBe Ha MeEpbl COLUAIBHOM MONASPKKU, YCTAHOBIEHHBLIE JJjs1 OBIBIIMX
HECOBEPIIEHHOJIETHUX Y3HMKOB KOHIUIArepeil, TeTT0 U OPYrUX MECT IMPUHYAUTEIBHOTO CONEpXKaHUA,
CO3IaHHBIX (palllCTaMM M HUX COIO3HMKaMu B Iiepuon Btopoit mMuposoii BoitHB" (OduIManbHbBIM
WHTEepHET-TIOpTajl ~ MpaBoBoil  mHpopMmauuu  http://www.pravo.gov.ru, 03.06.2013, "CoOpanHue
3akoHogaresbcTBa PD", 10.06.2013r., N 23, cT. 2912);

[Moctanosnennem MuHtpynra P® ot 07.07.1999r. N 20 "OG6 yrBepxkiaeHuu pazbsicHeHus1 "O
MOpSIIKEe Y YCAOBUSIX MPENOCTaBACHUS JIbIOT OBIBIIIMM HECOBEPIIECHHOJETHUM Y3HHUKAM KOHILIarepen,
reTT0 U JAPYIMX MECT IPUHYIUTEILHOTO COACPXKaHUs, CO3JaHHBIX (allucTaMyM M MX COIO3HMKAMU B
rnepron BTOpoit MuUpoBoil BOWMHBI' ("blomiereHb HOpPMaTUBHBIX aKTOB (peaepaJbHBIX OpPTaHOB
ucnosHuTenbHOM BiacTu”, N 34-35, 30.08.1999, Toccuiickas raseta”, N 168, 30.08.1999);

ITpukazom Muntpyna Poccun ot 04.09.2013r. N 4451 "O6 yrBepxxaeHuu Ilopsinka ohopmiieHus,
BbIJAYM M ydeTa YAOCTOBEPEHMII O IpaBe Ha Mepbl COLMAIbHONM MOAAEPXKHU, YCTAHOBJICHHBIC IIJISI
OBIBIIMX HECOBEPIICHHOJETHUX Y3HUKOB KOHIUIArepeil, TeTTo, APYIMX MeCT IPUHYIUTEIbHOTO
comepXKaHMSs, CO3JAaHHBIX (pallucTaMyd U HUX COIO3HMKaMM B Iepuon Bropoit MupoBOii BOMHBI"
(3apeructpupoBaHo B MuHiocte Poccum 25.10.2013r. N 30249) ("Poccuiickas razera”, N 249,
06.11.2013r.).

I/IC‘IeprlBaIOH_[I/Iﬁ NnEpEYCHb JTOKYMCHTOB, HEOOXOAMMBIX B COOTBETCTBUM C 3aKOHOJATEAbHBIMU WJIU
MHBIMMU HOPMAaTUBHBIMU IIPAaBOBbIMU aKTaMU OJIA IIPEAOCTABICHUA FOCYHapCTBCHHOfI YCIyru,
noaJjaexamux MnmpeaCTaBJICHUIO 3adBUTCIIEM

2.6. IlepeyeHb HOOKYMEHTOB, IPEIOCTABISEMbIil 3asgBUTeIeM (YIOJHOMOYEHHBIM JMIIOM) B
Komurer 1u6o 8 MPII:

zagpiienne (IIpuioxeHue 3 K HACTOSIIIIEMY aIMUHMCTPAaTUBHOMY PEIIaMEeHTY);

corlacMe rpaXmaHWHa Ha o0pabOTKy TepcoHalnbHBIX maHHBIX (IIpuinoxeHue 4 K HacTOSIIEMY
aIMUHUCTPATUBHOMY pETJIAMEHTY);

nacropT rpaxaganuHa Poccuiickoit @epepauum (CTpaHULbl 2, 3 M CTpaHUILI, COAEPKALIME
OTMETKM O perucrpanuu) aubo, MpyM OTCYTCTBMM MACHOpTa, MHOM JOKYMEHT, YIOCTOBEPSIOIIMIA
JIMYHOCTh 3asBUTEJIs (BUA Ha KUTeJbCTBO B P®, BpeMeHHOE YIOCTOBEpPEHME JUYHOCTU TIpaxkIaHWHA
Poccuiickoit @enepaiiu, U T.10.);

JTOKYMEHTBI, IIOATBEPXKIAIOIIME PErUCTpPalMI0 IO MECTy KMTEIbCTBa (IIPU  OTCYTCTBUM
COOTBETCTBYIOIIEH OTMETKHU B IACIIOPTE);

JOKYMEHT BOGHHOTO BpPEeMEHMU, MOATBEPXKIAAIONInii (pakT HaxXoxaeHus B repuoa Bropoit MmupoBoi
BOIHBI B KOHIIJIATEPSIX, TE€TTO, APYTUX MECTaxX IMIPUHYIUTEILHOTO COIepXaHusl, CO3IaHHbIX dallucTaMu 1
MX COIO3HUKAMM Ha TEPPUTOPUSIX 'epMaHUUM M COIO3HBIX C HEIO CTPaH, a TAKKe Ha OKKYMUPOBAHHBIX UMM
tepputopusix 6piBiIero CCCP u ctpaH EBporbl, MO0 CIpaBKU U IPyrue JOKYMEHThI apXMBHBIX M MHBIX
yupexXaeHU, coaepKaline HeoOXOAMMbIe CBEICHMSI;

¢ororpadpuio pazmepom 3 x 4 cM.

B cnayyae nsmeHeHUs NepCOHAbHBIX JAHHBIX 3asBUTEIEM JOIMOJIHUTEILHO MPEACTABIISICTCS KOIUS
JOKYMEHTa, IOATBEPXKIAIOIIer0 M3MEHEHME €ro IMEepPCOHAJbHBIX MAaHHBIX (KOMUS  CBUIETEJIbCTBA O
nepemMeHe UMEHU U 1Ip.).

2.6.1. YIIOTHOMOYEHHBIE JIMLIA TOMOJHUTEIBHO TIPEACTABISAIOT JOBEPEHHOCTh, O(POPMIICHHYIO B
COOTBETCTBUM C ACUCTBYIOIIMM 3aKOHOJATEIbCTBOM, U IOATBEPXKIAIOLIYIO HAJIW4YME Yy IPEACTaBUTES
npaB ACHCTBOBAaTh OT JMIlA 3asiBUTE/s U OINPEIEISIONIyI0 YCIOBUSI U TpaHUIbl peajau3aliuyd MpaBa Ha
MOJYYEHUE TOCYIApCTBEHHOM YCIIyIHU.

2.6.2. 3aKOHHBIE MPEACTABUTEIN JOIMOJIHUTEILHO IPEACTABISIOT JOKYMEHTBI, MOATBEPXKIAIOIINE
MOJHOMOYMSI MpPEeACTaBUTENSI (IOBEPEHHOCTb; PEIIeHMS, 3aKJIIOUeHUS U paspelleHUs], BblaaBaeMble
opraHaMy OIIEKUM U IIONEUYMTEIbCTBA B COOTBETCTBUU C 3aKOHOHaTelbcTBOM Poccuiickoit Menepanuu 0o
OIeKe U MOIEeUUTENbCTBE; CyleOHOE pellleHe, BCTYMBIIEE B 3aKOHHYIO CUTY).

2.7. J1as mojydeHUs] JOKYMEHTOB, HEOOXOAMMBIX [Jisl IOJY4eHMSI TOCYAApPCTBEHHOM YCIIYIH,
3asBUTE/b (YIIOJJHOMOYEHHOE JIMIIO) CAMOCTOSTEIbHO 00palliaeTcs B CAeAYIOIIe OpraHu3aliu:
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l'ocymapcTBeHHBIE apXMBBI COOTBETCTBYIOLIMX CYOBbeKTOB Poccuiickoit PDeaepaunu, a Takke B
tepputopuanbibie opraibl @CH Poccun mo MecTy XutenbcTBa B Tonbl Bemukoit OTedecTBEeHHON BOMHBI,
HAXOXACHUS KOHIIArepsl WM reTTo (ecld OHM cyliecTBoBanu Ha Tepputopuu OniBiiero CCCP), BbiBo3a
Ha TIpUHYAMUTENIbHbIE padOThl B 'epMaHuio u apyrue crpaHbl EBpornbl, Bo3BpallleHUsI HA POJUHY;

l'ocymapcTBenHblii apxuB Poccuiickoit ®egepauum B cilydae, €CId B Ha3BaHHBIX BBIIIE
YUpeKAEHUSIX OTCYTCTBYeT HeoOxoaumasi MHGOpMalLus;

LleHTp XpaHeHUS UCTOPUKO-AOKYMEHTAJbHBIX KOJUIEKIM, €CJIM JIMIO HaxOoAWJIoCh B
KOHIITarepsix, pacroJlaraBlIMXCsl Ha TEPpPUTOpUsSX ['epMaHMM M COIO3HBIX C HEW CTpaH, a Takke Ha
OKKYITMPOBaHHBIX UMW TEPPUTOPUSIX cTpaH EBpOIbI, WIKM MPOXOAWUIO TMPOBEPKY MOCIE BO3BpallleHUS Ha
POIMHY Ha TeppUTOPUM MOCKOBCKOI 00JIaCTH;

Ilentp posbicka LK Poccuiickoro o6mectBa KpacHoro Kpecrta, eciu MO HaXxogWIoOCh B
KOHILIJIarepsiX, pacriojlaraBlIMxcsd Ha TeppuTopusx I'epMaHUM M COIO3HBIX C HEK CTpaH, a TakXke Ha
OKKYIUpoBaHHbBIX UMU Tepputopusix obiBiiero CCCP u ctpan EBporsr;

Vnopasnenne @®CB Poccum no OwMckoii 007acTv, e€clId JIMIO TPOXOAWJIO TIPOBEPKY B
(pubTpallMOHHBIX Jlarepsix Ha TeppuTopuu crpaH 3amagHoit EBpombl (I'epmanusi, ABctpusi, Ilosbiia,
YexocaoBakusi);

I'naBHBIE MH@oOpMalMoHHBIM 1eHTp MBJI Poccuu, eciu JMiIo TMocje BO3BpallleHUS U3
(pammcTcKMX KOHIUIarepeil, reTTo M AOPYruX MeCT IPUHYIUTEILHOIO COAEp:KAaHWS HaIlpaB/sIoCh Ha
CIIELITOCEEHUSI M BIOCIEICTBUU ObUIO peabUIUTUPOBAHO;

LenTpanpHbiii apxuB MuHoOGopoHbsl Poccuu, eciu auiio mocjie BoO3BpalleHMSI M3 (allUCTCKUX
KOHIIJIarepei, reTro M ApYrux MECT MNPUHYIUTEbHOTO coiepXaHusl Obulo Tpu3BaHO B COBETCKYIO
Apwmuio.

2.8. Jlas mpemocTaBjlieHUMsI B CPOK, YKa3aHHBIM B IIyHKTE 2.4 HACTOSILIEro aIMUHUCTPATUBHOTO
perjaMeHTa, TOCyJapCTBEHHOM YCIyrM IO Bblgade AyOJMKaTa YIOCTOBEpEHMsSI O IpaBe Ha Mepbl
COLMAJIbHOM TMOJAEPKKM, YCTAHOBJIEHHBIX JIs1 OBIBIIMX HECOBEPILIEHHOJETHUX Y3HWKOB KOHILIarepei,
TreTT0O W JAPYTUX MECT MPUHYAUTEIBHOTO CONEpPXKAHWSI, CO3MaHHBIX (DAIIUCTAMU W MX COIO3HUKAMU B
nepuon Bropoit MupoBoii BOWHBI (Hajgee - AyOJMKaTa yaOCTOBEpEeHHUs) B ciydyae yTpaThl (ITOpYM)
YIOCTOBEPEHMS 3asiBUTENb (YIIOJHOMOYEHHOE JINIO) IpeAcTapisgeT B Komurer:

3asiBJIeHME O Bblmaye QyOjuMKaTa YIOCTOBEPEHMSI C OOBSICHEHHEM OOCTOSITEIbCTB yTpaThl (MOPYMU)
yooctoBepeHus (IIpuioxkenue 3 K HacTosIeMy aIMUHUCTPAaTUBHOMY pErIaMEHTY);

corjiacue rpaxmaHuHa Ha oO0paboTKy IepcoHalbHBIX AaHHBIX (IIpwnoxeHne 4 K HacTosIIEMY
aAMUHUCTPATUBHOMY perIaMeHTY);

nmacnopt rpaxganuHa Poccuiickoit ®enepauuu (cTpaHuUbl 2, 3 W CTpaHUIBI, COAEpKallue
OTMETKM O perucrpaiuu) jaumbo, MpuU OTCYTCTBUM TaclopTa, MWHOW JOKYMEHT, YAOCTOBEPSIOLIMI
JIMYHOCTh 3asiBUTEsl (BUI Ha XMUTeJbCTBO B P®, BpeMeHHOe yoOCTOBEpEHUE JMYHOCTU TIpaxkIaHUHA
Poccuiickoit Peaepanuu U T.1.);

JOKYMEHTHI, IIOATBEpXKAAIOIIME PpErucTpaluilo IO MeCTy KUTeJIbCTBAa (IIpU  OTCYTCTBUM
COOTBETCTBYIOILIEH OTMETKM B MacHopTe);

JTOKYMEHTBI, Ha OCHOBAaHMM KOTOPBHIX II€PBOHAYAJIBHO OBLIO BBIJAHO YAOCTOBEpeHUE 10O
JMIOKYMEHTBI, TMOATBepxKAalolie (akT ero BblAauv (B ciydyae, €ClAd yTepsSHHOE YIOCTOBepeHue Jubo
Mpullie[lee B HerOAHOCTh HeUMTaeMOoe yIOCTOBEpeHUe ObLIO BhiIaHO He KomMuTeToM);

¢otorpacduio pasmepoMm 3x4 cM.

2.9. 3agBieHue O MPEAOCTAaBIEHWM TOCYIapCTBEHHOW YCJIYIM 3aIlOJHSIETCS  3asiBUTEIEM
(YITOJTHOMOYEHHBIM JIMIIOM)  PYYHBIM WJIM MAalIMHOIMCHBIM CIIOCOOOM, JUOO B 3JIEKTPOHHOM BHUJE Ha
III'Y JIO unu Ha EIITY.

3anojiHEeHHOE 3asiBJIieHUe JOJDKHO OTBeYaTh CJIEAYIOIIUM TPEOOBAHUSIM:

TEKCT 3asiBJICHUSI JOJKeH ObITh HalucaH Ha PyCCKOM S3bIK€ CMHMMU WIM YEPHbIMU YEepHUJIAMMU
(macroit), 3amyMcM B HHUX XOPOIIO 4YWTaeMbl U pPa300pYMBBLI, IIOJHOE 3aIll0JIHEHUE PEKBU3UTOB O
3asiIBUTEJE, JIMCThI 3asIBJCHMS JOJKHBI ObITh TPOHYMEPOBAHBI;

HE JOIyCKaeTcs MCIIOJIb30BaHME COKpallleHUuit M abOpeBuaryp, a TakxKe IMOAYMCTOK, MPUITMCOK,
3a4epKHYThIX CJIOB M UWHBIX HEOTOBOPEHHBLIX MCIIpaBIeHMI, 3a MCKIIOYEHUEM HCIIpaBJIeHUIA,
CKPETJICHHBIX TTeYaThl0 1 3aBePEeHHBIX MOAMNUCHIO coTpyaHnKa Komurera, nu6o cotpynHuka MOPILI;
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CBelIeHUsI, yKa3aHHbIE B 3asIBJICHUM, HE NOJKHbBI PACXOAUTHCS WIM MPOTUBOPEUUTH IpUIaraeMbIM
K 3asIBJICHUIO JOKYMEHTaM.

3asgBuTtesb (YyIOJHOMOUYEHHOE JIMIIO) PACIMCBHIBAETCSI B 3asBJACHUM B IMPUCYTCTBUU COTPYIHMKA
Komutera, nubdo corpynHnka MO®PILI, KoTophle B CBOIO O4Yepelb, YIOCTOBEPSIOT (PaKT COOCTBEHHOPYYHOM
MOAIKUCU 3asIBUTENS B 3asIBJICHUU.

CoTpygHUKOM oOpraHa COLMAaJbHOM 3allUThl HaceleHMs1, JuOo corpyaiHukoM  MDII He
yaocToBepsieTcs (pakT COOCTBEHHOPYYHOM MOANMCHU 3asiBUTENSI B 3asBJACHUM, B Cllydae IPOCTABICHMS B
3asBJIecHMM KBaJTU(ULUMPOBAHHOM 2JICKTPOHHOM MOAMNMCU 3asiBUTEIA  (YIOJIHOMOYEHHOIO JIMIIA),
MOJIMCABIIEr0 JOKYMEHT, B COOTBETCTBMM ¢ TpeboBaHusMu DenepanbHoro 3akoHa oT 06.04.6 ampeis
2011 r. N 63-®3 "O6 snekTpoHHOM oanucu” (nanee - KBaauduuupoBanHas DIT).

®dopmMa 3agBIeHUS B 2JIEKTPOHHOM Buae pasMelnaetcs Ha [1TY JIO. 3agButens (YIIOJTHOMOYEHHOE
JINLIO) MMEET IPaBO CaMOCTOSITEJIbHO 3amloJIHUTh (OpMy 3asiBJICHMSI, pacliedaTaTb U IIpeACTaBUTh
3all0JJHEHHOE 3asBJICHWE CO BCEMU HEOOXOOAMMBIMM JOKYMEHTaMW B OpraH COLMAJIbHON 3alllUThl
HaceneHust 1160 yepe3 MOPII.

2.10. IIpumaraemble K 3asBJIEHUI0 OOKYMEHTBI HOJDKHBI IIO3BOJISITh WACHTU(MUIMPOBATH
MPUHAUIEXKHOCTh JOKYMEHTA 3asBUTENI0 U OTBEYATh CJACAYIOLIUM TPEOOBAHMSIM:

TEKCThl JTOKYMEHTOB HalucaHbl pa3bOpyMBO, 3allMCM B HHUX XOPOIIO YMTaeMbl M HamMCaHbl
CUHVMMU WM YePHbIMU YepHMUIaMU (I1acTOil);

aMuInsa, UMSI M OTYECTBO 3asIBUTEISI HAMCAHBI ITIOJTHOCTBIO;

B JOKYMEHTAaX HET IIOJYMCTOK, IIPUIIMCOK, 3a4epPKHYTBHIX CJIOB M HHBIX HEOTOBOPEHHBIX
WCIIpaBJeHU, 3a MCKIIOYEHWEM MWCIIPaBICHMI, CKPEIUICHHBIX Me4YaTbl0 U 3aBEPEHHBIX IOAIMCHIO
cIlelMajarcTa opraHa (OpraHM3aluu), BbIIABIIETO JOKYMEHT, €ro IPaBOIPEEMHUKOM WIM MHBIM JIMLIOM,
HMMEIOIIM COOTBETCTBYIOIIME TTOJTHOMOYMSI;

JMOKYMEHTbl HE HMMEIOT CEPbE3HbIX MOBPEXKICHUI, HAaJWYME KOTOPBIX JOIYCKAET MHOIO3HAYHOCTH
HCTOJKOBAHMS UX CONEPKAHMUSI.

Komnuu npencraBaeHHBIX JOKYMEHTOB JOJIKHBI OBITh 3aBePEeHBI HOTApMAJIbHO WM YUpeXIeHUEM
(opranm3zaiveii), BelAaBlleil opuruHai fokyMeHTa. [1pu npeabsaBiieHUM 3asBUTeeM (YITOJTHOMOYEHHBIM
JINLIOM) OpUTMHAJIa TOKYMEHTA JOKYMEHThI MOIYT ObITh 3aBepeHbl KoMmuteTom nu6o MOII.

