AJIMUHUCTPALINS JIEHUHT PAJICKOI OBJIACTH

KoMuTer no counajbHoOM 3al1uTe Hace 1eHUS
JlenuHrpaackoi obéacTu

IIPUKA3
13.04.2016 1. 12

Cankr-IlerepOypr

O BHeCeHHH H3MEHEHHH B MPHKA3 KOMHUTETA N0 COUHAJIbHOM 3a1{UTe HAaCeJIeHUS
Jlennurpaackoii o6aactu ot 31 aBrycta 2015 roga Ne 13 «O0 yrBep:xaeHnu
aJIMHHHCTPATHBHOIO perjaMeHTa NPeA0CTaBJIeHHs Ha TeppHTOPHH JICHHHIpaacKoi
00J1aCTH ToCyIapCTBEeHHOM YCJIyrd MO NPeJI0CTABJICHHIO [eHe:KHOH KOMIEHCALIHU
pPeabUIHTHPOBAHHBIM JIMLAM 32 KOH(PHCKOBAHHOE, H3bATOE H Bbllle[Iee HHbIM
NyTeM U3 UX BJIAJIEHHS B CBSI3H € PeNpecCHAMHU HMYILECTBOY

IIpuka3ssiBaro:

1. Buecth B npukaz komMuTeTa 0 COIMAlbHOM 3alllUT€ HaceJeHUs
Jlenunrpaackoii obsactu ot 31 asrycra 2015 roma Ne 13 «OO6 ytBepxaeHHH
aIMUHUCTPAaTUBHOIO perjlaMeHTa NPEeAOCTaBICHUS Ha TeppuUTopud JIeHUHTpaaCcKoi
00JIaCTU  TOCYJapCTBEHHOM YCIyrH MO MPeNOCTAaBICHUIO JIEHEXHOH KOMIIEHCALMH
peabuIMTUPOBAaHHBIM JIMIAM 3a KOH(QUCKOBAHHOE, UIBATOES U BHILISIIEE HHBIM IIyTEM U3
UX BJIaJICHUS B CBSI3U C PENPECCUSIMHU UMYIIECTBOY CIICAYIONIHE H3MEHEHHUS:

1) npunoxenue (AIMUHUCTPATUBHBIN PEeTNIaMEHT NPEIOCTAaBJICHHS Ha TEPPUTOPHH
JleHuHrpaackoii o6nacTd TroCyZapCTBEHHOW YCIYTH MO MNPEeNOCTABICHHIO IEHEXKHOMH
KOMIIEHCAallul peaOUuIUTUPOBAHHBIM JIMI[aM 32 KOH(DHUCKOBAHHOE, M3BATOE U BHILIECALIEE
UHBIM IIyTEM M3 UX BIIAJEHHUS B CBSI3U C PENpECcCCHUSIMU HMYIIECTBO) K YyKa3aHHOMY
NpUKa3y U3J10)KUTh B HOBOW pelakluH (IpuaaraeTcs).

2. Hacrosmuii mpuka3 BCTynaeT B CHIy M0 HcTeueHud 10 agHel co OHS ero
oduIMaNBHOrO ONMyOJHUKOBAaHUS U PACIPOCTPAHAETCS HA NMPABOOTHOLIEHMS, BO3HUKILIHUE C
1 siuBaps 2016 roxa.

3. KOHTpOb 32 HCIIOJIHEHHEM HACTOSIIEro NpUKa3a OCTaBIISAIO 3a COOOM.

IIpencenarenp koMuTeTa
[0 COLIMAJIBHOH 3aIlTUTE HACETTeHUS



[Ipunoxenue
K IIpHUKa3y KOMHUTETa
10 COIIHAIBHOM 3all[UTe HaceIeHus
JlenuHrpaackoii obnactu
or 31.08.2015r N 13
(B pelaKniMy MpHKa3a KOMHUTETA 110
CONMAIBHOM 3alllUTE HACEIIEHUS
Jlenunrpaackoi obiactu

or/3 (% AEYENT L )