2.11. 3agBneHue U  JOKYMEHTBI, SIBJISIOLIKMECS OCHOBaHMEM [Jig IpedoCTaBICHUS
TOCyJapCTBEHHON YCIyru, MOryT ObIThb HampaBieHbl B Komurer mo moute. B 3TOoM ciyyae komum
JTOKYMEHTOB OJDKHBI OBITh 3aBEpEHbl HOTapUaJbHO WIM Yy4YpeXIeHueM (opraHu3auueil), BblIaBILIEH
OpUTMHaN JOKYMEHTa, JIMYHAsl IMOANUCH 3asiBUTes1 (YIOJHOMOYEHHOIO JMIla) Ha 3asBICHUM AOJIKHA
ObITh HOTApMAJIbHO YAOCTOBepeHa. [lHeM oOpalleHusl 3a MpeJoCTaBIeHUEM TIOCYJApCTBEHHOM YCIIyTU
cyuTaeTcd AaTa moaydyeHusi 1okymeHToB KomwureTtom. OO0s13aHHOCTh MOATBEpPKAEHUS (hakTa OTHpaBKU
JTOKYMEHTOB JICXKUT Ha 3asiBUTEIIE.

I/IC‘ICPHI)IBa}OH_[I/Iﬁ TIEPEYCHDb JOKYMECHTOB, HEOOXOIUMbBIX B COOTBETCTBUM C 3aKOHOAATEIbHBIMU WU
MHBIMNW HOPMATUBHBIMU IIPABOBBIMUM aKTaMM IJId ITPEAOCTaBJICHUA I‘OCYI[&pCTBCHHOfI yCiyru,
HaxooAmmnxcsa B paCIIOpAKEHUU IoCydapCTBEHHBIX OpraHOB, OpraHoOB ME€CTHOI'O CaMOYIIpaBJICHUA U
noaABEAOMCTBEHHDBIX UM OpI‘aHI/IBaL[I/Iﬁ (33 HNCKIIIOYEHUEM Opr aHI/ISaL[I/IfI, OKa3bIBarOIUX yCIYyIu,
HeoOXOIUMbIE U1 00sI3aTeJIbHBIE IS nopeaoCTaBjaC€HUA T OCYI[&DCTBCHHOIZ YCJ'IYI‘I/I), 1 1moaJjeXaliumx
Ipe€aoCTaBJICHNUIO B paMKaX MCXKBEIJOMCTBEHHOI'O I/IHd)OpMaL[I/IOHHOFO B3aUMOJIEUCTBUS

2.12. Komuter B paMKax MeXBEIOMCTBEHHOro WH(MOPMALMOHHOIO B3aUMOIEHCTBUS s
MPEIOCTaBICHUsI TOCYHAPCTBEHHOM YCIYTA 3allpalliMBaeT JOKYMEHTHI (CBEACHMS), ITOATBEPXKIAIOIINE
¢akT BBIJAYM YTEPSIHHOIO YIOCTOBEPEHUS JIMOO TIpUMILIEAIIEro B HEroJHOCTb HEYUTAeMOIo
YIOCTOBEpPEHMsI, U3 OPraHOB MX BBIIABIIMX (B CiIydae, €CIM yTepsHHoe (IpuIlealiee B HETOTHOCTH)
yIOCTOBEpEeHME ObUIO BhIAAaHO He KoMuTeTom).

[IpaBo 3asiBUTENS MpEACTaBUTH TOKYMEHTHI, YKa3aHHBIC
B ITyHKTe 2.12 HaCTOSIIEro agMUHUCTPATUBHOIO perjlaMeHTa,
110 COOCTBEHHOI MHUIIMATHBE



2.13. 3agButenb (YNOJHOMOYEHHOE JIMIIO)  BIIpaBe MPEACTaBUTb JOKYMEHTHI (CBEACHMSI),
yKa3aHHbIE B MyHKTe 2.12 HacTosIIero aaiMUHUCTPATUBHOIO perjaMeHTa, 1o COOCTBEHHON WMHUIIMATUBE
B Komurer, oo yepe3 M®LI, 1160 yepes III'Y JIO, oo uepe3 EINTY.

HcuepnbiBalolinii epedyeHb OCHOBAHMI JIJIST TIPMOCTAHOBJIEHUS TIPEAOCTABICHMS
TOCYIapCTBEHHOM YCIYTH C YKa3aHWEM JOMYCTUMBIX CPOKOB IIPMOCTAHOBIICHUS, B ClIy4yae, eCJIN
BO3MOXHOCTb ITPUOCTAHOBJICHUS TPEIOCTABICHUS TOCYJapCTBEHHON YCIYIM IMPEeayCMOTpeHa

NEWCTBYIOIIMM 3aKOHOAATEIbCTBOM
2.14. OcHOBaHU AJISI TIPUOCTAHOBJIEHUS MPEAOCTABICHMSI TOCYIapCTBEHHOM YCIyTM HE MUMEETCSI.

HcuepnibiBaolvii nepeyeHb OCHOBAHUI ISl OTKa3a B MprUeMe TOKYMEHTOB, HEOOXOIUMBIX JUISI
MpeaoCTaBIEHUs] TOCYIapCTBEHHOU YCIyru

2.15. OcHoBaHUSIMU Uil OTKas3a 3asBUTEII0 B TIpUeME€ JOKYMEHTOB, HEOOXOOUMBbIX [JIsI
MPEIOCTaBICHUs TOCYIapCTBEHHOM YCIYIH, SIBISIIOTCS:

MpeICTaBIeHUE 3asiBUTENEM  (YIIOJHOMOYEHHBIM JIMLIOM) HEIMOJHOTO KOMIUIEKTa JOKYMEHTOB,
yKa3aHHBIX B MYHKTax 2.6 ¥ 2.8 HACTOSIIEro aiMUHUCTPATUBHOTO perjiaMeHTa;

TpeAcTaB/ieHue 3asgBuTeaeM  (YIMOJHOMOYEHHBIM JIMIIOM) JTOKYMEHTOB, HE€ OTBeYalolMX
TpeboBaHUSM MyHKTOB 2.9, 2.10, 2.11 HacTosI1IeT0 aIMUHUCTPATUBHOIO pErjaMeHTa.

HcuepripiBaomuii mepedyeHb OCHOBAHMIA IUISI OTKAa3a B MPEAOCTABIEHNN TOCYIAPCTBEHHOM YCIyTH

2.16. OcHOBaHUSIMM JUISI OTKa3a B MPEIOCTaBICHUU TOCYIapCTBEHHOM YCIYIHM SIBJISIETCS:

OTCYTCTBHE Yy OBIBIIMX HECOBEPIICHHOJETHUX TpaXIaH, KOTOpbie B roabl BTopoii MupoBoii
BOHBI B Bo3pacTe 10 18 JjeT comepxXaauch WIM DPOAWIMCH B KOHIUIArepsiX, TeTTO, APYIUMX MecTax
NPUHYAUTENBHOTO COMEPKAHUS, CO3MaHHbBIX (palllCTAMU M MX COIO3HMKAMU Ha Teppurtopusx I'epmanum
1 COIO3HBIX C HEI CTpaH, a TakKxKe Ha OKKYNMUPOBaHHBIX MMU Tepputopusx ObviBiiero CCCP u cTtpan
EBpomnbl, rpaxmanctsa Poccuiickoit ®enepanuu;

OTCYTCTBHE PErUCTpalliy Ha TeppUTOpUM JIeHUMHIpaacKoil 00JacTu;

He OTHOCUTCSI K JuIaM, YyKa3aHHBIM B IyHKTe 1.17 HacTosgero agaMUHUCTPATUBHOTO
perjaMeHTa.

Pasmep mnaTel, B3UMaeMoil ¢ 3assBUTEISI TIPY MPEAOCTABJICHUM TOCYIapCTBEHHOM YCIIYTH, W CIIOCOOBI ee
B3UMaHHUS B CIIy4asx, IMPeayCMOTPEHHBIX (eaepaJbHbIMM 3aKOHAMM, IPUHUMAEMBIMUA B COOTBETCTBUU C
HMMU WHBIMM HOPMATUBHBIMU MIPaBOBbIMU akTamu Poccuiickoit denepaliii, HOpMaTUBHBIMY ITPAaBOBBIMU
aktamMu JIeHMHIpaacKoi o0lacTu

2.17. TlpenocraBieHNE TOCyIapCTBEHHOM YCIIYTU SBJISIETCS OCCIJIATHBIM IJIsl 3asiBUTEJICH.

MakcHuMabHBIN CPOK OXUIOAHMS B O4epeIr P Iomade 3asiBICHUSI O MpPedOCTaBICHUN
TOCYIapCTBEHHOM YCIYIM W TP TIONIyYeHUM pe3yJbTaTa IPeIOoCTaBICHHUSI TOCYIapCTBEHHOMN YCIYTH

2.18. Bpems oxumaHusl B odyepedy MpU Tofade 3asBICHUSI O IPEIOCTaBICHUM TOCYIapCTBEHHOM
YCIAYTH W TIpY TOJYYeHUM pe3yJibTaTa TpeaoCTaBIeHMSI TOCYIapCTBEHHOM YCIIyTU COCTaBiisieT He Oosee

15 MuHyT.

CpoK perucTpanuy 3asiBIICHUST 3asiBUTENIST O MPEIOCTABIIEHUN TOCYIAPCTBEHHOM YCIyIH
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2.19. Perucrtpaumsi 3asiBIIEHUsS] O TIPEIOCTaBICHUM TOCYIapCTBEHHOI YCIIYTH OCYIIECTBIISICTCS B
TeyeHue paboyero JOHSI C MOMEHTa IIocTyiuleHus B Komurer 3asgBieHMsT O TIpeloCTaBIeHUM
rOCyIapCTBEHHOM YCITYTH.

TpeGoBaHMS K MOMEIICHUSIM, B KOTOPBIX IIPEAOCTABIISICTCSI TOCYIapCTBEHHAsS YCIyTa, K 3a1y
OXWIaHUSI, MECTaM JIJIsI 3aITOJTHEHUSI 3asiBJICHUST O MIPEeIOCTaBICHUY TOCYIapCTBEHHOM YCIyTH,
MH(OPMAIIMOHHBIM CTEHIAM ¢ 00pa3laMU UX 3allOIHEHMS U TIepeYHEM JOKYMEHTOB, HEOOXOMUMBIX IIJIst
MPeAOCTaBIEHUs] TOCYIapCTBEHHOM YCITYTH

2.20. Bxon B momenienne Komurera obopyayercss MHGOPMAIIMOHHON TaOJIMYKOM, comepxalleit
€ro HAaMMEHOBaHME.

[MTomemenne Komurera mOIKHO COOTBETCTBOBATH TPEOOBAHUSM MpPaBUI U HOpM "['MrueHmvyeckue
TpeOOBaHUSI K €CTECTBEHHOMY, MCKYCCTBEHHOMY U COBMEIIEHHOMY OCBEIICHMIO KWUJIbIX U
obmectBeHHbIX 3maHuii. CanlluH 2.2.1/2.1.1.1278-03" (ytB. I'maBHBIM TOCyZapCTBEHHBIM CaHUTAPHBIM
BpauoM Poccuiickoit @enepanunu 6 anpenst 2003 1., ¢ 15 urons 2003 r.).

2.21. Ha uHbOpMaIMOHHBIX CTEHIaX TOXKHA OBbITh pa3MeleHa MHGhOopMallvs, coaepKaliasi:

nepeyeHb  HOPMAaTHMBHBLIX  TPaBOBbIX  aKTOB,  IpelycMaTpuBaIOIIMX  IpeJoCTaBJIeHUE
rOCYyJapCTBEHHOM YCIIYTU U OIpPEIEISIOIINX TTOPSII0K €€ MOJIyYeHMSI;

TEKCT HACTOSILEro aAMUHUCTPATUBHOTO peTaMeHTa;

00pas1ibl 0(hOpMIICHMS 3asIBJICHUI U TepeYeHb JOKYMEHTOB, HEOOXOAUMBIX JJISI MPeaoCcTaBIeHUS
roCcyIapCTBEHHOI YCIyTH;

HOMep KaOuHeTa, B KOTOPOM crHeurajucTel KoMmuTeTa, OCylIECTBISIOT MpUEM TpaxiaaH Mo
BOIIpOCaM MpPEeAOCTaBICHUS TOCYIapCTBEHHOW YCIIYIH;

rpacuK npueMa JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTaBACHUs TOCyI1apCTBEHHON YCIIYTH;

HoMepa TeJie(hOHOB AJIs1 CIIPABOK, aapeca 3JeKTPOHHOM MOYTHI;

OoInMcaHue MpoLEeayp IpedoCTaBJeHUs TOCYJapCTBEHHOM YCIYTM B TEKCTOBOM BMIE W B BMIE
OJIOK-CXEMBI;

repeyeHb MPUYMH IS OTKasa B MpUEME JOKYMEHTOB, HEOOXOAWMMBIX [JIs TPEeIOCTaBIECHUS
rOCyIapCTBEHHOMN YCIYyTH;

repeyeHb MPUYMH JIJIS OTKa3a B MPeJOoCTaBIeHUU roCyIapCTBEHHON YCIyTH;

TOPSIIOK 00XKa0BaHUs JeUCTBUI (0e3necTBUs) U pelleHUl, MPUHSTHIX TOJKHOCTHBIMU JTULIAMU
KomureTa B paMKax MmpeaocTaBieHMs] TOCYIapCTBEHHOUN YCIyTH.

IMoka3aTenu TOCTYITHOCTU M KauyecTBa TOCyIapCTBEHHOM yCIyru

2.22. TlokazaTeqsiMi JOCTYITHOCTU M KayecTBa TOCYyAapCTBEHHOM YCIIyTU SIBISIIOTCS:
JIOCTOBEPHOCTD IpeaoCcTaBIsieMoil MH(GOpMaLIMU 00 YCIIyTe;

YETKOCTb B U3JIOKEHUU UHGMOPMALIMK 00 YCIIyTe;

HaDISIAHOCTD (hopM TpenocTaBisieMoil nHopMaiuu oo yciyre;

ya00CTBO M AOCTYITHOCTb MOJy4YeHUsI WH(pOopMaLru o0 yciyre;

OTCYTCTBHME OOOCHOBaHHBIX XKaJIo0 Ha neiicTBus (Oe3aeiicTBre) coTpyaHUKoB Komurera.

Wnble TpeOGoBaHUS P MPEAOCTABICHUM IOCYIapCTBEHHOM YCIYTU B TOCYyIapCTBEHHOM
OI0IKETHOM yupexkaeHuu JIeHnHIrpaackoi oonactu «MHOrogyHKIMOHATBHBINA LEHTP»

2.23. TIlpemocTtaBjeHue ToOCydapCTBEHHOM yciyru TocpeanctBoM M®PIL  ocymiecTBiasgeTcss B
unmanax rocyaapCTBEHHOI'O OI0IKETHOTO YUPEXICHUS JlenuHrpaackoi obnacTu
«MHOTOYHKIIMOHAILHBINA LEHTP IIPeIoCTaBIeHUs] TOCYIapCTBEHHBIX M MYHUIIMIIAJBHBIX YCIyr» (Ianee
- I'bY JIO «M®ll») 1ocne HACTYIUIEHMS OOCTOSTEIBCTB, IIPEIYCMOTPEHHBLIX NYHKTOM 2 TIpHKas3a
Komurera o0 yTBepXIEHMM HACTOSIIEro aIMUHMCTPATUBHOTO perjlaMeHTa, C JaThl 3aKJII0UYeHUs
commamieHuss o B3anmMogeiictBuu Mexamy I'bBY JIO «M®Ll», KoMHTETOM IO COLMAJBHON 3alluTe
HaceJieHUs1 JIeHMHTpaacKoi 00J1acTu.
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2.24. B cnyyae momauu nokymMeHToB B Komurer mocpenctBom  MPII crenmanuct MOII,
OCYLIECTBISAIONIMII ~ TIpueM U 00pabOTKy  [JOKYMEHTOB, IPEACTABISIEMbIX MU  IOJYYCHUS
TOCYJapCTBEHHON YCIYTY, BBIMOJHSIET CICAYIOIINE NEHCTBUSI:

ompeAensieT IpeaMeT oOpalleHMs;

MPOBOJUT IIPOBEPKY MOKYMEHTOB, YAOCTOBEPSIOLIUX JMYHOCTb 3asBUTEIs (YIOJHOMOYEHHOTO
JINLIA), a TAKXKe MOJHOMOYMI YITOJTHOMOUYEHHOTO JIUIIA;

MPOBOAUT MPOBEPKY MPaBUIBLHOCTU 3allOJHEHUS 3asBJIE€HUS M COOTBETCTBUS IPEACTaBIEHHBIX
JOKYMEHTOB TPeOOBAaHUSIM HACTOSILEro aAMUHUCTPATUBHOTO PErIaMEHTa;

B NIPUCYTCTBUM 3asiBUTENS (YIOJIHOMOYEHHOTIO JIMLIA) CBEpsieT MOMIMHHUKY ¢ KOMUSIMU JOKYMEHTOB,
oTMeuaeT mraminoMm «Komus BepHa» M CTaBUT MOAINMCH ¢ paciin¢poBKoi (aMuaInu, JOJKHOCTU U AATy,
a Takke yJocToBepseT (akKT COOCTBEHHOPYYHOM IOANKUCU  3asgBUTEIS (YIIOJHOMOYEHHOIO JIMIIA) B
3asIBJICHUH;

OCYILECTBJISIET CKAaHUPOBaHWE IPEACTaBICHHBIX JTOKYMEHTOB, (DOPMUpPYET 3JEKTPOHHOE AEN0, BCE
JOKYMEHTbI KOTOPOTO CBSI3BIBAIOTCS €AVMHBIM YHUKAJIBHBIM UASHTU(GUKALIMOHHBIM KOJOM, ITO3BOJISIIOIIUM
YCTAaHOBUTh MPUHAMJICKHOCTh JOKYMEHTOB KOHKPETHOMY 3asIBUTEII0 W BUAy OOpalleHus 3a
TOCYJJapPCTBEHHON (MYHUIIMIAILHON) YCIYTOif;

HaIpaBjisieT KOMUMU JOKYMEHTOB, C COCTABJIICHMEM OIMCU 3TUX JOKYMEHTOB, 110 peecTpy B Komurer:

- B DJIEKTPOHHOM BHJE€ B COCTaBeé MakKeTa 3JEKTPOHHBIX [, 3a DJEKTPOHHOM MOAMUCHIO
cretuanucta ML - B nenb obpaieHus 3assureiiss B MOLI;

- Ha OyMaXXHBIX HOCUTENISIX — B TeUeHUE ABYX paboumMXx IHel co mHsS oOpaiieHust 3asButens B MDLI
(MOAMHHUKY W/WIM HOTapUajJbHO 3aBEpEeHHBbIC KOMUU, JUOO KOMWM, 3aBEPEHHBIC YIIOJTHOMOYEHHBLIMU
muiiamu ML), mocpeacTBOM KypbepcKOi CBSI3M, C COCTABIIEHMEM OIMCHU TIepedaBaeMbIX TOKYMEHTOB, C
yKa3aHuUeM JOaThl, KOJMYECTBA JIMCTOB, (paMWiIMK, AOJDKHOCTA U IIOAINMCAHHBIE YIIOJIHOMOYEHHBIM
criequanucrom ML

ITpu 00HapyXeHUU HECOOTBETCTBUS JIOKYMEHTOB TpeOOBaHUSIM HACTOSILETrO
aIMUHHMCTpAaTUBHOTO permtamMeHTa cremuanuct MO®PII, ocymiecTBasiiomuii  mpueM  TOKYMEHTOB,
YBEIOMJISIET 3asIBUTE/ISI O HAJWYMU MPEMSITCTBUMIA K MpUEMY 3asBKM M BO3BpalllaeT JOKYMEHThI 3asIBUTEIIO
JIJIS1 yCTpaHEeHUSI BBISIBAIGHHBIX HEIOCTATKOB.

[To okoHwaHuM mpuema MOKyMeHTOB crenaauct MPILI BolgaeT 3asiBUTENI0 PacUMCKy B IpHEeMe
JTOKYMEHTOB.

I[Ipn oOpamenun 3asButeiass B Komurer yepe3 M®PIl m mpu ykazaHuM 3asBUTEIEM MecCTa
MOJIydeHUsT OoTBeTa (pe3ysbTaTa IPEeNOoCTaBICHMSI rocyaapcTBeHHOU yciyru) B ML, oTBeTCTBeHHBINH
cnenuanuct Komurera HampaBiasgeT B M®L noKyMeHTHI, SIBISIOIIMECS pe3yJbTaTOM IpeaCTaBIeHUS
rOCyJapCTBEHHOW YCIyIM, ISl WX TMOCJHEAYyIOIIel mMepenadyd 3asBUTEII0, B CPOK He IIO3JHee IBYX
pabouux JHEU 10 OKOHYAHMS CPOKa MpPeJOoCTaBICHUS IOCyJapCTBEHHOM YCIIyTU.

Crretmamict M®LI, oTBeTCTBEeHHBI 3a BbIAA4y JOKYMEHTOB, MOJIydeHHBIX oT KomuteTa, B AeHb
MOJy4eHUs] JOKYMEHTOB COOOILAET 3asBUTEII0 O MPUHSITOM pelleHUM 10 TeaedoHy (C 3aluchbio JaThl U
BpeMeHU TeJe(OHHOIO 3BOHKA), a TAKXKe O BO3MOXKHOCTH MOJy4eHUsT JOKyMeHTOB B MDII,.

Muble TpeOoOBaHUS TPHM MPEIOCTABICHUN TOCYIapCTBEHHOM YCIYTM B 3JIGKTPOHHOM BUIE 4Yepe3
ITopran rocymapcTBeHHBIX 1 MYHUIIUTNIATBHBIX yeiyr JlennmHrpaackoit odnacty m Equnsiit [Topran
rOCyIapCTBEHHBIX YCIYT

2.25. Hdesarenprocts EIITY m IITY JI O mo opranuM3aumy TIPEIOCTaBICHUST TOCYIapCTBEHHON
YCIIyTU OCYLIECTBIISETCSI B COOTBeTCTBUM C DemepanbHbiM 3akKoHOM oT 27.07.2010 Ne 210-®@3 «006
OpraHu3alyy MPeJoCTaBICHUSI TOCYIaPCTBEHHBIX M MYHULIMITAJbHBIX YCIYI».

2.26. ug monydyeHust rocymapcTBeHHoU yciyru depe3 EINTY wmm yepes IIT'Y JIO 3agBureinno
HeoOXOAuMO IIPeABAPUTENIbHO IMPOMTU IIpoLeCcC perucrpauuu B EauHoi cuctemMe MOeHTU(PUKALUM U
ayreHTudukauuu (nanee - ECHUA).

2.27. TocymapcTBeHHas yciayra MOXeT ObITh monydeHa depe3 IIT'Y JIO cremnyoommmm criocodamu:

¢ 00s13aTeIbHOI JTMYHOM SIBKOU Ha mpueM B KoMuTter;

0e3 IMYHOI SIBKM Ha IpueM B KoMuTer.



12

2.28. TocymapcTBeHHas1 yciayra MoxeT ObITh ItoiaydeHa depe3 EIIIY ¢ oOs3aTelbHON JTUYHOM
sIBKOM Ha rpueM B Komurer.

2.29. Jlna moiydyeHUsT TOCyOapCTBEHHOU yciayrm 0e3 JIW4YHOM $BKM Ha npuéM B KomMwuter
3asIBUTENII0 HEOOXOOWMO MpeAaBapuTesbHO odopMuTh KBanubunmpoBaHHyio DIl mig  3aBepeHuns
3asBJICHUSI U TOKYMEHTOB, IMOJaHHBIX B 2JIEKTpoHHOM Buie Ha I1TI'Y JIO.

2.30. dust mopaunm 3asBiaeHust yepe3 EINTY 3asgBuTeNh NOKEH BBHITIOJIHUTD CIEAYIONINE AECHCTBUS:

npoiTn naeHTUuKauuo u ayreHTudukanuio B ECUA;

B auyHoM KabuHere Ha EIII'Y 3amonHuTh B 3JEKTPOHHOM BHIE 3asBle€HHE Ha OKa3aHUe
rOCyJapCTBEHHON YCJIYIH;

MNPUIOXUTh K 3asBJICHUIO OTCKAHMPOBAHHLIC NOKYMEHTbI, HEOOXOAMMBLIC IJIsl IPeaoCTaBICHUS
TOCYJapCTBEHHOI YCIIyTH;

HaIIpaBUTh MAKeT JIEKTPOHHBIX JOKYyMeHTOB B KomuteT mocpenctBom dyakumnoHana EINTY.

2.31. Hung mnomaum 3asBieHus depe3 IIIY JIO 3asgBuTeNb [OOKEH BBINOJHUTH ClEOYIOLINE
NCCTBUS:

pouTh naeHTHudUKaumio n ayreaTudukanuio B ECUA;

B mnuyHOM KabuHete Ha I1I'Y JI O 3amoaHUTh B 3JIeKTPOHHOM BUJE 3asIBJCHME Ha OKa3aHUE YCIIYTH;

MNPWIOXUTh K 3asBJICHUIO OTCKAHMPOBAHHBIE JOKYMEHTHI, HEOOXOAMMBIE JJIs1 IPEOOCTaBICHMS
rOCyIapCTBEHHON YCIIyTH;

B C/lyyae, €CJIM 3asiBUTE/Ib BLIOpAJl CIIOcO0 OKazaHMs yCJIyru Oe3 JIMYHOI sIBKM Ha mpueM B KomuteT
- 3aBepUTb 3asBJieHWE M MpujaraeMble K HEMy OTCKaHHpPOBAaHHbIE MOOKYMEHTHI (Jajiee - IakeT
3JIEKTPOHHBIX TOKYMEHTOB) MOJIYYE€HHOI paHee KBanuduuupoBaHHoi DII;

B clly4yae, ecJii 3asiBUTEJIb BhIOpaJl crioco0 oKaszaHUs YCIYyTY C JIMYHOM sIBKOW Ha mpueMm B KomwuteT
- 3aBepeHMEe MaKeTa BJEKTPOHHBIX JOKYMEHTOB KBaiuduimpoBaHHoi D11 He TpebyeTcs;

HaIlpaBUTh ITaKeT JIEKTPOHHBIX JOKYMEeHTOB B KomuteT mocpenctBoM dyHkunoHana I1I'Y JIO.

2.32. B pesynbTaTe HaIpaBJIeHMsI ITaKeTa 3JIEKTPOHHBIX JOKyMeHTOB Iocpeactsom IIIY JIO umu
EIITY B cooTrBeTCcTBUM C TpeOOBAaHUSIMU ITYHKTOB, COOTBeTCTBeHHO, 2.30 mim 2.31 aBTOMaTM3MPOBAaHHOK
UH(POPMALIMOHHON CUCTEMOM MEXBEAOMCTBEHHOTO 3JICKTPOHHOIO B3auMoacicTBUs JleHMHTpamcKoil
oomactn (manee - AUC «Mexsen JIO») mpom3BoAuTCS aBTOMATHMYECKash PETrMCTpallMsT ITOCTYIHUBIIETO
MakeTra SJIEKTPOHHBIX JOKYMEHTOB M IIPUCBOCHME IIaKeTy YHUKAJIbHOrO Homepa Aena. Homep nena
JIOCTYIEH 3asiBuTeNio B IMdyHoM KabuHete T1TY JIO wm EIITY.

2.33. Tlpu mpemocraBieHUM TocymapcTBeHHoM ycayru depes IIT'Y JIO, B ciaydyae ecnmm 3asiBUTENb
MOAIKUCHIBACT 3asiBlieHMe KBaauduuupoBaHHoil BII, cneunuanuct KomuTeTa BBINOJHSET CIEAYIOLINE
NCCTBUS:

dopMupyeT makeT JOKyMeHTOB, moctymuBimuii depe3 III'Y JIO, m mnepemaeT OTBETCTBEHHOMY
crnenuanucty Komurera, HaneJeHHOMY B COOTBETCTBUM C JOJDKHOCTHBIM peraMEeHTOM (YHKUMSIMU I10
BBIMOJHEHUIO aIMUHUCTPATUBHOM IPOLEAYpPhl MO TMPUEMY 3asIBICHUI M TIPOBEPKE JAOKYMEHTOB,
MPEACTaBICHHBIX IJIS BblIAYM YAOCTOBEPEHMSI, IJIsl PACCMOTPEHUSI MPeICTaBICHHbIX JOKYMEHTOB;

IocJie PaCCMOTPEHUSI TOKYMEHTOB M YTBEPKACHUS MPOEKTa pPelIeHUs O MpeAoCcTaBieHUM (OTKa3e B
MPEIOCTaBJICHNN) TOCYIAPCTBEHHON YCIAyrd 3amoiyiHsgeT ImpeaycMorpeHHble B AUC «Mexsen JIO»
(bopMbI O IPUHATOM pellleHUU U nepeBoauTt aesio B apxuB AUC "Mexsen JIO";

YBEAOMIISIET 3asIBUTENISI O IIPUHSITOM PELIEHUU C IIOMOILBIO YKA3aHHBIX B 3asIBICHUM CPEACTB CBSI3MU.

2.34. IIpu npenocTaBieHUU rocygapcTBeHHoM ycayru yepes IIIY JI O, B ciaydae eciau 3asiBUTENIb He
MMOJIMMCHIBAET 3asgBlicHne KBaymduuupoBanHoi I, mmbo uyepe3 EIITY, cneumamuct Komurera
BBIMOJIHACT CASAYIOIINE ASHCTBUS:

(dopMupyeT makeT HOKyMeHTOB, IoctynuBiuuii yepe3 IIT'Y JIO, nubo uepe3 EIITY, u nmepemaer
OTBETCTBEHHOMY clienagucty Komurera, HageleHHOMY B COOTBETCTBUM C JOJDKHOCTHBIM PEraMEHTOM
(pYyHKIMSIMU IO BBINOJHEHUIO aAMUHUCTPATUBHOM IIpOLEAYpPhl IO MpPUEMYy 3asiBICHUI U IIPOBEpKE
JOKYMEHTOB, IMPEACTAaBICHHBIX AJi BbIIAYM YIOCTOBEPEHUS;

dopmupyer uepes AUC «Mexsen JIO» mpurnamieHue Ha IMpUEM, KOTOPOE AODKHO COAepKaTh
caenyooulylo nHdopmanuo: aapec Komurtera, B KOTOpbIiA HEOOXOAMMO OOPATUTHLCS 3asiBUTENIO, AATy U
BpeMsl IIpMeMa, HOMEp oudepeau, MASHTU(PUKALMOHHBIM HOMEp IMpUIJIAleHUsI U MepeuyeHb JOKYMEHTOB,
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KOTOpble HeoOxomumo mnpenctaButh Ha mnpueme. B AUC «Mexsen JIO» neno mnepeBOOuT B CTaryc
«3agBUTENb TIPUTTIAIICH HA TIPUEM».

B ciydae HesiBKM 3asiBUTeNIsI Ha TIpMeM B Ha3HaUGHHOE BpeMs 3asBJICHME U JOKYMEHTBI XpaHSTCS B
AUC «Mexsen JI O» B TeueHue 30 KajeHmApHBIX OHEH, 3areM crnenuanuct KoMmureTa, HaaeJIeHHBIA B
COOTBETCTBUHU C JOJDKHOCTHBIM pPerIaMeHTOM (YHKIMSIMU MO TIpUeMy 3asiBIEHUII M ITOKYMEHTOB 4epe3
IIT'Y JIO unu EIITY nepeBoaut nokymeHThl B apxuB AUC «Mexsen JIO».

B cayuae, ecnu 3asiBUTENb SIBUWICS Ha TIPUEM B yKa3aHHOE BpeMsi, OH OOCIYXMBAeTCsl CTPOTO B 3TO
BpeMs. B ciydae, ecnu 3asiBUTENb SIBUJICS TI03Xe, OH OOCIYXMBaeTCsl B TOpSIAKE XKMBOW odepeau. B
JIIOOOM M3 TIEPEUMCIIEHHBIX CJydaeB OTBETCTBEHHBIN crenuanuct KoMmurera, Bemyluii rmprueM, oTMevaeT
daxr gBku 3asButenst B AUC "Mexsen JIO", neno nepesonut B ctatyc "IlpreM 3asiBUTENsI OKOHYEH" .

IMocne paccMoTpeHUs TOKYMEHTOB 1 YTBEPXKACHUsI TTPOEKTa pellieHus O TMpeaocTaBieHUM (OTKas3e B
NpedOCTaBACHNN) TOCYAApCTBEHHOM YCIyru 3amojiHseT mpeaycmorpenHbie B AUC «Mexsen JIO»
(bopMbI 0 TIpUHATOM pelieHuu U nepeBoaurt aeo B apxuB AUC "Mexsen JIO";

Crneuuanuct Komurera yBegoMseT 3asBUTEISI O MPUHSITOM PEIICHMU C MOMOIIBIO YKa3aHHBIX B
3asIBJICHUM CPENICTB CBSI3U.

2.35. B ciyyae moCTyIUIEHMSI BCEX NOKYMEHTOB, YKa3aHHBIX B IIyHKTaxXx 2.6 M 2.8 HacTogIero
aAMUHUCTPAaTUBHOTO perjiaMeHTa, W OTBeYalollMX TpeOOBaHUSM, yKa3aHHbIM B IyHkTax 2.9, 2.10, 2.11
HACTOSIIIETO aIMUHUCTPAaTUBHOTO perjlaMeHTa, B (OpMe 23JCKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX
00pa3oB  JOKYMEHTOB), VIOCTOBEpPEHHBLIX KBajguduuupoBaHHoil OII, nmHem oOpaileHus 3a
MNpeAOCTaBICHUEM TOCYJapCTBEHHON YCIYTM CUYMTAeTCsl JaTa perucTpaluy mpueMa JoKyMeHToB Ha I1T'Y
JIO.

B cayuae, ecnium HampaBiieHHBIE 3asBUTEIEM (YIIOJIHOMOYEHHBIM JIMIIOM) 3JIEKTPOHHOE 3asIBICHUE U
MIOKYMEHTbl HE€ 3aBepeHbl KBaiuduiimpoBaHHoil BII, nHeM oOpalleHUs 3a IIpeaocTaBlIeHUEM
TOCYyJApCTBEHHON YCIYrM cYWTaeTcs AaTa JMYHON $IBKM 3asBuTelss B Komurer ¢ mpeagocraBieHHEM
JOKYMEHTOB, YyKa3aHHBIX B MyHKTax 2.6 M 2.8  HacTosIIero aiMUHMCTPATUBHOIO perjaMeHTa, M
OTBEYaIOIIMX TpeOOBaHUSAM, yKa3aHHbIM B MyHKTax 2.9, 2.10, 2.11 HacTosIero aiMUHUCTPATUBHOTO
perjameHTa.

[II. THOOPMALINA Ob YCIVYTAX, ABJIAOLNXCA HEOBXOAMMbIMU 1
OBA3ATEJIbHBIMU 114 MTPEJOCTABJIEHUA TOCYJAPCTBEHHOM YCJIYTU

3.1. nsa mnpenocTaBiieHWS TOCYIapCTBEHHOW YCAYTM ITOJIYYEHME YCIYT, KOTOpble SBJSIOTCS
HEOOXOMMMBIMU M 00s13aTeIbHBIMU TSI TIPEIOCTaBICHUSI TOCYIapCTBEHHOM YCIyTH, He TpeOyeTcs.

IV. COCTAB, IIOCJIEJOBATEJIbHOCTb M CPOKU BBITTOJHEHUY
AIMUWHUCTPATUBHBIX ITPOLEAYP, TPEBOBAHUS K MTOPAJIKY UX BBITTIOTHEHUS, B TOM
YUCJIE OCOBEHHOCTU BBIMTOJIHEHUSA AAIMUHWUCTPATHUBHBIX [TPOLIEAYVP B
DIEKTPOHHOU ®OPME

[IpenocraBiieHne TOCYIapCTBEHHON YCIyTH

4.1. TIlpemocraBieHHe  TOCYIapCTBEHHOM  yCIyrd  BKJIIOYaeT B cebd  ciemyloliue
aJIMAHUCTPATUBHBIC MPOLEIYPHI:

IIpUEM M TPOBEPKA IOCTYIUBIINUX I IPEAOCTABIEHUS TOCYIAPCTBEHHON YCIYIU JOKYMEHTOB,
perucTpanys 3asBjieHuUs - B TeYeHHE OAHOIO paboyero JHS;

HampaBJieHUe 3allpocoB O IpenocTaBieHMM B KOMHUTET OOKYMEHTOB (CBEIEHUII) B paMKax
MEXBEIOMCTBEHHOIO MH(MOPMALMOHHOIO B3aMMOACHCTBUSI - He 0OoJjiee ABYX paboumx JTHEH ¢ MOMEHTa
MofaYn 3asBJICHUS 3asBUTEeM (YIOJHOMOYEHHBIM JUIIOM) B KomuTer (IoJayd4eHUST DJOKYMEHTOB U3
I'bY JIO M®1I, mu60o yepes EINTY wm I1TY J10);

MTOATOTOBKA IIPOEKTa pacIopsKeHUs o0 odopmiieHMM U Bbimade (06 oTKase B O(GOPMICHUM U
BbIIaue) YIOCTOBEPCHUS - He Oojiee ceMM KaJleHOHapHBIX JHE ¢ MOMEHTAa MOoJa4yu 3asiBICHUS
3asgBUTEIEM (YIIOJJHOMOYEHHBIM JIUIIOM) B KOMUTET 1 moslydeHMsT OTBETa Ha 3aIpoc;
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MPUHATHE peleHusT 00 odopMJieHMM U Bbmade (00 oTKaze B OGMOpPMIIEHWM U Bblgaye)
YIOCTOBEpEHMSI - He Oosiee CeMM KaJeHIApHBIX JHEW CO OHS TMOArOTOBKM M COIJIACOBAHMSI TMPOEKTA
pacrnopsiKeHMusl;

odopMJieHUE 1 BpYYeHUE YIOCTOBEpEHUsI - He 0oJiee TpPUHAAIATU KaJeHIApPHbIX JHEN CO AHS
BbIHECEHMSI pellieHUsT 00 0(pOPMICHUU YIOCTOBEPEHMUS.

4.2. MexaHu3M MpenocTaBieHUs] TOCYJAAPCTBEHHOW YCIYIrM OTpaxeH B  OJoK-cxeMe
IpenocTapieHus rocygapctBeHHoi ycayru (IIpunoxeHue 7 K HacTosALIEMY aAMMHUCTPaTUBHOMY
perjiaMeHTy).

4.2.1. MexaHu3M MpeAoCTaBJIEHUsI TOCYAapCTBEHHOW yciyru uyepe3 IlopTan rocynapcTBEHHBIX U
MYHULIMNIATbHBIX yCayr B JIGHMHIpaackoi o0sacTh OTpaxeH B OJOK-CXeMe MpeaoCTaBIeHUS
rocynapctBeHHou yciyru (ITpunoxeHus 8 u 9 K HacTosIieMy aAMUHUCTPAaTUBHOMY pErIaMeHTY).

4.2.2. MexaHu3M TMPeNOCTaBICHMUSI TOCyIapCTBeHHOW yciayru 4epe3 Emmnbiii  [lopran
TrOCYIapCTBEHHBIX YCJIYyr OTpakeH B OJIOK-CxeMe TpelOoCTaBJIeHUs TOCYyJapCTBEHHOW  yCIIyTU
(IMpunoxenue 10 K HacTosilleMYy aAMUHUCTPATUBHOMY PETJIAMEHTY).

[Ipriem 1 TpoBepKa MOCTYNMUBIIMX IJIs TIPEAOCTABICHUS TOCYIapCTBEHHON YCIYTM JOKYMEHTOB,
perucTpanus 3asiBJicHUS

4.3. OcHoBaHWEM IS Hayajla MCIIOJHEHUsI aIMWHUCTPATUBHOM TMpoleaypbl MO TIpueMy U
MpOBepKe IOCTYNMMBIIMX IJIsI MPEIOCTaBACHUSI TOCYJapCTBEHHON  YCIyTU JOKYMEHTOB, PErucTpaluu
3asIBJICHUS SIBJIIETCSL oOpalleHue 3asaBuTtelis (YmoJIHoMo4YeHHoro juiia) B Komurer, 1u6o yepes MODII,
ym6o yepe3 I1I'Y JIO, mu6o gepe3 EINI'Y, nmmbo HampaBlieHne 3asiBJICHUS 110 TTOYTE C IPeJOCTaBIIeHUEM
JMOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6 M 2.8 HacTOsIIEro aJMUHMCTPATUBHOTO perjiaMeHTa |
COOTBETCTBYIOIIMX TpeOOBaHUSIM MyHKTOB 2.9, 2.10, 2.11 HacTosIIero aiMMHUCTPATUBHOIO PErJIAMEHTA.