AJIMUHUCTPATUBHLIN PETJIAMEHT
IpeIOCTaBIICHUA Ha TeppUTOpUH JIeHHHIpacKoi 06IacTH rocy JapCTBEHHOM YCIYTH 110
IPEIOCTABJICHHUIO JEHE)KHOW KOMIIEHCAIINH peabHIIMTHPOBAaHHBIM JIMIaM 32 KOH(QUCKOBAHHOE, U3BATOE U
BBIILIE/IIIEE MHBIM ITyTeM M3 MX BJIAJICHUS B CBA3HU C PEIPECCUSIMH UMYIIECTBO
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I. OBIIME ITOJIOXKEHHU A

HaumeHOBaHHE rOCyJapCTBEHHOH YCIyrd

1.1. FocymapcTBeHHass ~ yciayra 1O TNPEJOCTaBICHHIO  JICHEKHOM  KOMIICHCAIllMH
peabUIMTHPOBAHHBIM JIAIIAM 332 KOH(QUCKOBAHHOE, H3BATOC U BHIMICAINES HHBIM IYyTEM M3 UX BIIAJICHHS B
CBSI3M C PENPECCUIMH MMYINECTBO (Haee — roCy1apCTBEHHas yCIyra).

HauMmeHOBaHHe OpraHa MCIIOJHHUTENIBHOM B1acTH JIeHHHrpaacko# 061acT (OpraHa MECTHOIO
CaMOYIIpaBIICHHs, OPraHU3allHK), IPEJOCTABISIOMETO FOCYAAPCTBEHHYIO YCIYTY, H €r0 CTPYKTYPHBIX
nojpa3aecHui, OTBETCTBEHHBIX 3a NPEIOCTaBICHHE TOCYIaPCTBEHHOM YCIIyTH

1.2. TocymapCTBeHHyIO YCIyry Ha TeppuTopuH JleHMHIpanckod 061acTH IpeiCTaBlIseT
JlenuHrpaackoe OOJIACTHOE TOCYJapCTBEHHOE KazeHHOE yupexaeHHe «ENMHBIA BBIIUIATHOM LCHTPY,
FOBEOMCTBEHHOE KOMMTETY II0 COLMATIbHON 3amuTe HacelneHus JleHMHrpaackoil obmactu (mamee —
BrinnaTtHoN HEHTP).

HHpopmanus 0 MecTax HaXOXKACHHS U rpaduke paboThl OPraHOB UCIIOIHUTEILHOMN BIIACTH
JlennHrpaackoit o61acTu (OpraHoB MECTHOTO CaMOYIPaBIICHHUs, OPTaHU3alMi), PEJOCTaBISIONX
roCyJIapCTBEHHYIO YCIYTY, ¥ MX CTPYKTYPHBIX MOJpa3/e/ICHUH, OTBETCTBEHHBIX 3a IPEJOCTABIICHHUE

roCyJJapCTBEHHOM YCIIyTH, CIPAaBOYHBIX TesleOHaxX U afpecax IEKTPOHHOM MOYTHI JaHHBIX

CTPYKTYPHBIX HOJpa3/e/ICHUH, B TOM YHCIIe HOMEpE Telle(oHa-aBTOMHPOpPMATOpa

1.3. MecTto HaxoxaeHus, rpa¢puk paboTbl BrImnatHOro neHTpa, CripaBoYHble TeIeGOHBI U a/ipec
3JIEKTPOHHOM IMOYTHI IpUBEIeHBI B [Ipunoxennn 1 k HacTOAIIEMY aAMUHUCTPATUBHOMY PEIJIaMEHTY.