4.4. TIpu BBITTOJTHEHUY JAHHOW afMWHUCTPATUBHOUW MPOLEAYPhl B cIydae oOpalleHns 3asBUTENS B
Komuter - crrenmanuct Cekropa, 1160, B ciaydae odpamieHnus B MPILI - cnenmnanucr M®PII, ¢ ygeToM
MOJIOXKEHUI MyHKTa 2.23 HACTOSILEro afMUHUCTPAaTUBHOIO periaMeHTa:

yCTaHaBIMBaeT IIpeAMeT OOpalleHUsI, MPOBEpsIeT MOKYMEHTBI, YIOCTOBEPSIOIIME JUYHOCTD
3asiBUTENS (YIIOJJTHOMOUYEHHOTO JIMIIA), a TakKe MOJJHOMOYMS YITOJJHOMOUYEHHOTO JIN1IA;

OCYIIECTBJISIET MPOBEPKY IIPEACTABICHHBIX [Jis IIPEAOCTaBICHUS TOCYIapCTBEHHOM YCIYI'u
JOKYMEHTOB Ha TIPEIMET COOTBETCTBUS IMOJHOTO KOMILIEKTa JOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.6 u
2.8 HacToAIIero aaMUHUCTPATMBHOTO perjaMeHTa, TpeboBaHusM IIyHKTOB 2.9, 2.10 HacTogiuero
aAMUHUCTPATUBHOIO perjiaMeHTa.

B npucyrctBuu 3asgBuTenst  (YIMOJTHOMOYEHHOTO JIMIIA) CBepsSieT MNOMJIUHHUKM C KOMUSIMU
JOKYMEHTOB, OTMeyaeT ITamIioM «Komug BepHa», CTAaBUT IOAIMUCH C paciindpOBKOM HTOJKHOCTH,
amuvu u pary.

B ciyyae cooTrBeTCTBUSI MpeAcCTaBIEHHBIX JOKYMEHTOB TPeOOBAaHMUSAM, YKa3aHHBIM B HACTOSIIEM
aIMUHUCTPATUBHOM perjiaMeHTe, crneuuanuct CekTtopa OCylIeCTBISIET MPUeM TOKYMEHTOB OT 3asiBUTEJSI
(YIIOTHOMOYEHHOTO  JIMIla), yOOCTOBepsieT (akKT COOCTBEHHOPYYHON  MOAMUCHU 3asBUTEJISI
(YTIOJTHOMOYEHHOTO JIMIa) W BbIAAET 3asIBUTEIO (YIIOJJHOMOYEHHOMY JIMILY) PACUCKY - YBEIOMJIEHUE O
npueMe 3asIBICHUS U JOKYMEHTOB K HEMY.

IIpu otcyrcTBUM y 3asgBuUTENs (YIIOJHOMOYEHHOTO JMIla) HEOOXOAMMBIX JOKYMEHTOB WJIM TIpU
HECOOTBETCTBUM  MpPEACTaBAEHHBIX  OOKYMEHTOB  TpeOOBaHMSAM, YKa3aHHBIM B HACTOSILEM
aIMUHUCTPAaTUBHOM pErJIaMeHTEe, - YBEIOMJISIET 3asgBUTENS (YMOJIHOMOYEHHOE JIMI0) O HaJIU4YuU
BBISIBJICHHBIX OOCTOSITEILCTB, IPEMATCTBYIOIIMX MPUEMY IPEACTaBACHHBIX TOKYMEHTOB, M BO3BpalllacT
3asIBUTENTIO 3asIBJIECHUE U JOKYMEHTHI K HEMY.

B stom ciywae crienmanuct Komutera nmu6o MOPDLL oObsicHseT 3asiBUTENO (YITOJTHOMOYEHHOMY
JINILY) CYTb BBISIBI€HHBIX HECOOTBETCTBUI B MPEACTaBASHHBIX JOKYMEHTaX W IpeajaraeT MPUHITb MEpPbI
MO0 WX YCTpaHEHWIO, yKa3biBas NEUCTBUS W WX TMOCIEA0BaTEIbHOCTh, KOTOpHBIE JOJDKEH COBEPILUTH
3as1BUTE/b (YIOJTHOMOUYEHHOE JIUIIO).
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ITo mpockOe 3asBUTENd (YHOJIHOMOYEHHOrO Jnia) cnenuraauct Komurera mmmbo M®PII ykasbiBaer
nepeyeHb HEOOXOAUMBIX IJIs TIOJYYEeHUSI TOCYIapCTBEHHOM YCIIyTU OeMCTBUIA B MMCbMEHHOM BHUIAE B CPOK
He Io3IHee TpeX padoumx AHEeil co AHS oOpalleHUsT 3asBUTEIS.

4.5. B XKypHane ycTHbIX oOpalleHuii TpaxnaH crneunuaiucT Cekropa IenaeT COOTBETCTBYIOLIYIO
3aliCh O MPUYMHE OTKaza B IpHEMe JOKYMEHTOB, O KOTOpPOW 3asBUTEIb (YIOJIHOMOYEHHOE JIMIIO)
YBEIOMJISIETCS] TIOJI POCITUCH.

4.6. Ilpy BBITIOJIHEHWU OAHHOM aIMWHUCTPATMBHOM MPOLIEAYPHI B CiIydae OOpalleHUs 3asiBUTEIIS
(YIOJTHOMOYEHHOTro Julla) Io moute crneuuanucT CekTopa ycCTaHABIMBAaeT IIpeaAMeT oOpallleHus,
OCYIIECTBJISIET MPOBEPKY MPEACTABACHHBIX IS IPEIOCTaBICEHUs] TOCYIapCTBEHHOM YCIYTHU JTOKYMEHTOB
Ha TpeIMeT COOTBETCTBUS IIOJIHOTO KOMIUIEKTAa [TOKYMEHTOB, YyKa3aHHBIX B myHKTax 2.6 u 2.8
HACTOSIIEro aAMUHUCTPAaTUBHOIO perjiaMeHTa, TpeboBaHusM IyHKToB 2.9, 2.10, 2.11 Hacrosiero
aIMMHUCTPATUBHOIO perlaMeHTa.

B cnyyae cooTBETCTBUSI IIpeACTaBICHHBIX JOKYMEHTOB TpeOOBaHUSIM, YKa3aHHBIM B HACTOSILEM
aIMUHUCTPAaTUBHOM perjaMeHTe, crneuvanuct CekTopa HampaBiisieT IO IIOYTe B aapec 3asBUTENS
(YTIOJJTHOMOYEHHOTO JIM1Ia) PACIUCKY - YBEAOMIIEHHE O MpHUeMe 3asiBJICHUS U JOKYMEHTOB K HEMY.

IIpn orcyrcTBuUM y 3asBUTENsS (YIOJHOMOYEHHOTO JHMIA) HEOOXOAMMBIX JOKYMEHTOB WM IIpU
HECOOTBETCTBUM  IIPEACTaBJICHHBIX  JOKYMEHTOB  TpeOOBaHUSIM,  YKa3aHHbBIM B  HACTOSILEM
aIMUHUCTPAaTUBHOM periaMeHTe, - coeuuanucT CekTopa B Te4eHME TpeX pabouyux OHEel co JHS
MOJIy4eHUSI JOKYMEHTOB BO3BpalllaeT 3asiBUTEIO (YIIOJHOMOYEHHOMY JIMILY) 3asiBieHHEe U JOKYMEHTHI K
HeMy, OOBSICHSIET eMy CYTb BBISBJICHHBIX HECOOTBETCTBUI B MPEICTABACHHBIX JOKYMEHTAX U Mpeajiaraet
NPUHATh Mepbl MO UX YCTPAaHEHUIO, YKa3bIBasi OEMCTBUS M MX IIOCJIENOBaTEIbHOCTb, KOTOphIE MOJIKEH
COBEPIINTD 3aBUTENb (YIIOJHOMOYEHHOE JIUIIO).

4.7. @akt mpueMa JOKYMEHTOB OT 3asgBUTENsT (pukcupyercst crenuanicrom Cekrtopa B XKypHaie
perucTpalyu pelleHuit o Bbigade (00 OTKa3e B BbIJaue) YAOCTOBEPEHMS O IpaBe Ha Mephl COLIMAIbHOM
MOJIEePKKM, YCTAHOBJACHHBIX /1 OBIBIIMX HECOBEPIICHHOJETHUX Y3HMKOB KOHIUIArepei, reTTo U APYrux
MECT IPUHYAUTEJIbHOTO COIepXaHWUsI, CO3JAaHHBLIX (alllCTaMU M MX COIO3HMKaMU B Iepuol Btopoit
MUPOBOI1 BOIHHI (najiee - 2KypHan perucrpaiun).

XKypHan peructpauuu JOOKEeH OBITh IIPOHYMEPOBaH, IIPOILIHYPOBaH, CKpEIUIEH IIevaThlo,
noanuchklo pykoBoautenss Cekropa. Hymepauuss B 2KypHane peructpaumy BeOeTCs €XEromHo,
rnocJieloBaTeIbHO, HaUYMHas ¢ TIEPBOTO HOMepa cO CKBO3HOW Hymepaluei. Bce ucnpasnenust B XKypHaie
pervcTpaly IOJDKHBI OBITh OTOBOpPEHBI HAAIMCHIO «VMICIpaBleHHOMY BEpPUTBH» M 3aBepPEeHBI IMOIIHCHIO
cneumanaricra CekTopa U IedaThblo.

3agBneHue peructpupyercs B KypHaie perucrpauvy B Te€YeHUE OJHOrOo paboyero AHS B JEHb
oOpalleHus 3asiBUTEJIS.

4.8. PesynbraTom BBIITOJIHEHUSI JAaHHOW aAMMHUCTPATUBHON IPOLEAYPHl SBJISETCS IIpUEM
JIOKYMEHTOB OT 3asBUTeNs (YIOJHOMOYEHHOIO Jinlia) JU00 OTKa3 B IIpUeMe JOKYMEHTOB.

CpoK BBITIOJIHEHUST JaHHOW aAMUHMCTPAaTUBHONI MpoLeaypbl - B TEYEHHE OJHOIO pabOo4ero JHS.

4.9. KomuTeT, TpemoCTaBISIONINI TOCyTapCcTBeHHYIO ycayry mnoo M®PII He BmpaBe TpeGoBaTh
OT 3asiBUTENST (YITOJTHOMOUYEHHOTO JIN1IA):

MPEACTaBICHUSI JOKYMEHTOB, MH(MOpPMALUU WIM OCYLIECTBICHUS ACUCTBUI, MPEACTaBICHUE WU
OCYILIECTBJIEHNE KOTOPBIX HE IPEedyCMOTPEHO HOPMATHMBHBIMU IIPAaBOBBIMU aKTaMM, PEryIUpYIOIIUMU
OTHOIIIEHMSI, BO3HUKAIOIIME B CBSI3U C MPEAOCTABICHUEM IOCYIapCTBEHHOMN YCIYTH;

NpeACTaBACHMUSI JOKYMEHTOB W MHGpOpPMaluM, KOTOpPble HAXOAATCAd B  pacHOpSKEHUU
TrOCyIapCTBEHHbBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPAaBI€HUSI U MOABEAOMCTBEHHBIX UM OpraHU3alvii
B COOTBETCTBUM C HOpPMATUBHBIMM IIPaBOBbIMM  aKTaMM (32  MCKIIOYEHMEM JTOKYMEHTOB,
MOATBEPXIAIOIIMX OIUIaTy TOCYIApCTBEHHOM IIOIUIMHBI, JIOKYMEHTOB, BKJIIOUEHHBIX B IIE€pEUYCHb,
omnpenejieHHbII YacThlo 6 cratbum 7 DenepanpHoro 3akoHa ot 27 wmwona 2010 roma N 210-®3 "O6
OpraHu3ally IIPedOCTaBICHUS TOCYJAPCTBEHHBIX M MYHMUMIIAJIBLHBIX YCIyr", a Takke TOKYMEHTOB,
BBIZIABAEMBIX B DPE3YJIbTATE OKA3aHUS YCIYT, SBISIONIMXCS HEOOXOAWMBIMU W 00S3aTeNIbHBIMUA JUIST
MPeIOCTaBICHUSI TOCYIapCTBEHHBIX YCIIYT);

OCYILIECTBJICHUSI JEWCTBUII, B TOM UYMCJIE€ COIJIACOBAaHMIA, HEOOXOAMMBIX MJISI IOJy4deHUS
TOCYIAapCTBEHHOM YCIYIM M CBSI3aHHBIX C OOpallleHUEM B HWHBIE TOCYIAPCTBEHHBIE OpPTaHbI, OpraHbI
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MECTHOTO CaMOYIIpaBJIeHUSI, OpraHu3aluu (32 MCKJIIOYEHUEM TOJYyYeHUS YCIYT, SIBJISIIOLIUXCS
HEOOXOAMMBIMU U 00s3aTeIbHBIMU UISI MPEJOCTaBACHUSI TOCYJAapCTBEHHON YCAYIU, BKIIOYEHHBIX B
MepevyHu, MpeaycMOoTpeHHbIe YacThio 1 ctathu 9 PenepanbHoro 3akoHa ot 27 utoist 2010 roga N 210-D3
"O0 opraHu3alMM MIPEIOCTABICHUSI TOCYAAPCTBEHHBIX M MYHUIMIAIBHBIX YCIAYr', a TakXke JTOKYMEHTOB
U uHGOopMaLM1, TIPEAOCTaBISIEMbIX B pe3yjibTaTe OKa3aHMsl TaKWUX YCIIYT).

4.10. OCoOEHHOCTHY BBIMOJIHEHUS aIMUHUCTPATUBHOM TIPOLIEAYPHI B SJIEKTPOHHOU (hopMe:

4.10.1. Ilpm moctymiueHUM 3asBieHUs (3ampoca) 3asgBHUTENST B dJIEKTpPoHHON ¢opme depe3 TIT'Y
JIO, nu6o EIITY cneunanuct, HaaeAeHHbIA B COOTBETCTBUM C JOJDKHOCTHBIM PETJIAMEHTOM (DYHKIMSIMU
10 IpHueMy 3asiBIeHU U JOKYMEHTOB 4depe3 Ilopran, ¢opmupyeT KOMILIEKT JOKYMEHTOB, MOCTYIMBIIUX
B 92JICKTPOHHOM BHUJE, W TlepedaeT UuX CHEUMAIUCTY, YKa3zaHHOMY B TMyHKTe 4.4 HacTOSIIEro
aIMUHUCTPAaTUBHOIO pPerjaMeHTa.

4.10.2. CneumanncT, yKa3aHHBIA B MyHKTe 4.4 HACTOSIIETO aAMUHUCTPATUBHOIO periaMeHTa:

OCYILIECTBSIET MPOBEPKY IIOCTYNMBIIMX JUISI TPEAOCTABICHUSI TOCYOApCTBEHHOM  yCIYru
JOKYMEHTOB Ha TIPeIMET COOTBETCTBUS IMEPEUYHIO, MPEAYCMOTPEHHOMY B MyHKTax 2.6 ¥ 2.8 HacTosIIero
aIMUHUCTPAaTUBHOIO perjlaMeHTa, a Takxke TpeboBaHuMgIM TiyHkToB 2.9, 2.10, 2.11 HacTosiuero
aJMUHUCTPATUBHOIO pPerjaMeHTa

B Cjydae ecAu HaIlpaBJICHHOE 3asBJieHME U TIaKeT 3JCKTPOHHBIX JTOKYMEHTOB HE 3aBepeHbI
kBanuuuupoBaHHoit DIl 3asBUTeNsI, cHELUANNCT, yKa3aHHbIH B moamyHkTe 4.10.1 nynkra 4.10
HaCTOSIIEro agMUHUCTpaTUBHOTO periamenTa, ¢opmupyet yepe3 AUC «Mexsen JIO» mpurimamenne Ha
npueM, KOTOpOoe MHOJDKHO colepXaThb cienylllylo wWHopMaluioo: anpec Komuteta, B KOTOpPbIi
HEoOXOAMMO OOpaTUThCS 3asBUTENIO, AATy W BpeMs IIpHeMa, HOMEp odepenu, MACHTU(UKALIMOHHBIN
HOMEp MpUTJalleHus U TMepedyeHb JOKYMEHTOB, KOTOpble HEOOXOAMMO TMpeacTtaBuTh Ha npueme. B AUC
«Mexsen JIO» neno nepeBOAUT B cTaTyc «3asiBUTENb MPUIJIAIIEH HA IIPUEM».

Hampasnenue 3anmpocoB o npenoctaBieHnn B KoMuTeT TOKyMEeHTOB (CBeIeHMIT) B paMKax
MeXBEIOMCTBEHHOTO MH(MOPMAIIMOHHOTO B3aWMOICHCTBUS

4.11. OcHoBaHVeM JJis1 Hayajla MCIOJHEHUS aIMWUHUCTPATMBHOW MpOLEAYphl MO HaIpPaBICHUIO
3aMpocoB O MpenocTtaBieHUd B KoMUTET MOKYMEHTOB (CBEAEHMWIA) B paMKax MEXBEIOMCTBEHHOIO
WH(POPMALIMOHHOTO B3aUMOJICUCTBUS SIBJISIETCS 3aBeplIeHUE aJAMUHUCTPATUBHOM MPOLIEAYPHI 10 TTpUEeMy
W MpoOBEpKE TMOCTYMUBIIUX JJIsI MPEIOCTABIEHUSI TOCYIapCTBEHHOW YCIYIM JOKYMEHTOB, perucTpauuu
3asiBJICHUSI.

4.12. Cneumamuct CekTopa ompedensieT IlepedeHb JOKYMEHTOB, HEOOXOAUMBIX IS
MPENOCTaBICHUsI TOCYIapCTBEHHOM YCIYTM M NEpeYyeHb OpraHU3alMid, 3aMpochl B KOTOPbIE, HEOOXOIUMO
HaIpaBUTh.

4.13. B pamMkax MeXBEIOMCTBEHHOTO WH(MOPMAIIMOHHOTO B3aUMONEUCTBUS B  CJIydasx,
npeaycMoTpeHHbIX DenepanbHbiM 3akoHOM oT 27 wutong 2010 roma Ne 210-D3 "O6 opraHuzanuu
MPENOCTaBICHUsI TOCYTAapCTBEHHBIX M MYHMUMNAIbHBIX ycayr”', cneuvaguct CekTopa 3ampallivBaeT B
COOTBETCTBYIOIIIMX TOCYIapCTBEHHBIX OpraHax W OpraHu3alusiX, CBeJeHUs, yKa3aHHble B TMyHKTe 2.12
HACTOSIIIETO aAMUHUCTPATUBHOIO pErjiaMeHTa.

3anpoc HampapisieTcsl B (popMe 3JIEKTPOHHOTO TOKYMEHTa C MCITOJIb30BAHUEM E€IVMHON CHUCTEMBbI
MEXBEIOMCTBEHHOTO 3jieKTpoHHOro B3aumoneicteust 1 AUUC «Mexsen JI O» kKak ogHOTrO M3 CIIOCOOOB
JOCTyna K €IWHOM CUCTEME MEXBEJOMCTBEHHOIO »JJIEKTPOHHOTO B3aMMOICHCTBMS, a B clyyae
orcyrctBuss 'y Komurera poctynma K  €AMHOM  cUCTeMe  MEXBEJOMCTBEHHOIO  3JIEKTPOHHOTO
B3aMMOJICMCTBUSI  JIMOO  OTCYTCTBMSI B €IMHOM CUCTEME MEXBEIOMCTBEHHOTO  3JEKTPOHHOTO
B3aUMOJIEVCTBUS BO3MOXHOCTU HANPaBUTh KaKOW-JIM0O 3JIEKTPOHHBIN 3aMpoc, Ha OyMaXXHOM HOCHUTEJE C
coOofieHeM HOpM 3akoHomaTesnbcTBa Poccuiickoit Penepaniuy 0 3aluTe MEPCOHATBHBIX TAHHBIX IO
MoyTe.

B ciaydae oTCyTCTBHSI €IMHON CHCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aMMOIEHCTBUSI
3arpoc (popMuUpyeTcs B MMCbMEHHOM BMIIE U HAIIpaBISIETCS IO IIOYTE.
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4.14. ®akT HampaBleHUs 3ampoca peructpupyercss B KypHalle perMcTpaivu  3ampocoB
JIOKYMEHTOB (CBEIEHUI) B paMKax MEXBEIOMCTBEHHOro MHOOPMAIIMOHHOTO B3aMMOJACHCTBUS (maiee -
>KypHaJl perucTpalyy 3ampocoB).

XKypHan peructpauuu 3ampocoB JODKEH ObITh IPOHYMEPOBAaH, MPOIIHYPOBAaH, CKperuieH
rneyaThblo, moanuchbio HadaabHuka Cekrtopa. Hymepanus B XypHajie perucTpaluydu 3arpocoB BeIeTCs
€XeroJ[HO, MOCJIe0BaTeIbHO, HAUMHAs ¢ TIEPBOr0 HOMEepa CO CKBO3HOI Hymepauueil. Bce ncnpapienus B
KypHaJle PEerucTpaliMy 3arpocoB JOJIKHBI ObITh OTFOBOPEHBI HaAMUChio «McrnpaBleHHOMY BEpUTH» U
3aBEpEHbI MeYaThio.

4.15. CnpaBku, opopmiIeHHbIE HA OCHOBaHUM MHOOpPMAIIMU, TTOJyYEHHON B 3JIEKTPOHHOM BUIIE B
paMKax  MeXBEIOMCTBEHHOro  MH(OPMAIMOHHOTO  B3aMMOMAEUCTBUSI,  3aBEPSIOTCS  MOAMMCSIMU
crienranucra Cekropa, neyarblo, MpUOOIIAIOTCS K 3asBICHUIO.

4.16. PesynbraToM BBITIOTHEHUS] JAHHOW aAMWHMCTPATUBHOIM TPOLIEAYPHI SIBJASETCS OTIpaBKa
3alpOCOB B COOTBETCTBYIOIIME TOCYIapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpaBJICHUS,
OpraHu3aluu, MOABEIOMCTBEHHbIE TOCYIAPCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYIPaBJIEHMUSI.

CpoK BBINOJHEHUSI JAaHHOW aIMMHUCTPATUBHOW MpPOLIEAYphl COCTaBJsIET He OoJiee ABYX pabouymx
JIHE C MOMEHTa ToAayu 3asdBJIeHUsT 3asBUTeNIeM (YIOJHOMOYEHHbIM JiuiioM) B KomuteT (ronaydyeHust
nokyMeHToB 3 ['BY JIO M®II, nu6o yepe3 EITY wm 1Y J10).

[ToaroroBka mpoekTa pacropsckeHusi 00 oopMIeHUN 1 Bbllaye
(06 oTkaze B 0(hOpMJIEHUHN U BblJaye) YIAOCTOBEPEHMSI

4.17. OcHoBaHMeM [Jis Hauyaja WUCIOJHEHUs aAMUHUCTPATUBHON MpOLIEAypbl MO MOATOTOBKE
MpoeKTa pacopsLKeHUsT 00 opopMIIeHUM U Bblade (00 oTKaze B 0(DOPMJICHUU U BbIAaue) YIOCTOBEPEHUS
SBJIIETCS 3aBeplleHde aAMMHMCTPATUBHOM MPOLEAYPHI 110 HAIIPaBJICHMIO 3alIPOCOB O IPENOCTaBIEHUU
B KoMUTEeT TOKYMEHTOB (CBEASHHI1) B paMKax MEXBEAOMCTBEHHOI0 MH(MOPMAIIMOHHOTO B3aUMOICHCTBUS
U MOJIydeHME OTBETa Ha 3alpocC Mpeablaylleil agMUHUCTPATUBHOM MPOLEAYPHI.

4.18. Ilpu BBHINOJHEHUU JAaHHOW aIMUHUCTPATUBHON Ipolenypsl crienuaauct Cekropa:

MPOBOIUT OLEHKY TMPEICTaBICHHBbIX 3asBUTeeM (YIOJHOMOYEHHBIM JIMIIOM) JOKYMEHTOB Ha
MPeaMET UX COOTBETCTBUS YCIOBUSIM JIMII, yKa3aHHbIX B myHKTe 1.17 HacTosIero aaMMUHUCTPATUBHOTO
perjaMeHTa;

OCYILIECTBJISIET ITOATOTOBKY IIpOEKTa pacmopsbkeHus o0 odopmiIeHMM U Bbloade (00 OTKaze B
o(opMIIeHNU 1 BblAaue) yIOCTOBEpEHUs (fajiee - MPOEKT PACIIOPSIKEHUST).

4.19. TloaroToBiaeHHBI MNPOEKT PACHOPSKEHUST CINEUUATIUCT TPEACTABIsIET Ha CONIACOBAaHUE
HETOCPEICTBEHHOMY DPYKOBOJMTENIO, KOTOPBIK, B clyyae comjlacus C TPOEKTOM  PaclopsDKeHUs,
COTIJIaCOBBIBAET €T0 CBOEHW MOMMKUCHIO.

4.20. Pe3ynbTaToM BbIMOJHEHUS JAaHHOW aIMWHUCTPATUBHOW TMPOLIEAYPHI SBISETCS MOATOTOBKA U
corjlacoBaHue TMPOeKTa PaCHOPSIKEHMUSI.

CpoK BBIMIOJTHEHUST JaHHOW aAMWHMCTPATUBHOW MpoLEAypbl - He Oojiee ceMU KaJleHIapHBIX
JHEl C MOMEHTa IoAayu 3asBjeHus 3asBuTeaeM (YIOJHOMOYEHHBIM JuioM) B Komwuter (momyueHus
nokyMeHToB 3 I'BY JIO M®II, nu6o uepes EIITY wmm I1TI'Y J1IO) u nosydeHus: OTBETa Ha 3aIpoc.

ITpunsitTre petieHus: 06 ohOpMIIEHUU U BblIayue
(00 oTKka3e B o(hOpMJIEHUHU U BbIAYE) YAOCTOBEPEHMUSI

4.21. OcHoBaHMeM ISl Hayajga WCTIOJHEHUs aIMUHUCTPAaTUBHOW TIpOLEAYpbl MO  MPUHSITUIO
peuieHuss o0 odopMieHMU U Bblnaye (00 oTKaze B oOpPMJIEHUM W BblIaye) YIOCTOBEPEHUS SIBJISIETCS
3aBeplIeHUEe aJIMWHUCTPATUBHOU TMPOLEAYPHI MO MOATOTOBKE MPOEKTa pacnopskeHusi 00 ohopMIeHUN
U Bblgade (00 oTKa3ze B 0()OPMIJIEHUM U Bbljaue) yAOCTOBEPEHMSI.

4.22. CrneuuanucTt COrJaacoOBaHHBINA MPOEKT PacOpsSKeHUs MPEACTaBIsIET PYKOBOAMUTENO (MHOMY
YIOJITHOMOYEHHOMY JIMIly) Ha MOAMNMCaHUE.

4.23. PykoBoAuTE b MOAMWCHIBAET MPOEKT PACMOPSKEHUs, B Cilyyae OTKJIOHEHMSI - BO3BpallaeT
€ro C 3aMeYaHUsIMU.
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4.24. Ilo pesynbTaTaM MOPUHSITOrO peIIeHWsI CIIELUATNCT TOTOBUT IIPOEKT YBEAOMJICHUS
(ITpuitoxxeHue 5 K HACTOSIIEMY aAfMUHUCTPATUBHOMY PEIVIAMEHTY), COIJIaCOBBIBAET €r0 U IIOAIMChIBACT
y pyKoBoauTels (3aMecTuTelsl pykoBoautensi) Komurera.

DK3eMIUISIp YBEAOMJIEHUS B CPOK He MO3[IHee IISITH pabodyuX OJHEW CO OHS MPUHSITUS pelleHUsT 00
oopMiieHMM M Bblgadye (00 oTKasze B OOpMIIEHMM U BblIaue) YIOCTOBEPEHMUSI BbIIACTCS 3asiBUTEIIIO
(YIOJTHOMOYEHHOMY JIMIy) JIMYHO JMOO HampapisieTcsl 1o Iodre Jubo Hampasisercss B MOILl, nis
HoCAeAyIONIe nepeaadyn 3asiBUTENI0, JUOO0 MepedaeTcsl COeLUaInCTy, yKazaHHoMY B moamyHkre 4.10.1
nyHkTa 4.10 HacrosIilero agMUHHUCTPAaTMBHOIO periaMeHTa Uil HallpaBieHUsl 4epe3 JIMYHbIA KaOWHET
3asgBUTeNsA, pasMmelneHHbld Ha EIITY wmm IITY JIO, BTOpO#i - BKJIAAbIBA€TCS B KOMILIEKT JOKYMEHTOB
3asIBUTEJIS.

4.25. Pe3ynbTaTOM BBIIIOJHEHMSI TaHHOM aIMWHMCTPATUBHOM IIPOLEAYPHI SIBIASETCS MPUHSITHUE
pelieHuss 06 oopMJIEHUHU U BblIadye YIOCTOBEPEHUSI.

CpoK BBIIIOJHEHUSI NAaHHOW agMWHUCTPAaTMBHOI IIpOLIEAYphl - He OoJjiee ceMM KaJleHAapHbIX
JIHEN CO IHS ITOATOTOBKM M COIJIaCOBaHMUS MPOEKTA PACIIOPSKEHUSI.

OdopmiieHre ¥ BpydeHME YIOCTOBEPEHUS

4.26. OcHoBaHMEM IUIs1 Hadajla MCIIOJIHEHUs aIiMUHUCTPATUBHOM MpOLEAYphl 110 0POPMIIEHUIO U
BPYYEHHMIO YIOCTOBEPCHUS SBJSETCS 3aBeplICHUE aAMMHMUCTPATUBHON  MpOLEAypbl MO IMPUHSITUIO
pemieHust 06 opopmiIeHNM U BhImade (00 oTKa3e B 0(pOpMIICHUM U BhIIade) yIOCTOBEPEHMS.

4.27. OdopmieHne ymoCTOBEpEHMsI OCYILECTBISIETCSI B COOTBeTCTBUU ¢ IlpukazoM MuHTpyna
Poccun ot 04.09.2013 N 445H "OO6 yrBepxneHuu Ilopsinka odgopmieHMsi, BblIayd M ydeTa
YIOCTOBEPEHUII O TIIpaBeé Ha Mephbl COLMAJbHOM IIOAAEPXKHU, YCTAHOBJICHHBIC MJis OBIBIIUX
HECOBEPILIEHHOJIETHUX Y3HUKOB KOHIUIArepeil, IeTro, APYIMX MECT IPUHYAUTEILHOTO CONEpXKaHUA,
CO3JaHHBIX (halllMCTaMM U UX COIO3HMKAMHU B IIepuoj Bropoit MupoBoil BOiiHHI".

4.28. KoHTpoJib 32 ohopMICHHEM YIOCTOBEPEHUS OCYILIECTBJISIET HadYalbHUK CeKTopa, KOTOPbIi
MpoBepsieT IPaBUIBHOCTH M OOOCHOBAaHHOCTh O(OPMIEHUS YyAOCTOBEPEHUSI B COOTBETCTBUU C
PACTIOPSKEHUEM.

4.29. BpyueHue yaoCTOBEpeHHUsI OCYLIeCTBIsgeTcs creuuanuctom CekTopa I04 POCHUCH
HEIOCPEACTBEHHO 3asBUTEIIO (YIIOJTHOMOYEHHOMY JMIly), KoTopasi ¢ukcupyercsa B KHure yyera Belgauu
YIOCTOBEPECHUM.

Ilepen BpydyeHHEM YAOCTOBEPEHMs CHELMAJIUCT IPOBEPSIET MOOKYMEHTBI, YAOCTOBEPSIOINIME
JIMYHOCTD 3aABUTEIs (YIIOJIHOMOUYEHHOTO JIMIIa) Y MOJHOMOYHUS YIIOJTHOMOYEHHOTO JIMIIA.

B ciiygae mepeodopmiaeHUsT MO0 MOPYM yAOCTOBEPEHUST 3asiBUTENb (YIIOTHOMOYEHHOE JIMIIO)
cIacT paHee BbIJAHHOE YOOCTOBEPEHHUE CIELMANIMCTY MO POCIIUCh, KOTopass (dukcupyercsi B BemomocTtu
BbIIAuM ynocTtoBepeHMs1 B rpade «IIpumeyaHue».

4.30. Cneumamicty M®PII Ha ocHOBaHMM TIPEACTABJIIEHHON IOBEPEHHOCTH IION POCIIUCH
nepegaeTcs opopMISHHOE YIOCTOBEPEHUE, PEeCTp NpUeMa U mepeaadyu JOKYMEHTOB.

®akT nepemgauu JOKYMEHTOB peructpupyercss croeuuaauctom Cektopa B KHure — Bblgaum
YIOCTOBEPEHUM.

Cnenuamuct M®ILI mociie BpydyeHUs YIOCTOBEPEHUs TIpaXiIaHaM B TedeHHe 5 pabodux AHEH co
JIHS MOJay4eHUs1 O(OPMIICHHBIX YAOCTOBEPEHUI, IPEeJOCTABUB JOBEPEHHOCTh, MEPEeIacT CIICLUATUCTY
Cektopa BegomocTy BbIIauM yAOCTOBEpPEHHUS, CIAHHbIC IpaXkaaHaM paHee BbIIAHHbBIE YIOCTOBEPEHMUS C
peecTpoM MIpreMa U nepeaadyu JOKYMEHTOB.

Ecau, rpaxmaHe 3a MOJy4eHHMEM YyIOOCTOBepeHUsi He oOparuwinck B M®PII B Teuenue 60
KaJICHIAPHBIX THEW CO JHS YBEIOMJICHUSI O TOJIyYeHMM ymocToBepeHus, crienranuct M®PILL B cpok He
nosgHee 5 paboyMx AHE CO AHS MCTEUCHUS YCTAHOBJCHHOIO BBIIIE CpPOKa MepemacT CIIeLUATIUCTY
CekTopa HEeNoJayYeHHbIE YI0CTOBEPEHUSI.

4.31. Pe3ynbTaToM BBINOJTHEHUS AJAHHOM aIMUHUCTPATUBHOM MPOLEAYPHI SIBISIETCS OdopMIeHUE
Y Bpy4YeHUE 3asIBUTEIO (YIIOJIHOMOYEHHOMY JIMILY) YAOCTOBEPEHUSI.

CpoK BBIIIOJHEHUS] JAHHOM aJIMWUHUCTPATUBHOM IIpOLEAypBl - He OoJjiee TpUHAALATU
KaJIleHIApHbIX JHEU CO OHS BbIHECEHUS pelieHus 00 o(popMIEHUM yIOCTOBEPEHMSI.



19

V. ®OPMbI KOHTPOJIA 3A UCITOJJHEHMEM AIMUHUCTPATUBHOI'O PETJIAMEHTA

[Topsimok ocyliecTBISHUS TEKYIIETO KOHTPOJIS 3a COOMIOACHUEM 1 MCITOJTHEHUEM OTBETCTBEHHBIMU
JMOJDKHOCTHBIMU JIMLIAMU TTOJIOKEHWI aIMUHUCTPATUBHOTO PeTIaMeHTa YCIYITM U MHBIX HOPMATHBHBIX
MPaBOBBIX aKTOB, YCTAaHABIMBAIOIIMX TPEOOBAaHMUS K IIPEAOCTABICHUIO TOCYJIAPCTBEHHOM YCIIYTH, a TaKXe
MPUHSITUEM PEIIeHUI OTBETCTBEHHBIMU JIMIIAMU

5.1. Tekyumuii KOHTPOJb OCYIICCTBISIETCSI IIOCTOSIHHO OTBETCTBEHHBIMU crneluainucTaMu
Komurera mo kaxmoi mpoueaype B COOTBETCTBMM C YCTAHOBJICHHBIMU HACTOSIIIMM pErjlaMeHTOM
colepkaHUeM JAENCTBUII M CpOKaMu HX OCYILIECTBICHHUS, a TaKKe IyTeM IPOBENEeHUsI PYKOBOIUTEIEM
(MCHONHSIOIMM  00513aHHOCTA ~ PYKOBOIMTEIS) KoMutera mnpoBepoK MCIOMHEHUS IOJOXKEHMI
HACTOSIILIET0 aAMWHUCTPATUBHOTO perjiaMeHTa, MHbIX HOPMATUBHBIX MPABOBBIX aKTOB.

5.1.1. Texkymuil KOHTPOJIb OCYILECTBISIETCS TIyTeM TIPOBEAEHUSI TPOBEPOK COOMIOACHUS
MOCAeI0BaTeIbHOCTU UM CPOKOB JEWCTBUIA, OMpeAeSeHHBIX aIMUHUCTPATUBHBIMU TMpOLEaypaMu IO
MPEeNOCTaBICHUIO TOCYIApPCTBEHHON YCIYTH.

5.1.2. O caydyagx W 0OpUYMHAX HapylUIeHWS CPOKOB W  aIMMHMCTPATUBHBIX TPOLEAYP
OTBETCTBEHHbIE 3a MX OCYIIECTBICHUE crenuanuctel Komurera HemenIeHHO WH(MOPMUPYIOT CBOUX
HEeTOCPENICTBEHHBIX PYKOBOIUTEEH, a TaKKe MPUHUMAIOT MEpPbI 10 YCTPaHEHUIO0 HapyILIEHUA.

52. Kontponb cobmogeHuss — creuuaauctamu M®IL[  mociienoBaTeIbHOCTH — IGMCTBUIA,
onpeAeSeHHbIX aIMUHUCTPATUBHBIMU TpOLIEIypaMu OCyIlecTBsieTcsl aupekTopamu MOLI.

KoHTposb coOntoneHus TpeOOBaHMII HACTOSIIIETO aIMUHUCTPATUBHOTO perjaMeHTa B 4acTu,
Kacatomieiicss ydactus MOPIl B 1mpemocTaBlieHMM TOCYIAapCTBEHHOW (MYHUIIMIIABLHOW)  YCIIYTH,
ocyiuiectsisiercsi  KomMuTeToM  5KOHOMMYECKOTO  pa3BUTUSI W WHBECTUIIMOHHOW  JIEATEbHOCTHU
JleHuHrpaackoi obyiactu.

TTopsimoK ¥ TeprUOIMYHOCTb OCYIIECTBJIEHMS TUIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK
MOJTHOTHl M KauyecTBa MpPeloCTaBIeHUs] TOCYIapCTBEHHON YCIyTH

5.3. KoHTpoJib 32 TTOJTHOTOW M KayeCTBOM TPENOCTaBICHUSI TOCYIapCTBEHHON YCJIyTYM BKJIIOYAET B
ceOsl MpoBeieHNE MPOBEPOK, BHISBICHUE W YCTpaHEHWE HapyUIEHWM MpaB 3asiBUTENIC, pacCMOTpEHME,
MPUHSATUE pElIeHWt M TMOATOTOBKY OTBETOB Ha oOpalleHUsl 3asiBUTEJel, coaepxkallluxX >XajaoObl Ha
peuieHus, neicTBus (0e3aeiCTBUE) NOJKHOCTHBIX JIMII.

5.3.1. TlpoBepkuM TOJHOTHI W  KayecTBa TPEJOCTABICHMUSI  TOCYIapCTBEHHOM  yCIyru
OCYILIECTBJISIIOTCS. HA OCHOBaHUM pacropstbkeHuid Komurera.