HHpopManus 0 MecTax Hax0xIeHUs U rpaduke paboThl OPraHOB UCIIOTHHUTEIBHOH BIIACTH
JlenuHrpaackoi obmacTu (OpraHoB MECTHOTO CaMOYIIpaBJICHHs, OpraHU3aluii), y4aCTBYIOUINX B
IPEeI0CTaBICHHH FOCYJapCTBEHHOH YCIYT'H, CHpaBOYHBIX TeledoHaxX U aipecax dEKTPOHHON HOYTHI (3a
HCKJIFOUCHHUEM OpraHU3alliil, OKa3hIBAIOIUX YCIYTH, ABIAIOMHMECT HEOOX0IUMBIMU U 00s3aTeIbHBIMU
JUISL IPEOCTABIICHUS TOCYAAPCTBEHHOM YCIIYTH), U UX CTPYKTYPHBIX MOJApa3ieleHui, OTBETCTBEHHBIX 3a
IpeI0CTaBICHHE FOCY IapCTBEHHOH YCIYTI'M, CHpaBOYHBIX TelIe(OHaX U aJipecax dMEKTPOHHON HOYTHI
JTaHHBIX CTPYKTYPHBIX MOJpa3IeICHHi, B TOM YHCIIe HOMepe TenedoHa-aBTonHpopMaTopa

1.4. Oprassl HCHOTHUTENBHOM BHacTH JIeHMHrpaackoit o6aacTu (opramel MeCTHOTO
CaMOYyHpaBJI€HHUs, OpraHU3allMi), YYacTBYIOIIME B MPEJOCTAaBICHHH TIOCYIApCTBEHHOM YCIIYIH,
OTCYTCTBYIOT.

HudopMmanus o MecTax HaxOXIeHUA U rpaduke paboTHI, CHpaBOYHBIX TeleGOHaX U aapecax
3JIEKTPOHHOH NOYTHI MHOTO(YHKIIMOHATIBHBIX HEHTPOB MPEIOCTABICHHS FOCY IapPCTBEHHBIX
MYHUIUNAIBHBIX yeiayr (MOL])

1.5. TocynapcTBeHHass yciyra NpenOCTaBIAeTCS NPH OOpalleHHH B MHOIO(GYHKIHOHAILHBIE
LIEHTPBl TOCYAapCTBEHHBIX M MYyHHIMHNAIBHBIX ycayr (nanee — MOLI). 3asBurenu npencTaBisioT
JOoKyMeHTEI B ML myrem muyHOM noavu JOKYMEHTOB.

WudopmManus o MecTax HaxOXAeHUS M rpaduke paboThI, CIPaBOYHBIX TeleoOHAX H ajpecax

3NEKTPOHHOM mouTtel MOIL] mnpuBenena B IlpuimoxeHun 2 K HacTOSIEMY aJIMHHHCTPATUBHOMY
periIameHTy.

Azlpec mopTaja rocyJapCTBEHHBIX ycIyT (dyHKmi) JIeHMHrpaackoit o6iacTy, a Takxke aapeca
Oo(HUIMAaTbHBIX CAHTOB OPraHOB HCIOJIHUTENbHOMN BIacTH JICHMHIPaACKO# 0671acTH (OPraHOB MECTHOTO
CaMOyINpaBJICHHs, OpraHU3alui), IpeJOCTaBIIOIUX FOCYJapCTBEHHYIO YCIYTy, a TaKXKe OPraHoB



HCIOJHUTEIHFHOM BIACTU (OPraHOB MECTHOTO CAMOYIIPABIIEHHs, OpraHH3allfii) y4aCTBYIOIIUX B
[IPEeIOCTABIICHHH rOCYy IapCTBEHHON yCIyrd (3a HCKIIOYEHHEM OPraHU3alUM, OKa3bIBAIOIUX YCIYIH,
SBJIIOIIMECT HEOOXOUMBIMH U 00sI3aTeIbHBIMU JUIS IPENOCTABIEHHS TOCYIJapCTBEHHOH yCIIyTH), B

cetu MHTEpHET, coaepkamx HHGOPMAITUIO O TOCYAapCTBEHHOH yciIyre

1.6. DnexTpoHHBIH aapec [loprama rocynapcTBEeHHBIX ¥ MyHHIIMNAIBHBIX yciIyr JIEGHMHIpaackon
obmactu B cetu UnTepHeT (nanee [II'Y JIO): http://gu.lenobl.ru

DnektpoHHBIH anpec PDenepaabHON TrocyJapCTBEHHOW HH(OPMAIMOHHOM cucTeMbl «EnuHbIH
[Topram rocymapCTBEHHBIX M  MYHMIMNAIBHBIX  ycayr (dyHkuui)» (mamee -  EIIY):
http://www.gosuslugi.ru/

Iy JIO u EIII'Y B cetu UuTepHer conmepxutr UHGOPMAIUIO O IMPEIOCTABICHUH
rOCYJapCTBEHHOM YCIyrd, a Takxke o0 ampecax O(HUIHAIBHBIX CAHTOB OPraHOB COIMAIBHOW 3alllUTHI
HaceJIeHUs], IPEOCTABIISIONIUX TOCYAAPCTBEHHYIO YCIIYTYy.

I'ocynapcTBeHHas yciiyra MOXeT OBITh MpEeNOCTaBlIeHA B 3JIEKTPOHHOM BuJle yepe3 (GyHKIIMOHAT
anekTpoHHOM npuéMHO# Ha [TI'Y JIO, mubo yepes pyHKIMOHAN 1eKTpoHHOM puéMHO# Ha EIITY.

AJzpec 0oGUIUATBHOIO CaiiTa KOMHUTETa II0 COIMAIBHON 3aluTe HacelneHus JIeHWHrpaackoi
obnmactu (nanee — Komurer) B cetn MaTepHET: Wwww.social.lenobl.ru.

Anpec odunuanpHOro caiita JleHMHrpaackoro o6IaCTHOrO TOCYJApCTBEHHOTO Ka3€HHOTO
yupexaeHus «ENVHBIA BBIIUIATHOW LEHTP», MOJBEJOMCTBEHHOTO KOMHTETY IO COLHAIBHOW 3alluTe
HaceneHHs JleHuHrpaackoi obinactu B ceTH MHTepHET: eve_info@kszn.lenreg.ru.

Anpec oduIUANTLHOTO caldTa KOMUTETA DKOHOMHYECKOTO pa3sBUTUS U HHBECTHIIMOHHOM
nestenbHOCTH JleHUHTpasickoii obmactu B cetu UHTEpHET: Wwww .econ.lenobl.ru.

OdunuanbHeIi CallT KOMHUTETAa IKOHOMUYECKOTO PA3BUTUS U HHBECTUIIMOHHOH HEATEIHHOCTH
Jlenunrpanckoit obmactu conmepkaT MHGOPMALMIO O MeCTax HaxXOXIeHHs, rpadukax paboTsL
CIIPAaBOYHBIX TeledoHAX U aJipecax AEeKTpoHHOM mourhl MPLI.

[Topsinok nosryueHus 3asBUTENAMH HH(GOPMAIUH IO BOIIPOCaM MPENOCTABIEHUS
rOCyJJapCTBEHHOH YCIIyTH, CBEICHUH O XOJI€ IPEAOCTABIEHHS TOCYAAPCTBEHHOM YCIIYTH, B TOM YHCIIE
C MCIIOJIb30BaHHEM NIOPTala TOCYIapCTBEHHBIX U MYHHIIUIIAIBHBIX YCIYT ((YyHKIH#H)
Jlenunrpazackoii obmactu

1.7. WHdopmanus 1o BOIpOcaM MPENOCTABIEHUS TOCYAAPCTBEHHOMN YCIIYTH, CBEJEHHS O XOJe
NPENOCTABIEHUs] TOCYJapCTBEHHOM YCIYTH IIPENOCTABISIETCS 3asgBHUTENIO B YCTHOM, NHMCBMEHHOM H
SIIEKTPOHHOMU (opMe.

Jlis moiydeHMs CBENEHHH O XOJ€ INPENOCTaBICHHS TOCYNAPCTBEHHOM YCIYIH 3asBHTENIEM
yKa3bIBaeTCs (Ha3bIBA€TCsA) JaTa 3asBiCHHS, 00O3HaueHHas B pAClUCKE O MpHEME JIOKYMEHTOB,
MOJIy4EHHOH OT BrImmaTHOro neHTpa npy nojaadye JOKyMEHTOB.