5.3.2. TlpoBepku MOryT OBITh TUJIAHOBBIMU M BHEIJIAaHOBBIMU. [11aHOBBIE MPOBEPKU MPOBOIATCS B
COOTBETCTBUU C YTBEPXICHHBIM TpeaceaareseM KomureTa rmjaHoM MpoOBEpOK, HO HE yallle YeM OWH pa3
B TpM rofa. BHernaHoBbIe MPOBEPKM MPOBOAATC MO (akTam oOpallleHWid rpaxiaH WM OpraHu3aluii, B
KOTOPBIX COAEPKUTCS MH(bOpMALUs O JOMYIIEHHBIX COTpyaTHUKaMM KomuTeTa HapyleHUSIX MOJIOXKEHUI
HACTOSIIIET0 aIMUHUCTPATUBHOIO pErJlaMeHTa.

5.4. PesynbraTamMy BBITIOJHEHUSI TPOLEAYPbl KOHTPOJISI SIBJISIIOTCS:

BbISIBJIEHME HApYIIEHUS BBITTOJHEHUSI aAMUHUCTPATUBHBIX MTPOLIEAYD;

BBISIBJIEHME HENPAaBOMEPHO MPUHSTHIX PEIIeHUi O MPenoCTaBIeHUU TOCyIapCTBEHHOW YCIYTH;

ycrpaHeHre KOMUTETOM BBISIBJIEHHBIX OIIMOOK (HapylIeHU);

OTCYTCTBHME OLIMOOK (HapylleHUil).

OTBeTCTBEHHOCTD JOJDKHOCTHBIX JIMIL 32 pellleHusT U aeiicTBus (Oe3neiicTBre),
MIpUHUMAaeMble (OCYIIEeCTBISIEMbIE) B XOIe TPEeIOCTaBICHUs TOCyIapCTBEHHOM yCIyru

5.5. B ciaydyae BbIIBIAEHUS IO pe3yjibTaTaM TEKYIIEro KOHTPOJSI W TPOBOAMMBIX IMPOBEPOK
HapyllleHWid CPOKOB M TIOpsAKAa MWCIOTHEHUS aIMWUHMUCTPATUBHBIX TIPOLIEAYp, OOOCHOBAaHHOCTH U
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3aKOHHOCTH COBEpIICHUs ACHCTBMI BMHOBHBIC JIMIIA TPUBIEKAIOTCSI K OTBETCTBEHHOCTHM B TIOPSIIKE,
YCTaHOBJICHHOM 3aKOHOIATeIbCcTBOM Poccuiickoit Menepamuu.

OTBETCTBEHHOCTh ~ JOJDKHOCTHOTO — JIMIIA  3a  COONfoJeHME  TpeOOBaHWIA  HACTOSIILETO
aIMUHUCTPATUBHOTO perlaMeHTa II0 BBIMOJHEHUI0 aIMMHUCTPATUBHBIX IPOLEAYP, OCYIIECTBICHUIO
neicTBUil (0e3meiicTBUSI) TIpM BBIMIOJIHEHWM TOCYTApCTBEHHOM YCIIYTH, 3aKperviseTcss B JOJIKHOCTHBIX
permaMeHTax coTpyaHuKoB Komurera.

TpeboBaHUs K NOPSAKY U hopMaM KOHTPOJISI
3a MpeaoCTaBJIeHHWEM T'OCYIapCTBEHHOMR YCIYryd, B TOM 4YHCIIE
CO CTOPOHBI IpaXkIaH, NX OObSAMHEHNIN W OpraHu3alnii

5.6. KoHTpomp 3a TpemocTaBIEeHHWEM TOCYIapCTBEHHON YCIyTM, B TOM 4YHCIE€ CO CTOPOHBI
rpaxiaaH, UX OObeIMHEHUII M OpraHM3aluii, OCYIIECTBIISIETCS MOCPEICTBOM OTKPBITOCTH IESITEIbHOCTU
KomuteroMm mnpuM  TIpemocTaBICHMM  TOCYIHApCTBEHHOM  YCIAYTM, TIONyYeHMSI TpaXaaHaMM, HX
O0BEIMHEHUSIMA WM OpPraHM3alUsIMU aKTyaJbHOM, IIOJHOM M JIOCTOBEPHOI WHMOpMALMU O IOPSIIKEe
TPEeIOCTaBICHUsT TOCYIAPCTBEHHOI YCIYTU U OOECIeYeHUs] BO3MOXHOCTU IOCYIeOHOTO (BHECYIeOHOTO)
PacCMOTPEHHUS Kayoo.

VI. JOCYJIEBHbIN (BHECYJIEBHbIN) MTOPAI0K OBXAJTOBAHUS PELLIEHUN U
JEVMCTBUU (BE3AEMCTBUS) OPTAHA (OPTAHU3ALIMW), TPEJOCTABJIAIOLIETO
(MPEAOCTABJAIOLIEN) TOCYAAPCTBEHHYIO YCAYTY, A TAKXE JOJKHOCTHBIX JIMLI,
IF'OCYAAPCTBEHHBIX, MYHULMUIIAJIBHBIX CIIY2KALIINX

ITpaBo 3asgBuTeneii Ha mocyaeOHoe (BHecymeOHOe) oOXKaloBaHWE pelleHW M IeHCTBUM
(0e3neiicTBuUSA), MPUHSITHIX (OCYILIECTBISIEMBIX B XOA€ IMPEAOCTaBICHUS TOCYOApCTBEHHOM YCIIyTU

6.1. 3agBuUTeNIM MMEIOT IIPaBO Ha OOXajoBaHME ACHCTBMIl (0e30eMCTBUSI) U PELICHUIA, MPUHSITHIX
(ocyiiecTBIsIEMBIX) B XOHe IIPEIOCTaBICHUS TOCYHApCTBEHHOM YCIYTM, B HOCYISOHOM (BHECYHEOHOM)
MOPSLIKE.

IIpenmer mocymedHoro (BHecyaeOHOro) oOKaIOBaHWS

6.2. IlpenmeTroM pocyneOHOro (BHeCyIeOHOro) oOXKaJoBaHUSI SBISIETCS pelleHue, IeUCTBUS
(6esnmeiictBue) Komwrera, MOKHOCTHOrO  juiia KomMuTeTa, rocygapCTBEHHBIX — CIIyXKalllKX,
OTBETCTBEHHBIX 3a IPEAOCTaBICHUE TOCYIapCTBEHHOW YCIYru, B TOM YMCJIE:

HapyllleHUe CpoKa PerucTpalldy 3arpoca 3asBUTENIsI O MPEIOCTaBICHUU TOCYIApPCTBEHHOMN YCIYTH;

HapylleHUe CpoKa MpPeIOoCTaBIeHUS] TOCYIapCTBEHHOM YCIIyIH;

TpebOBaHUE Yy 3asiBUTEISA [JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATUBHBLIMU ITPABOBBIMU
aktamu Poccuiickoit ®enepaiiy, HOPMATUBHBIMU TIPAaBOBBIMM akTaMu JIEHMHTrpaacKoil o0jgacTv st
MPEIOCTABICHUSI TOCYJAPCTBEHHON YCIYIu;

OTKa3 B TIIpueMe Yy 3asiBUTEIsI JOKYMEHTOB, IIPEJOCTaBJICHUE KOTOPBLIX IIPEAyCMOTPEHEI
HOPMaTUBHBIMU TIpaBOBBIMM akTamu Poccuiickoii ®enepanmy, HOPMATUBHBIMM TIPABOBBHIMU aKTaMU
JlenuHrpanckoii ob61acTy sl IPeAoCTaBICHUs TOCYIapCTBEHHOM YCIYIU;

O0TKa3 B MPEAOCTABIACHUM 3asIBUTEII0 TOCYJApCTBEHHOM YCIYrM, €CJIM OCHOBaHMUSI OTKa3za He
MpeayCMOTPEHbI (henepasbHPIMM 3aKOHAMU U TIPUHATBIMU B COOTBETCTBUM C HHUMM WHBIMU
HOPMATUBHbIMU IIpaBOBbIMU akKTamMu Poccuiickoii ®eaepaliy, HOPMATUBHBIMU IIPABOBBIMU aKTaMU
JlenuHrpanckoi obmacTu;

3aTpeOOBaHME C 3asgBUTENSl TPU MPEIOCTaBAeHMU TOCYAApPCTBEHHOM YCIyrM ILIaThl, HeE
MpeAyCMOTPEHHOI HOPMAaTHMBHBIMU IIpaBOBBIMM akTaMu Poccuiickoit ®epepaunyu, HOPMATUBHbIMU
MMPaBOBBIMM aKTaMM JICHMHTPaACKOU 00J1acTH;

otka3z Komurera, mOKHOCTHBIX Jull KomuTeTa, rocynapcTBEHHBIX CIyXalllMX, OTBETCTBEHHbBIX 3a
MpeJOCTaBACHUE TOCYAApPCTBEHHOM YCIyTd, B UCIPABICHUM JOIYIICHHBIX OIlEYaTOK M OILIMOOK B
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BBIJAHHBIX B pe3yjbTaTe NpPEedoCTaBJIeHUSI TOCYAAapCTBEHHOW YCIYIrM NOKYMEHTaxX JMOO HapylleHue
YCTAaHOBJIEHHOTO CpOKa TaKWX UCIPaBIECHUM.

OpraHbl UCIIOJTHUTEILHOM BJIACTU (OpraHbl MECTHOTO CAMOYIIPABIICHUS) U
JIOJDKHOCTHBIE JIMIIA, KOTOPBIM MOXET OBITh aIpecoBaHa kajaoba
B IOCYIeOHOM (BHECylIeOHOM) MOpPSIKE

6.3. Xano6a momaercs B Komwurer B muUcCbMeHHOU (opMe Ha OyMakHOM HOCUTeNle JUOO B
anekTpoHHOM dopme (ITpuaoxeHune 6 K HACTOSIIEMY aAMUHUCTPATUBHOMY PETIAMEHTY).

Kamobel Ha perieHus, TPUHATBIE pykoBomuTeaeM Komwurera, momaiorcss 3asiBUTEISIMU B
ITpaBuTtenbcTBO JIeHMHIpaaCKO 00IaCTH.

OcHoBaHu AJIs Hadaia Ipoleayphl JoCcyne0HOro (BHeCyaeOHOro) 0oxkaaoBaHuUsI

6.4. OcHOBaHMEM IS Hayaja MpPOLEAYPbl HOCyaeOHOro (BHECYyIeOHOT0) 00KAaJIOBaHUS SIBIISICTCS
JIMYHOE oOpalleHue 3asBUTEsl ¢ XKajloboil, COOTBETCTBYIOLEH TpeOoOBaHUSIM dYacTM S5 crtatbu 11.2
®epepanpbHoro 3akoHa ot 27.07.2010 r. Neo 210-®3 «O06 opraHuzauMy MOPENOCTABICHMUS
rOCYIapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIyr» JUOO HalpaBieHue KajaoObl mo moute, yepe3 M®DILI, c
KCITOJIb30BaHUEM MHGOPMALMOHHO-TeJIEKOMMYHMKALIMOHHOM cetu "WMHTepHer", oduLMaibHOrO caiita
opraHa, IMpeIoCTaB/ISIIOLIEr0  TOCYIapCTBEHHYIO  YCIYTY, ®enepanbHON  rOCyIapCTBEHHOM
nHopMaLMoHHOK cucTteMbl «Emunbiii IlopTan rocymapCcTBEHHBIX M MYHUIMNAABHBIX yciayr», Ilopran
rOCY/IapCTBEHHBIX M MYHUIIMIIAJbHBIX ycIyT JIeHMHrpamnckoii odnactu B cetu MHTepHeT.

6.5. XKanoba moykHa comepKaThb:

HauMMEHOBaHME oOpraHa, MJOJKHOCTHOrO JIMIAa OpraHa, MpeAoCTaBJISIONIEr0 TOCyIapCTBEHHYIO
YCIIyry, JHMOO TOCyAapCTBEHHOTO cIOyXKalllero, pelieHusT u AcelcTBus  (Oe3meiicTBUE) KOTOPBIX
00XaJIy1oTCS;

dbamunuio, uMsi, 0TYECTBO (TTOCIEIHEE - PU HAJTUYMK), CBEIEHUS O MECTE XKUTEJIbCTBA 3asIBUTEI,
a Takxke HoMep (HoMepa) KOHTAKTHOro TejaedoHa, aapec (agpeca) 3JeKTPOHHOM HOYTHI (IIpY HAJIMYMU) U
MTOYTOBBIN aapec, MO0 KOTOPHIM TOJIKEH OBITh HAMpaBieH OTBET 3asIBUTEINIO;

CBeleHUsI 00 oOXaldyeMbIX pelleHMsaX U aeicTBusiXx (Oes3meiictBuu) Komurera, MOKHOCTHOTO
mmua Komurera, mmb0o rocynapcTBEHHOIO CIIyXKAIllEro;

JOBO/IbI, HAa OCHOBAaHMU KOTOPBIX 3asBUTEIb HE COIJIaCeH C pelieHueM U AeHCTBUEM
(6e3nerictBueM) Komurera, nokHocTHOro uiia Komurera 1100 rocynapcTBEHHOIO CJIYXKAIlleTo;

3asgBUTEIeM MOIYT OBITh IIPEACTaBICHbI JOKYMEHTHI (IIpY HAJIWYWM), ITOATBEPXKIAIOLINE TOBOIbI
3asIBUTENS, TU00 X KOMUU.

IIpaBa 3asiBUTE/ICH Ha MOyYeHUEe MHPOPMALMY U JOKYMEHTOB, HEOOXOMMUMBIX JJIsI COCTaBACHUS U
000CHOBAaHUS XKaJIOObI

6.6. 3agBuUTeNlb MMeEET IpaBO Ha IOJIy4eHUWe WH(OpMAlMU M JOKYMEHTOB, HEOOXOOVUMBIX I
COCTaBJICHUSI M OOOCHOBAHMS KajoObl IPU YCIOBMM, YTO O3TO HE 3aTparMBacT IIpaBa, CBOOOIBI U
3aKOHHBIC MHTEePECHI IPYTUX JIUIL, U €CIU YKa3aHHbIe MH(GOpMaIsI U JOKYMEHTBI He ColepKaT CBEeICHMUIA,
COCTABJISIOIINX TOCYIapPCTBEHHYIO WIM MHYIO OXpaHSIEeMYyI0 3aKOHOM TaiiHy.

CpoKu pacCMOTPEHUS KaIOObI

6.7. ZKanoba peructpupyercs B Te4eHNE OTHOTO paboyero AHs ¢ MOMEHTA e¢ IOCTYIUICHMSI.

6.8. 2KamobGa, moctynuBmiasg B KOMHUTET, MOMIEKUT PACCMOTPEHMIO IOJIKHOCTHBIM JIMIIOM,
HaJeJIECHHbIM MOJJHOMOUMSIMU T10 PACCMOTPEHMIO XKajlo0, B TeUeHUEe MATHAAUATA pabovYmnX JHEH CO IHS ee
perucTpanMi, a B ciIydyae oOXajoBaHus oTkaza Komwutera, nomkHocTHoro muna Komwurera,
rOCyIapCTBEHHOI'O CIIyXKallleTo B IpHeMe ITOKYMEHTOB Y 3asBUTENS JIMOO B MCIPAaBICHUM AOMYIICHHBIX
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OorMeyaTok M OIIMOOK WAM B ciydyae oOOXaJloBaHUsI HapylIEHUS YCTAHOBJIEHHOTO CpOKa TaKMX
WICTIPABJICHUIA - B T€YEHME MATU pabOUYUX JHEN CO JAHS €€ perucTpalum.

XKamoba Ha pemieHue, mpuHATOE pyKoBoauTeaeM Kowmwurera, paccMmarpuBaeTcsi B TeueHUE
MATHAILATH pabOYMX THEM CO THS €€ PerucTpaluu.

6.9. OcHoBaHuii IS MPUOCTAaHOBJICHUS paccMOTpeHUst KajoObl  JIEUCTBYIOLIMM
3aKOHOJATEJbCTBOM HE MPETyCMOTPEHO.

HcuepnbiBaronuii mepeyeHb ciiydaeB, B KOTOPBIX OTBET Ha XKaJoOy He maeTcs
6.10. Ciiyyaun, B KOTOpPBIX OTBET Ha Xajo0y He IaeTcsl, OTCYTCTBYIOT.

Pesynbrar mocyne6Horo (BHecyneOHOro) 00XajloOBaHUSI TPUMEHUTEIIBHO
K KaXIoil Tpolenype JM00 MHCTAHIIMU 00KaJTOBaHUS

6.11. ITo pe3ynbraTaM pacCMOTPEHUS XKAJTOObI MPUHUMAETCS OJHO M3 CIICAYIOIIMX PEIICHUI:

YIOBJIETBOPUTh XaJloOy, B TOM uucjie B (GopMe OTMEHbI MPUHSITOTO pPEIIeHUsI, WCIPaBICHUS
JIOTYIIIEHHBIX OPTraHOM COLMAJIbHOM 3alllMThl HAceJIeHUsI OMeYaTOK U OLIMOOK B BBbIIAHHBIX B pe3yJibTare
MPENOCTaBIEHUsI TOCYIAPCTBEHHOM YyCIyrM JOKYMEHTaX, BO3Bpara 3asiBUTENIO JIEHEXHBIX CPEACTB,
B3MMaHUE KOTOPBIX HE MPEeIyCMOTPEHO HOPMATMBHBIMM IpaBOBbIMM akTamMu Poccuiickoit Menepannu,
HOPMaTUBHBIMU MPABOBBIMU akTaMu JIGHMHTpaZACKOI 00J1acTH, a TaKXKe B UHBIX (hopMax;

OTKa3aTh B YIOBJIETBOPEHUM XKAJIOOHI.

6.12. He mo3nHee nHsI, CEAyIONIETO 3a THEM MPUHITHUSL PEHICHUS TI0 pe3yibTaTaM PacCMOTPEHUS
XajaoObl, 3asBUTENI0 B TUCbMEHHOW (opme MO0 1O KeJaHUIO 3asiBUTENSI B BJEKTPOHHON dopMme
HaMpaBJisieTCs] MOTUBUPOBAHHBIN OTBET O pe3yJibTaTaX PaCCMOTPEHMS XKaJTOObI».

6.13. OtBer 1O pe3yiabTaTaM pPACCMOTPEHUST KajJoObl HAIpaBJISIETCS 3asiBUTENI0 HE TI03IHee
paboyero AHS, CHAEAYIOLIEro 3a JHEM TMPUHATUS pelleHus, B THUCbMEHHOW Gopme wumm Gopme
3JIEKTPOHHOT'O JOKYMEHTa B COOTBETCTBMU C 3aKOHOMATeIbcTBOM Poccuiickoit Denepaiuu.

6.14. 3asgBuUTENM MMEIOT MIPaBO O0XKAJIOBaTh PellIeHHe IO Xajobe aIlMUHUCTPATMBHOM TOpSIIKE B
ITpaButensctBe JleHUHTpaiackoi objgacthi W (WIM) B CyneOHOM TIOpSIAKE B COOTBETCTBUU C
3aKoHoAaTeIbcTBOM Poccuiickoit Pdenepariuu.

6.15. Mudopmaimio o mopsiake Mogauym M pacCMOTPEHUS KaloObl 3asIBUTEIM MOTYT TMOJIyYUTh Ha
nHopMalMOHHBIX cTeHaax Komurera, Ha odunuaibHoM caiite Komurera B cetm MHTepHer:
www.social.lenobl.ru.
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[Tpunoxenue 1
K aAMMWHUCTPATUBHOMY DETJIAMEHTY MPEIOCTaBICHUS

Ha Tepputopun JICHMHTPaICKOI obiacTh
TOCY/IapCTBEHHOI YCJIYTU TIO BbIIAye YIOCTOBEPEHUSI

O TpaBe Ha MePbl COLIMAIIbBHOW MOIIEPKKU.
YCTaHOBJICHHBIX JIsA OBIBIINX HECOBCPIICHHOJIETHUX Y3HUKOB

KOHLIJIarepei, TeTTo U IPYrUX MECT IPUHYIUTEIBHOTO
conepXaHusl, CO3IaHHBIX (AIIMCTAMUA U UX COIO3HUKAMU B

nepuon Bropoit MUpOBOIi BOMHBI

MHubopmaliyss o MecTe HaXoXIeHUs U rpaduke padoThl
KOMUTETA MO COLMATbHON 3aluTe HacejeHus: JIeHMHrpaackoi obnacTu,
CIIpaBOYHbIC TeJle(OHbI U aapec 3JAEKTPOHHON IMOYTHI

Anpec Komutera: Poccuiickass @enepanusi, 195197, Cankr-IlerepOypr, yauia 3aminiHa, oM 6.
I'papuk pabotel Komurera:

MoHeaeAbHUK-4eTBepr: ¢ 9 yacoB 00 muHyT mo 12 yacoB 00 muHYT M ¢ 12 yacoB 48 mMuHyT 10 18
yacoB 00 MUHYT;

natHuua: ¢ 9 yacoB 00 MuHyT 1o 12 vacoB 00 MuHyT U ¢ 12 4vacoB 48 muHyT mo 17 yacos 00
MMHYT.