Opranuzanus npHeMa 3asBHTENIEH OCYHIECTBISETCS B COOTBETCTBHH C TpadMKOM paboTHI
BeinmatHoro nentpa, ykasannoro B IIpuinosxeHuH 1 K HaCTOSINEMY aIMHHUCTPATHBHOMY PETJIAMEHTY, H
M®II, ykazanubiM B [IpuioskeHHH 2 K HACTOSIIEMY aIMHHUCTPATHBHOMY PETTIAMEHTY.

1.8. YcrHoe MHGOPMUpPOBaHHE OCYINECTBISETCS CHENUHATUCTaMM BBIUIaTHOroO meHTpa (nanee -
CIIENHAIIMCTEI) MpH OOpallleHuH 3asgBHUTeNs 3a MHGOpMamued JTUYHO wid mo TenedoHy B Ipeesax
BPEMEHH, HEOOXOAUMOTO JUTIs HHGOPMHPOBAHUS 3asIBUTEJIS.

IIpu obpamenun 3a MHGOpPManHUEH YNOIHOMOYEHHOTO JHMIA JIM6O 3aKOHHOTO IpEICTABHTENS,
uHpOpMAlMsl TPENOCTABIACTCS MPH HAIMYAM Yy HAX [OJHOMOYHMH, KOTOPHIE OMpPEAEISIOTCS
COOTBETCTBEHHO mNyHKTamMM 1.20 m 1.19 HacTosImero aJgMUHHUCTPAaTMBHOIO perlaMeHTa (malee —
YIIOJIHOMOYEHHOE JIMIO, 3aKOHHBIN IIPEICTABUTEIID).

1.9. Chenuanucr, OCyIECTBISIOMHUNE YCTHOE WH(POPMHUPOBAHHE, [ODKEH MPHHATH BCE
HEeOOXOMMMBIE Mephl JUIS INPENOCTABICHUS ONEPATHBHOM HH(pOPMAlMM B OTBETE HA IOCTABJICHHEBIE
BOIIPOCHI, B TOM YHCJIE C IPUBIIEYCHUEM IPYTHX CHEIHAIMCTOB.

1.10. Bpema oXHOaHHA B OYCpPEAH IIPH ofpamieHMH  3aABHTENS (YHOJHOMOYCHHOIO JIMIIA.
3aKOHHOTO NPEJICTABUTENA) 32 MIOJTyYEHHEM YCTHOTO HHGOPMHPOBAHUS HE MOXET IIPEBBINATE 15 MUHYT.
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[Ipu ycTHOM HMHGOPMHpPOBaHHH IO TeeQoOHY CIENHATMCT JO/DKCH Ha3BaTh bamMunuio, UM,
OTYECTBO, 3aMeIaeMYIO JO/DKHOCTh M HAUMEHOBaHHE OpraHa COIMANbHOM 3alUThl HaCeICHH .

[To wroraM 3asfBHTENb (YIOTHOMOYEHHOE JIMIO, 3AKOHHBIM IIPEJCTaBHTENb) MOKEH OBbITh
NpOUH(GOPMHPOBAH O IEHCTBUAX, KOTOPbIe HEOOXOAMMO NPEANPHHSTE €My (YIOJTHOMOYCHHOMY JIHIY,
3aKOHHOMY IIPEICTaBUTENI0) M CIENHAIMCTaM BhINIaTHOro MHeHTpa Uil JOCTHXKEHHS Leled,
OIIpe/IeIeHHBIX B 3alpoce 3asBUTeNs (YIOIHOMOYEHHOTO JIMIA, 3aKOHHOTO [PECTABUTENA).

1.11. Ecam crenuaincT, K KOTOPOMY oOpaTHics 3asBUTENb (YIOJIHOMOYEHHOE JIMIO, 3aKOHHBIA
NpEICTABUTEND), HE MOXET OTBETHTh Ha BOIPOC CaMOCTOATENBHO HEMOCPEJCTBEHHO B MOMEHT yCTHOTO
ofpalleHns, To OH JOJKEH PEUTOKUTE OOPATHTHCA K IPYTOMY CIENMATUCTy BeimiaTHoro nenTpa, 6o
0OpaTHTHECA MMCBMEHHO, JU00 Ha3HA4YUTh Apyroe yAaobHoe i 3asBHTENs (YIIOJHOMOYEHHOTO JIHLA.
3aKOHHOT'O NPEACTaBUTENSA) BpeMs Ul MOBTOPHOTO ofpallleHHsl, HO HE IMO3JAHEE CIEAYIOIIEro IHs
puemMa rpaxaaH.

1.12. TIIuceMeHnHoe HHPOPMHUPOBAHUE OCYIIECTBISECTCS IIYyTEM HANpaB€HHS OTBETOB ITOYTOBBIM
OTIpaBJeHHEM HJIM  [OCPEACTBOM  HHGOPMAIMOHHO-TEIEKOMMYHHMKAIMOHHBIX  ceTell  obmero
1071630BaHuA (110 IEKTPOHHOM MOYTE, IO (HaKCUMHUIIBLHOM CB3H, Yepe3 ceTh HTepHeT).

PyKoBOIHUTENH CTPYKTYPHOTO NOApa3/ieneHus BeIIaTHOro neHTpa onpeaeiseT HCIIOIHUTENS UIs
HOATOTOBKM OTBETa I[I0 KaXJOMy KOHKPETHOMY ITMCBMEHHOMY  OOpalleHHIO  3asBHTENS
(YIOJTHOMOYEHHOTO JIUIA, 3aKOHHOTO IIPEACTaBUTES).

1.13. OTtBeT Ha mNHCbMEHHOe oOpallneHue 3asBUTENA (YIOJIHOMOYEHHOIO JIMIA, 3aKOHHOIO
IpeICTaBUTENS) IPEJOCTABIACTCS B IPOCTOH, YETKOH U IOHATHOH (GOpPME M JOJKEH COAEPKATh OTBETHI
Ha [IOCTaBJIEHHEBIE BOIPOCHI, (haMHUIIHIO, HHUIINAJIB! U HOMep TeledoHa UCTIONHUTEIS.

OTBET INOANHUCHIBAETCA PYKOBOAMUTENEM  (MCHONMHSIONMM  OOS3aHHOCTHM  PyKOBOJMTEIISA)
BBIIIaTHOrO IIEHTpa M HAmpaBisfeTcs B IHUCHBMEHHOM BHAE CIIOCOOOM JOCTaBKH OTBETA,
COOTBETCTBYIOIIUM  croco0y oOpamenus 3asgBuTens  (yNOJIHOMOYEHHOIO  JIMI@, 3aKOHHOIO
NpeACTaBUTENS) 3a HHOpOpManuel, uUiIM crnocoboM AOCTaBKH OTBETa, YKa3aHHBIM B IIHCBMEHHOM
obpalleHuH 3asBUTENS (YIIOTHOMOYEHHOTO JINIA, 3aKOHHOTO IIPEACTaBUTENS).

1.14. UadopMupoBaHHe 3asBUTENS O XOJe M pe3yabTaTe INPEJOCTaBIICHHS TIOCYIapCTBEHHOM
YCIYTH OCYIIECTBISETCS B DJIEKTPOHHON (hopMe uepe3 JTUYHbIH KaOUHET 3asBUTENS, PAClOI0XKEHHOIO Ha
[II'Y JIO nmu6o ua EINT'Y.

MaxkcuManbHBIH CPOK HApaBJICHUS OTBETA COCTABJISAET TPUALATh KaJeHIApHBIX JTHEH C MOMEHTA

perucTpalii  MHUCbMEHHOro  ofpallleHHus  3asdBUTENS  (YIOJIHOMOYEHHOTO  JIMLA, 3aKOHHOTO
MPEACTABUTENSA).