ChnpaBouHbie TenedoHsl Komurera: npuemuas
225-24-60.

Anpec 37eKTpOHHOHN MouYThl: ktszn@lenreg.ru

Anpec Cekropa: Poccuiickast ®@enepanust, 195197, Cankr-IlerepOypr, ynuma 3aminuHa, oM 6.
I'pacduk pabotsl CekTopa:

- 4+7-(812)-225-26-40, men/paxc -+7-(812)-

MoHeaeAbHUK-4eTBepr: ¢ 9 yacoB 00 muHyT 10 12 4yacoB 00 MuHyT 1 ¢ 12 yacoB 48 MuHyT 10 18
yacoB 00 MUHYT;

natHuna: ¢ 9 gacoB 00 MuHyT 10 12 4yacoB 00 MuHYT M ¢ 12 4dacoB 48 muHyT A0 17 4dacos 00
MMHYT.

CnpaBounble TenedoHbl CekTopa: +7-(812)- 225-27-50, mea/parc - +7-(812)- 225-24-60.
Anpec pJeKTpOHHOI MmouThl: ktszn@lenreg.ru
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U anpecax 3JIEKTPOHHOUW mouyTsl MD1

[Tpunoxenue 2

K aIMUHHUCTPAaTUBHOMY PETIAMEHTY TPENOCTaBIECHUS
Ha TeppuTopuM JIEHUHTpaacKoii 06macTh
TOCYIapCTBEHHOM YCIYIU MO BbIaye yIOCTOBEPEHUSI
0 TIpaBe Ha Mephl COLMAIBHON MOANEPKKH,
YCTaHOBJIEHHBIX 151 ObIBIIMX HECOBEPILIEHHOIETHUX Y3HUKOB
KOHIUIarepei, reTTo M JPyrux MecT MPUHYIUTETbHOTO
conepkaHus, CO3NaHHbIX (AIIMCTAMU U UX COIO3HUKAMU B
nepron Bropoii MUpoBoii BOMHBI

PaBOYHBIX TeslehOHAX

No Hanmenosanre MOIL [TouToBeIit anpec I'pacdbuk paboTh Anpec 371eKTpOHHOM Tenedon
n/i TIOYThI
1 Gdumman I'BY J1I0 «MO1» 187002, Poccus, C 9.00 mo 21.00 mfcvolosovo@gmail.co
«BostocoBckuii» JlenuHrpaackasi 06aacTh T. eXemHeBHO, 6e3 m
BonocoBo, yn.Ycagsba CXT, repepbiBa
ao.1, mur. A
2 ®duman I'BY JIO «<M®DLI» 188681, Poccus, C 9.00 mo 21.00, mfcvsev@gmail.com 456-18-88
«BceBonoxckuii» JlenuHrpanckasi 06yacThb, 1. eXeqHeBHO, 6e3
Hosocaparoska, Llentp, 1.8 nepepbiBa
3 Ouman TBY JIO «M®L» 188800, JleHuHrpaackast exenHeBHo ¢ 9.00 | mfcvyborg(S),gmail.com
«BwIboprckuii» obyacth, T. Beibopr, yi. 1o 21.00, 6e3
BoxkzanpHag, o. 13 nepepbiBa Ha
oben u
BBIXOTHBIX.
4 ®uman I'BY JIO «M®D1I» 188480, JleHuHrpaackas MOHEIeJIbHUK - mfckinaisepp(2),amail.c
«KuHrucernmckuin» 0071., Kunrucenmnckuii p-H, T. natHuna ¢ 9:00 oT
Kunrucenm, yn. @abpuynast, | mo 18:00. cy66oTa
n. 146 ¢ 9-00 no 14-00
5 ®uman I'BY J10 «<MOIL» 187700, Poccus, INoHenenpHUK - mfclodpol(rt)«mail.com
«JloneifHOTIOIBCKHI» Jlenunrpanckast 061acTh, T. nartauna ¢ 9:00
Jlonmeitnoe Ilone, yn. Kapma | mo 18:00, cy66ota
Mapkca, 1. 36, nut. b ¢ 9:00 mo 14:00
6e3 TepepbIBOB Ha
oben
6 ®umuan IT'BY J1O «<M®1I» 188761, Poccusl, C 9.00 oo 21.00 mfcprioz@gmail.com
«[Ipuozepckuii» JlenmHrpanckas 006JacThb, T. eXeIHEeBHO, 0e3
[Mpuoszepck, yn. KanuHuHa, TiepepbiBa
.51
7 ®uman I'BY JIO «<MOPII» o .
«THXBUHCKI> 187553, Poccus, nH-nT ¢ 9-00 1o mfctihvintfSamail.com
Jlenunrpanckas ooi., T. 18-00, ¢6¢9-00
TuxsuH, 141 MUKpopaiioH, no 14-00
n.2
8 GOuwman I'BY 1O «<MDIL» 187000, Poccus, C 9.00 mo 21.00 mfctosno@gmail.com
«TocHeHCcKMiT» JlenuHrpaackass 00JacThb, T. eXeIHEeBHO, 0e3
TocHo, yn. Cosetckas, a.9 repepbiBa
9 I'BY IO «<M®Il» 188641, Poccus, [MTH-4T- ¢ 9.00 O mfc-info@lenreg.ru 577-47-30
JlenuHrpanckas 06JacThb, 18.00, niT. - ¢

BceBosioxkckuii paiioH,
nep.HoBocapaToBKka-1eHTD,
n.8. IMouroBslii aapec:
191311, Poccust, CaHKT-
[TetepOypr, yia. CMoJILHOTO,
1.3, marep A.

09.00 oo 17.00,
repepbiB ¢ 13.00
mo 13.48,
BBIXOJIHBIE THU -
c0, BC.
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Ipuaoxenue 3

K QIMHHHCTPATHBHOMY PEIiIAMEHTY NpelocTaBieins

na TeppuTopuy Jienunrpanckoi oboacti

FOCYIAPCTBEHHOM YCJIYTH 10 BBUIAYE YI0CTOBEpEeHHs

0 UPABE HA MEPBI COLHANLHOH TTOIEPKKH,

VCTAHOBJICHHBIX J1151 OBIBIIHX HECOBEPINEHHOACTHUX YIHHKOB
KOHIUTarepelf, reTTo ¥ ApYTHX MECT IPHHYIHTEALHOTO
COePIKanng, CO3aHHLIX (PAITHCTAMH H HX COIO3HHKAMH B
nepno1 Bropol Mmuposo BoHHbI

Popma

B xomuTeT 110 conpanbHoi 3anmre HacesieHus JIeHHHATpaIcKok
odnacTu

oT

((pammHs, WMs OTHECTBO 3asBUTENNA)
IPOKHUBAIONIETO (IIPOKUBAIONICH) IO ajpecy:

(mMOYTOBBIM HHJIEKC, PaHOH, HACETIEHHBIH IIVHKT,

yIIML@, JI0M, KopIryc, KBapTHpa)

CTPaxoBoil HOMep MHAMBHIyanbHOro Juiesoro cuera (CHWUJIIC)

Tenedon

3agBrenue

IIpomy BeIaTh MHE Y10CTOBEPEHHE (JTy0IMKAT YI0CTOBEPEHHA) (HYHCHOE ROOYEPKHYMb) O TIpaBe
Ha Mepbl CONUHAILHOH MOJAEP/KKH, YCTAHOBJICHHBIX Ul OBIBIIMX HECOBEPUICHHOJICTHHX Y3HHKOB
KOHIUIarepel, reTro M JPYIHX MECT NPHHYIHTEIBHOIO COJCPKaHMs, CO3/JaHHBIX (QamucrtaMy ¥ HX
CONO3HHKaMHU B HEPHO/I Bropoit MHPOBOH BOHHBI B CBA3H c

(vka3bIBarOTCA OOCTOATEIBCTBA YTPAThI (ITOPYH) YIOCTOBEPEHHS, KeM H KOTIa BbIJAHO YI0CTOBEPEHHE)

K 3asBiieHH10 npuara:

\ HaumenoBan#e JJOKyMeHTa | KosmaeeTso
i ) | JIOKYMEHTOB
| KONMIO macnopT rpakianuna Poccuiickoii Mejtepartiy (CTpamnitel 2, 3 1 CTpaHuIIbI,
COJIepKALIHE OTMETKH O peructpauuu) audo, NpH OTCYTCTBHH Macliopra, HHOH
JOKYMEHT, Y/IOCTOBEPSIIOIIMI JIMYHOCTL 3asBHTENS (BHJI Ha JKHTEILCTBO B Pd,

| BPEMCHHOE Y/IOCTOBCPEHHE JIHTHOCTH rpakanuna Poccuiickoli Mejepaunu, u

T
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T.1.)

corjacue rpaxigaHrMHa Ha 06pa60TKy IIEPCOHAJIBbHbIX JaHHBIX

KOIMMUu NOKYMEHTOB, ITOATBEPXKAAIOIINX PETUCTpaAllIO II0 MECTY KUTEIbCTBA

KOIIUM JOKYMEHTOB BOGHHOIO BPEMEHM, IMOATBEPKAAIOIIMI (DaKT HAXOXIEHUS B
nepuon  Bropoit MupoBOif BOMHBI B KOHIJIarepsix, TI€TTO, IPYIMX MecTax
MNPUHYIUTEILHOTO COAEpPKaHMUsI, CO3JaHHBIX (alllMcTaMyd M MX COIO3HMKAaMHM Ha
Tepputopusix I'epMaHUM M COIO3HBIX C HEIO CTpaH, a TakXke Ha OKKYMHUPOBAaHHBIX
nmu Tepputopusix ObiBiiero CCCP u crpaH EBpombl, 1uMOO cnpaBKU W ApYrue
JOKYMEHTBI apXMBHBIX U MHBIX YUYPEXKACHUIA, colepKalllue HEOOXOIMMBbIEC CBEACHMS

KOMMY TOKYMEHTOB, TMOITBEPXKIAIOIINX M3MEHEHHME €ro TMEePCOHAIbHBIX ITaHHBIX
(Xommms1 CBMAETEILCTBA O TIepeMeHe UMEHU U JIp.)

¢ororpaduio pasMepoM 3x4 cM

KOIIMMU OOKYMEHTOB, Ha OCHOBAaHHMNM KOTOPBLIX II€PpBOHA4YaJIbHO OBLIIO BBIAAHO
YAOCTOBEPEHUC 100 KOIMuu JOKYMCHTOB, ITOATBCPKAAIOINX (l)aKT €ro BblIa4yu

KOITNIO JOBEPEHHOCTU

KOIIMM JOKYMEHTOB, IIOATBEPXKIAIOIIMX M3MEHEHHE ero IIepCOHAJbHBLIX JaHHBIX
(xormms1 CBHMAETEIBCTBA O TIepeMeHe UMEHU U ZIp.)

pelICHUA, 3aKIIOUYCHUA MW pa3pCllICHUsA, BblJaBaAa€MbIC OpraHaMu OIIEKHM U
TIOITEYNTENHLCTBA B COOTBETCTBUM C 3aKOHOIATEIbCTBOM Poccuiickoit (Deﬂepaulxm
00 orneke U MoNneYuTeSIbCTBE

Cy,Z[C6HOC pe€ICHNE, BCTYIIMBIICC B 3aKOHHYIO CHUITY

IleHcuio romyyaro

(YyKa3aTb HaUME€HOBaHHE OpraHa)

MHe M3BeCTHO, YTO YKa3aHHbIE€ HMXE CBEICHUS MOTYT OBbITh IPEACTaBII€Hbl MHOIO JUYHO WU
3anpoiieHbl  KoMuTeToM 10 COLMaIbHOM 3aluTe HaceldeHus JIEHMHrpaacKoil o01acTh B paMKax
MEXBEIOMCTBEHHOTO WH(OPMAIIMOHHOTO B3aMMOACCTBUS [JII TIPEAOCTABICHUSI TOCYIapCTBEHHOM

YCJIYTU.

st ipegocTaBIeHds] MHE TOCYIapCTBEHHOM ycayru mopydaro KoMuTeTy 1Mo colmanbHOM 3aImTe
HacejieHUsl JIEeHMHTpaACKOi 00JIaCTU 3alpOCUTh B pPaMKaX MEXBEIOMCTBEHHOTO WH(GOPMALIMOHHOTO

B3aMMOJECHCTBUS cjeayromumne CBEACHUA:

HarMMEHOBaHME CBEACHU

OTMETUTD, €CIIU
clenyer
3aIllpOCUTh
CBeIEHMS
(yKa3aTb
CJIOBO «I1a»

B rpade 2)

JOITIOJIHUTEIbHBIC CBECACHUA JId 3aI1poca

(HammpuMep, 1aTa OCBUIETEIbCTBOBAHUS,
JIp. CBEIEHMSI ISl 3aI1poca)

2

JTOKYMEHTBI (cBeneHms),
MmoATBepKAamIe (GakT BblIayu
YTEPSTHHOTO YOOCTOBEpPEHUSI  JTOO
MPUILLIEAIIETO B HETOIHOCTD
HEYMTaeMOe yIOCTOBEPEHUSI
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[peaynpexaes (a) 0 TOM, YTO NIpy 3a0poce JOKYMEHTOB (Ceenenni) KoMuTeToM Mo conuatbHoR

3aIUTe HaceneHus JIEHHHrpaJckod ofiacTH B paMKax MEMKBEAOMCTBEHHOIO HHGOPMalMOHHOTO
B3aMMOJIEHCTBHS, BOTIPOC BBIAAYH YIOCTOBEPEHHs (AyONHKaTa yAOCTOBEPEHHs) OYAET paCCMOTPEH ITOCHE

NOJIYYEHHS CBecHUIH

M®I] (vkazame adpec naxoncoenus MPL])
JUIsA €10 MOy YeHMA

(IO IMUCE)

[ponty HanpaBHTh / He HAIIPABIATD (HYJICHOE NOOYEPKHYMb) OQOPMIIEHHOE YIOCTOBEPEHHE B

(nopnmce >}

3anonyseTcs B ciy4dac [ModadHd 3afABIIEHHA HEpPe3 YTNONHOMOYEHHOC JTHHO!

CaeneHun 06 YITOJTHOMOUEHHOM JIHLE!

dramiutia Hms OrtyecTBo ara poxaeHus
Allpec MecTa IKATEILCTBA

JIOKYMEHT, YROCTOBEPAOMINKA NHYHOCTE!

Tun , Cepun Homep T
MOKYMEHTA
JTara ssizauu KeM BbinaH
JIOKYMEHT, YAOCTOBEPAOWHE [MONMHOMOYHA YIOJHOMOUYEHHOTO JIHIA;
Tun Cepus Homep
AOKYMEHTA
JlaTa Boigauy Kem BbIgaH
Hata " " 20 r
{0AMHCE 10BEPERIOTO AHua*) {baMHIHA, HHALNATET)
CoTpyaHUKOM

yrnocToBepen (aKT coOCTBEHHOPYUHOM NOANMCH® 3aBUTEIR B 3AABIICHHWH

(naumerosanue Komurtera mudo MDLI)

{moanuce, pacmKdpoBKa NOANKCH)

3anonusercsd cnenuaincTom KoMmuteToM
(B cnyyae IOJAYM 3aABJICHUA H JOKYMEHTOB yepe3 Komurer)

3agsiieHHe ¥ JOKYMEHTEI B KOTMUECTBE HIT. IPHHATBL OT (HYIICHOE ROOHEPKHYMb):
- 3aMBHTENs (MPeJCTABHTEIIA 3aABUTENL)
- M1l
« » 20 rofia ¥ 3aperiuCTPHPOBAHDI B XKy pHATE PErucTpaimn moa Ne

Crenuamuct KoMHaTeTa

(noAnucs) (thaMunua, MHULIAAIL)
Pacniycka-yBeJOMIEHHE 0 TPHEME 3aIBICHHSA H JIOKYMEHTOB
I8 IPeJOCTaBIIEHHs MOCYapCTBEHHOH yCIyry
(3anonuseTca cnennanuetoM KoMuTeTa B cnmyyae IpHeMa 3asBAeHHS H JOKYMEHTOB OT 3asBHTE/A
(ynonuomouenHoro yuia) Komurerom)

3asBreHune

rp.

H MIOEMCHOBAHHBIC B 3a4BIICHHH AOKYMCHTEI B KOJIHYECTRE WITYK [TPUHATL 1
3apPETUCTPHPOBAT « » 20 r.

Cneumamucer Komurera Testedon
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(TIoammck) (bamunst, THULIMAIIBI)

SamonHsercyd creunainctom MOI]
(B caydae mojgavu 3asBlIeHHS U JOKYMeHTOB uepe3 MDII)

3aSIB.T[eHI/Ie N TOKYMEHTHI B KOJIMYECTBE IIT. IPUHATHI OT 3asBUTCIIA (YHOJ'[HOMO‘ICHHOFO
JIM1a) « » 20 rojia " 3aperuCTPUPOBAHBI B XYpHAJIE pETUCTPALIUU TIOI
Ne

Creuumanuct MOI]

(ToIHck) (hamvmist, THATIMIAITBI)

Pacnucka-yBenoMiieHUEe O MpHUeMe 3asBICHUS U JOKYMEHTOB
IJIST TIpEeIOCTaBIEHUSI TOCYIApCTBEHHOMN YCIYTH
(B ciryyae mpuema 3asiBJeHUS WM JOKyMeHTOB yepe3 MDII)

Ip
IpencTaBneHel clenyionye JOKYMEHTHL:
o HaumeHoBaHue TOKyMeHTa IMommHHUK (KOTHs) Kon-Bo ak3eMIuisipoB
1
2
3
4
5
3asBieHUue
Ip-
1 MPUJOXEHHbIE K 3aBJIE€HUIO TOKYMEHTHI B KOJIUYECTBE IITYK MIPUHSI U
3apETUCTPUPOBAIT « » 20 T.
Cnenuanuct MOILL TenedoH,
(nmonrvce) (cbamuvst, THUITMAITBI)

MMONMUCH MPOCTABIACTCSI B IPUCYTCTBHU cOoTpynHUKa Komurera nu6o M®PI]
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Ipunoxenne 4

K aIMHHHCTPATHBHOMY PCriaaMeHTyY NPELOCTaBICHH

Ha TeppuTopuy JleHunrpaackoi obaactH

TOCYAAPCTBERHOH YCAYTH N0 BHiAAYE YAOCTOBEPRHWA

O NMPABE 1@ MEPbI COUHARBHOTM MOAAEPHKH, YCTAHOBIICHHBIX 4014
OBIBIIMA HECOBEPIUEHHOAETHHX YIHHKOB KORLLArepes. reTTo U apyrax
MCCT NPHHYAHTCIbHOMO CONEPAHHA, CO3QAHHBIX EPHIIIHC ramu 1 Ux
COICTHWKAMNY B Repn0a Bropoli Mupopol sofinet

dopma
Cornacue rpax;j1aHAHa
Ha 00paboTKy NEPCOHAIBHEIX TAHHBIX
A,
(P.H.O. zassrTens (YHMIHOMOYEHHOTO JHLA) NOJHOCTEIO)

« » ToAa POKIACHMA,

JIoKyMEHT, y/IOCTOBEPHIOIHE THYHOCTE

Cepust HOMED Hara Bpigaun «  » T.
KeM BBLIAH

AJlpeC perucTpannm:
IToaHOMOYHA MOATBEPAKIICHE!

(HaHMEHOBaHHe M PEKBH3IHTRI AQBEPCHHOCTH MITH HHOTO JOKYMEHTA,
NOATBCPA IAKHUCTO IAIHOMOYHA YIONHOMOYCHHOTO JTHIla)

B cooTBercTBHM ¢ NyHKTOM 4 cTaten 9 denepanpHoro 3akona ot 27.07.2006r. Nels32-03 «O
HEePCOHATBEHRIX JAHHBIX) Ak COTMlacHe KOMMTETY IO COLMAaNLHOH 3aluuTe HaceneHus JIeHHHrpancKoi
0bnacTH (Aaiee - ornepaTop) Ha 00paloTKY MOMX TePCOHANBLHLIX AaHHBIX ((haMHJIMK, HMEHH, OTYECTBa,
IATEl POAKACHNS, TACTIOPTHEIX NaHHBIX, MECTA KUTEIHCTRA, CBEIEHHH, CoMepKaliuxcs B IPeACTaBIeHHBIX
noxyMenTax, GoTorpaduu) ¢ HEnslo HONYYSHMS MEp couuanpHoR noanmepxxku B cdepe counanbHOH
3aUMMTEl HACC/eHHs, & HWMenHo cOop, HCIoNns30BaHde, CHCTEMAaTH3alMio, Hepenady, HaKOIISHHE,
OnokupoBaHHe, XxpailcHue, YHHUtoXeHue (0OHOBIIEHHE, M3MCHEHHE), paclpOCTPaHCHHE, B TOM HHCIIE
nepe/jiavy TPETEHM JIHIAM: (eJepaNbHBIM OPraHaM HCIIONHUTENBHOH BIACTH H HMX TEPPHTOPHANLHBIM
opraHaM, opraHaM HCMOJHHTETLHOH BiacTH cyOBekToB Poccuiickoll Megepanyy M moABeIOMCTBEHHBIM
HM TOCYAApCTBEHHBIM YUPEKJISHHMAM, OPraHaM MECTHOTO CaMOYNPABICHHUSA H I10/IBeJJOMCTBEHHBIM HM
MYHHITHTIATEHBIM YUPEKICHUAM H JIPYTHM OPraHu3allusM, YIPeKICHUSM H BEAOMCTBAaM, YUacTBYIOIHM B
NMPeIOCTABAEHHH TOCYAaPCTBEHHBIX H MYHHIMIWILHBIX YCIIYr, 4 TAKKE OCYILECTBICHHE MOOBIX HHBIX
TEWCTBHH ¢ MOUMH NEPCOHATBHBIME [AHHBIMYU, [IPEAYCMOTPECHHLIX ACHCTBYIOUIMM 3aKOHOMATENLCTROM
P®.
OnepaTtop rapadTHpyer, 4uTo 0OpaloTka NMepcOHaNbHBIX AZHHBIX OCYLUECTBAIETCA B COOTBETCTBHH C

NeHCTBYIOLWM 3aKoHoAaTenbCTEoM PO,

A npoundopmupoBaH (a), 4To oneparop OyuaeT obpabaTblBarhk IEepCcOHALHBIE AAHHBIE KaK
HCABTOMATH3HPOBAHHEIM, TAaK H aBTOMaTU3MPOBAHHLIM crtocodoM 0bpadoTKu.

Hacrosiee cormacue AeHCTBYET A0 JaTHl €ro OT3hIBA MHON, YKA3aHHOTO B JTUYHOM 3aABJICHHH,
3a[I0JIHEHHOTO B TPOU3BOJIBEHOH hopMe, HOaHHOTO ONepaTopy.

INognucy 3asBHTENS

{noanuce) {hamunus, HHHUKAD]) {nara)

Coracue 3adsHTENS 3apeTHCTPHPORAHO

(naTa, HOMEp peTHCTpaLHK)
Ipuuan

{(maTa npHeMa 3afBICHUS) (IMOANUCE CIENHANHUCTAY) (aMuiiHa. HHULMAND])



{(MHHA oTpe3a)
Pacnucka-yBegomiieHe

Cornacve Ha o6paboTKy NepcoHaNbHLIX JAHHBIX PRKAAHKH (rpaikaaHuHa)
3aperHCTPHPOBAHO

(nara, peryCTPAUMOHHLIN HOMED 3aARIEHHNA)

IMpunsn

{nara mpueMma) (FOITHCE CIICIHANNCTA) (haMuMg, HHULMARBI)
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[Mpunoxenue 5

K aIMMHHCTPATHBHOMY PETNAMEHTY NPEI0CTABNEHHS

Ha TepprTopHn JlenuHrpanckoi odracTi

rocy1apcTBEHHOR VEIYIH N0 BELAAYE YAQCTOBEPEHMUS

O TIPABE HA MEPBI COLHATBLHOM TIONACPHIKH,

YCTAROBISHABIX JiiR ObiBlIMK HECOBEPIIEHHONETHUX YIHUKOB
KOHWIArepeH. reTto v APYrux MeCT NPHHYAMTETbHOTO
COREPAHHA, COZTANHLIX PALIUCTAMH H MX COK3HHKAMY B
nepuog Bropoh MupoBo# BOHHR

opma

Kyna
{aapec 3agBirrean)
Komy
(H.O. hamunna 3asenTenn)
VYeegoMacHne

B COOTBETCTBHH C

(yKasaTh IpPaBOBLIE AKThi)

npuHATO penieHue o6 odopmieEMM W BblMade (oTkaze Bam B odopmneHHM H  Bblaaue)
YAOCTOBEPEHHUS (nyOIMKATA YIOCTOBEPEHHS ).

Brrgaua YKa3aHHOro YAOCTOBEPCHHSA [IpOHU3BOANTCH

(HanMmenosanue Komutera mubo M®ILI, aapec ero HaxoxaeHus)

Cnpasku 1o tenedony:

(vkazate TenedoH, pacuindposka DO cnenmanucra)

[TpuuwnHaa oTKa3a (3anonnseTcs B ciydae oTKasa):

Pykosotens /' pacwugppoera noonucu |
{roonucs)




[Mpunoxenue 6

K @RMUHHUCTPATHBHOMY PEMIaMENTY NPeadCcTaBACHHA

Ha TeppuTopiu JleHuHrpackoi obmactu

rocyaapCTBEHHOMK YCYPH N0 Bhiaue y/I0CTOBEPEHHS

© NIPABE HA MEPhI COUMATLHOH NMOMIepRKi,

YCTAHOBACHHBIX 118 BBIBIIHX HECOBCPLICHHOICTHUX Y3IHHKOB
KoHUnareped, reTTo M APYyTHEX MECT MPHHYANTEILHOTO
COACPHAHHA, COLAHHBIX (PALIHCTAMH K HX COH3HUKAMH B
nepuoa Bropoli MupoBo#H BoHHLI

dopma B

{HAHMEHOBAHUE OPraHa, MPELOCTARMAIOIIETO TOCYNIAPCTBEHHYIO YCIYTY)

(AOMKHOCTHOE [1MU0 OPraHad. NPEAOCTABITIOLIEr0 MOCYAAPCTBEHIY IO
YCNYry, pClIeHHA W AcHCTBUA {Oe31eficTBHE) KOTOPOrD ofhKanyeTcs

oT

aapec IIpOKHBaAHWA!

Tenedon:
Apec 371/110YTHL:

KAJNOBA

(yxazaTe NpHYRHY XanoOkl, NaTy | T.1.)

B moATBepsk/I€HHE BBIIICH3TOKEHHOrO TPHIATAID CJICYIOLUINE JOKYMEHTEI (TTPH HANHYHH )
1.

2.
3.
{(nara) (ToAmMHCH)
Kanoby npussi:
JlaTa BX.Ne
CHEIUATHCT ( )

D .H1.0. MoANHACH
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[punowenue 7

K aIMHHUCTPATHBHOMY PerJaMeHTy npelocTaBleHus

Ha teppuTopun JleHHirpaackod oGnacTu

roCYAapPCTBEHHOM YCAYIH N0 Bbliave yJI0CTaBepeHns

O ﬂpaBE Ha MEPB C()LIH'deHOﬁ ﬂOL‘LD,t:p‘A{KVL

YCTANOBACHHEIX I8 OLIBIIMX HCCOBEPUICHHOIETHNX YIHUKOB
KOHUNarepeH, reTTo U APYTHN MECT MPHHYIHTEIBHOTO
COASPKAHMWA, CO3AAHHBIX (PalIHCTAMK ¥ HX COIO3HHKAMH B
nepron Bropoil Mmuposoi Bofinm

BJIOK - CXEMA
K QIMHHHCTPaTHBHOMY PeriiaMeHTy npeJocTapieHus Ha TeppUTopHH JIeHHHrpaackoi o01acTh
rOCYJIapCTBEHHOM YCIYrd IO BbL1AYe YACCTOBEPCHHSA O IIPABE HA MEPBI COLHAIILHOH [10/1EPKKH,
YCTAHORIICHHBIX [N OLIBIINX HECOBEPUICHHONETHHX Y3IHHKOB KOHIIArepeil, reTTo U IPYTHX MECT
IPHHYARTEILHOTO COACPKAHUS, CO3/IaHHBIX (halTHCTaMH M MX COIO3HHMKAMH B iepHOa Bropoft Muporoi
BOHHbI

MODI] Komurer
(rpHeM 3asB/IeHHsS H JOKYMEHTOB K HEMY,

TepeAada KOMILUIEKTa JOKyMeHTOB B KoMuTer)
[pHeM B [pOBEpka TMOCTYHNHBIIMX AN [pefoCTaBICHUA
TOCYAApPCTREHHON  YOIYTH NOKYMEHTOB, pervcTpanas
3aABIIEHHA

HalpaBneHHE 3aMpocoB HA NPEAOCTABAEHHE B
KoMmurter noKkyMeHTOB (CBeAeHUH) B paMkax
3asBUTEND MEXBEIOMCTBEHHOIO UHhOPMAHOHHOTO
{3agBNeHHE ¥ JIOKYMEHTH] K HEMY) B3aMMOIEHCTRHA
IOAroTOBKA  IOPOEKTa  pacnlopsixeHus o
obopmiaenuu ¥ BelOaue (00 oTKaze B
opOopMIACHHH M BBLIAYEC) YIOCTOBEPCHHS

NPHHATHE peLieHHs 00 oQOpMIIEHMH B Bhlgaue
(o6 orkaze B odopMmiIeHHMH M BbLiaue)

YAOCTOBEPEHHS

oropMIEHHE U BpYUCHHE YAOCTOBEPEHUS

1. Komurer — KOMHTET [10 COLKANbHON 3a1UTE Hacenenus Jlennurpaackoii ofactu

2. Mo@I] — MHOI'OYHKI{MOHATTLHBIE IIEHTPE!
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Tipunoxenue 8

K ZAMHHHMCTPATHBHOMY PErIaMeHTy NpeAOCTaBICHHA

Ha Tepputopuy Jlenunrpaackeii ebnacty

rocyAapcTBEHHOH YCAYIM MO BblAa4e YACCTOBEPEHNA

O 1IpaBe Ha MEPBI COUHANLHOH NMOACPAK, YCTAHCBNISHHBIX AR
GBIBLHX JIECOBEPLUCHHONETHHX Y3HHKOB KOHUTArepeH, reTro ¥ ApyrHx
MCCT NPUHHYAWTCIBROTO COACPAHWA, CO3ARNLIX (i)aU.IHCTﬂMH H HX
CORYIHUKAMH B Ieproi Bropod Muposnit aclivel

BJIOK - CXEMA
TIPEAOCTARICHNS TOCYAAPCTBEHHON yeayr 063 MHYHON ABKY HA NpHEM
B OpraH COIMANLHOM 3aIUTRI HAcCeNeHHA Yepes [lopTan rocy1apcTBEHHBIX YCRyT
JlennHrpaackoit obmsactu (gu.lenobl.ru)

3agsHTEND Crnemnamict Komurera
perucTpupyerces B Ennnoii cucreme hopMHpPYET TIaKeT JOKYMEHTOB

HACHTH(PHUKAIHH ¥ ayTeHTH(HKAIIHH
{(nanee - ECHA)

l l

odopMIAeT KBATUDHIUPOBAHHYIO paccMaTpHBaeT NOKYMEHTS! H YTREPKIAacT
EKTPOHHYIO NoamHch {aanee — O11) as HOPOEKT PELIEHMSs O NPeTOCTABISHHH (OTKa3e
3aBEPCHMS 3aSBICHUSA U JIOKYMEHTOB, B NPE/JOCTABIEHHH ) TOCY IAPCTBEHHOH YCIyrH

HOAHHBIX B AMEKTPOHHOM BHAe Ha [lopTan
rOCYIapCTBEHHBIX YCIYT JIeHUATpaIcKoH
obnacty (ganee - I11I'Y JIO)

1 }

MIPOXOOHT HILGHTI/I(_I)I/IKHHH}O H YBCAOMITACT 33ABUTCIIA
ayreHTH(puranmo 8 ECHA

!

3aNONHSICT B IMYHOM KabuHeTe Ha
{IT'Y JIO B 351eKTPOHHOM BHIE 3asiBIICHUE
Ha OKa3zaHHe rocy/JapCTBEHHOH ycInyTH

NPpUAKIAALIBACT K 3aABJICHHUIO
OTCKaHHPOBAHHLIC JOKYMCHTEI,
HeQOXOAUMEIE IS BBL/IAYHY YIOCTOBEPEHNA

3aBEpsCT 3aABICHHE H NTPHIATAeMBIC K HEMY
OTCKAHMPOBAHHEIE JIOKYMEHTHI (marnee -
IAKET MCKTPOHHBIX JTOKYMEHTOB)
Kpajguunuposanaoil D11

!

HAIPABIACT [IAKET INEKTPOHHBIX
JOKYMEHTOB B OPIraH COLHAIbHON 3a11MThl
HACEJIEHHUs NI0CPeACTBOM (PyHKIHMOHAIA
Iy JIO
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Mpunowenue 9

K aJMHHHCTPAaTHBHOMY PErNAMEHTY MPEAOCTABICHUSA

Ha TeppHTopHe Jlenuurpaackoi obractu

FOCYARPCTBEHHOH YC/tyrd No BeIAAYE YAOCTOBEPEHHA

¢ TIPABE Ha MEPbL COUMATEHON MTOAAEPKKH, YCTRHOBACHHEIX 1T
OBIBITHY HECOBEPUIERHOIETHHX VIHHKOB KOHLLAArCPeH, TeTTe 1 APy X
MECT UPHHYAHTETRHOTO COACPKANUA. COIAAHHBIX (DATIACTAMH K HX
COKY3HHKaMH B 11epnoa BTopo# MupoBoi BOHHB

BJIOK — CXEMA
MIPEIOCTARJICHHS! TOCYJApCTBEHHON yCeIyrn 0e3 THYHOM SBKH Ha NPHEM
B OPraH COLHIBHOM 3aIMTh Hace eHua depes [TopTan rocy1apCcTBeHHEIX yeuyl JIeHHHIPAICKO
obmacta (gu.lenobl.ru)

3asBurtesb Cneuuamict KomuteTa
perucTpupyerca B EXMHOH cHCTeMe thopMHpPYET NAKeT JOKYMEHTOB

HACHTH(QHKAINY 1 ayTeHTH(hHKAUHH
(manee — ECHA)

! l

odpopmiser xBanudHIIHPOBAHHYIO paccMaTpUBaeT TOKYMEHTHI ¥ YTBEPKIAET
ANEKTPOHHYIO NOANHCE (Janee — D) ans IIPOEKT PeHIeHHs O IIPeIOCTABICHHH (0TKaze
3aBEPEHUS 3A4BACHUS H JIOKYMEHTOB, B [IPEAOCTABICHHH) TOCY JaPCTBEHHOH YCIyTH

MOAAHHBIX B 3IEKTPOHHOM BHjle Ha [Topran
rocy/apcTReHHbIX yeuyr Jlenuurpaackoi
obnactd (nanee - I1I'Y J10O)

) !

IPOXOAUT UACHTHPUKAIMIO U YBEROMIISET 3aIBUTEISA
ayrentudukanuo B ECUA

!

3ar0THAET B THUHOM KabWHeTe Ha
HI'Y JIO B 3neKTPOHHOM BHE 3a4BIECHHE
Ha OKa3aHHe rocy1apcTBEHHOHN yCuyru

NPHEAJIBIBACT K 3aABJICHHK)
OTCKAHHAPOBAHHBIC NOKYMCHTHI,
HeoOxoauMBIe IS BhIIAYH YAOCTOBEPCHHA

3aBEPACT 3asBNIEHHE H MPHJIAraeMbic K HEMY
OTCKAHHMpPOBaHHBIE JOKYMEHTHI (1asiee -
NAKET IMeKTPOHHBIX JOKYMEHTOB)
KpastuuInporannoi 1

|

HAIIPaBIAET NMAKET MNEKTPOHHBIX
JIOKYMEHTOB B OPI'aH CONHANBHOHN 3aIHThHI
HaceNeHHA NOCPEACTBOM QYHKITHOHATA
1y JIO



36

Tpunoxenne 10

K aAMHHHCTPATHBHOMY PErsIAMEHTY MPEA0CTABIEH s

Ha TeppHTOPHK JIeHKUHrpaackoi obnacTh

[0CYIAPCTBEHHON YCOYTY [0 BLLIAYE YAQCTOBEPSHIL

¢ nMpase Ha MEpbl COIHANBHOH NOAIEPRKH, YCTRHOBACHHbIX AN
DOBIBLIMX HECOBEPUICHHOIETHHX y3HHKORB Knmmarepeﬁ, [ETTO H ApYTHX
MECT MPUHYAHTERRHOMO CONSPMAINHA, CONAHNBIX DALIMCTAMH H HX
COIO3RUKAMHA B Nepnod Bropod mspesoi soitinpl

BJIOK — CXEMA
IIPEROCTABICHHS I'OCYAaPCTBEHHOH yeayru Ge3 NHYHOM ABKH Ha IPHEM
B OPraH CONKaNbHON 3aMTEH Hacenerus depes {lopTan rocyJapcTBeHHBIX YeayT JICHUHIpaICKoH
obmactu (gu.lenobl.ru)

3agBHTENh Cnenuamner Komurera
perucrpupyercs B EquHO# cHeTeMe (POPMHUPYET NMAKET NOKYMEHTOB

HACHTHDHKALIMY H aYTEHTHPUKAITHE
(naxee — ECHA)

l I

odopMiseT KpaludHIIKPOBAHHYIO paccMAaTpUBACT JIOKYMEHTBI M YTBEPKIAET
JNMEKTPOHHYKO MOAIHCH {Janee — J11) ans OPOSKT PEIUCHUSA O IPSAOCTABNSHUAN (OTKaze
3aBEPEHHS 3asIBICHUA M JJOKYMEHTOB, B NIPEJIOCTaBICHHHN ) TOCY IAPCTBEHHOR YCIyTH

NOJAHHBIX B 37ICKTPOHHOM BHIe Ha [Topran
roCyJapcTBEHHLIX yeryr JleHunrpanckol
obnactu (manee - III'Y JIO)

| l

HIPOXOTHT UACHTHOHKAITHIO H YBEIOMIIACT 3astBHTEIIS
ayreaTudukanuio 8 ECHA

!

3aMOJHAET B TMYHOM KabuHeTe Ha
'Y JIO B 3eKTPOHHOM BHIE 3a5IBIICHHE
Ha OKa3aHHE rOCYAapPCTBEHHOM YCIyTH

IIPUKIIAABIBACT K 3aidBJICHHIO
OTCKAHHPOBAHHBIC TOKYMCHTHI,
HEO6X0,11HMLIB AJis1 BBIAavH YAOCTOBEPEH A

3aBEPsET 3AABNECHUE M NPUIIATaeMbIe K HEMY
OTCKaHHPOBAHHBIE JIOKYMEHTHI (nasnee -
MAKEeT MIEKTPOHHLIX JTOKYMEHTOR)
kpandGuunposanaof 1

!

HATIPABIIAET NAKET HNIEKTPOHHBIX
JOKYMEHTOB B OpIaH CONUAIBHOA 3aUIMThE
HACCJIEHHUA NOCPEACTBOM DyHKIHOHAIA
nry Jio