[Topsiok, hopMa U MecTo pa3MelleHus HHGHOPMAIIMH 10 BOIIPOCAM NPEIOCTABICHUS
roCy/IapCTBEHHOH YCIyTH, B TOM YHCJIE Ha CTEHJaX B MECTaxX NIpeA0CTaBICHHUS IOCyIapCTBEHHOM yCIIyTH,
a TaKXe Ha IopTaJie TOCYyAapCTBEHHBIX M MYHUIIUNANBHBIX YCIyT (GyHknuid) JleHunrpaackoit obmacti u

oduIMaNbHBIX CaiiTax OpraHoOB UCHOJHUTENBHOMN BIacTy JIeHuHrpagckon ob6macTi (OpraHoB MECTHOTO
CaMOYIIpaBJIeHHS, OpraHU3aIMii), NMPeAOCTaBIAIONMX rOCyIapCTBEHHYIO YCIYTY, B ceTd HTepHeT

1.15. udopmanus no BompocaM NpeNOCTABICHHUSA TOCYAAPCTBEHHON YCIIYTH pa3MelnaeTcs
COTPYIHHMKOM BEIMIaTHOTO HEHTpa, HaJAENeHHBIM B COOTBETCTBHHM C JOKHOCTHOH HHCTPYKIMEH
GYHKIUSAMH 110 pa3MEIISHHIO JaHHOM HHpOpMaIun.

HWudopManus mo BompocaM IpeNOCTaBICHUS  TOCYJApCTBEHHOM YCIAyrHM  pa3Melaercs B
IIUCBMEHHOM dopMme:

B IToMemeHnH BeinnatHoro nentpa, M®I] Ha undpopManMoOHHBIX CTEHAAX;

B ceTn VHTEpHET Ha oduNMATBHOM caiiTe BrimiaTHoro neHTpa;

B cetu UaTepHer Ha I[II'Y JIO: http://gu.lenobl.ru

B cetu MuTepHeT Ha EINI'Y: www.gosuslugi.ru

1.16. Madopmanus no BonpocaM NpeJOCTaBICHHS TOCYJapCTBEHHOM YCIIYTH JOMKHA CONEPKATD:

MECTOHAXOXIECHUE, BKJIIOYAs CXEMY IIpoe3fia, CIpaBOYHbIE TeledOHBI, aapec 3IEKTPOHHOM
nourts! Beimnarsoro nenarpa, MOIL];

rpa¢uk paboThl. KOHTAKTHBIE TeNehoHBI crenuanucToB BeimnarHoro nentpa, M®IL;
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epedeHb JOKYMEHTOB, KOTOPBIE 3asABHTENb (YTIIOMTHOMOYEHHOE JIMLIO, 3aKOHHBIA [PEJCTaBHTE]Ib)
JOJDKEH NPEeICTABUTh IS [IOJy9eHHs TOCYJapCTBEHHOH yCIIYTH;
06pa3Lbl 3aN0JHEHH 3asBIEHHH O IPEIOCTABICHHH FOCYJAPCTBEHHON YCIYTH.

Onucanue 3asiBUTEIIECH U UX YIIOJITHOMOYE€HHBIX HPEI[CTaBHTeHeﬁ

1.17. 3asBHTENAMH SBIAIOTCS peabHIMTHPOBAHHBIE JIHIA, Yy KOTOPBIX KOH(HCKOBaHO, JHOO
H3BATO, THOO BBIIIIO HMHBIM ITYTEM H3 HX BIAJICHHUS B CBA3H C PENPECCHAMH MMYIIECTBO, HAXOIUBILIEECH
Ha TeppUTOpUH JIeHMHIpaJCKOH 06JIacTH B IEPHOJ IPUMEHEHHS PENPECCHHM, U3 YUCIIA!

)rpaxnan Poccuiickoit ®enepaunu, rpaxaaH rocyaapcts - ObBmux pecnyonuk CCCP,
HHOCTPaHHBIX TPaXJaH W JIAL 0e3 IpakJaHCTBA, NOABEPrIIMXCA MOJUTHYECKMM pPENpeccHsM Ha
tepputopur Poccuiickoit @enepammu ¢ 25 okra6ps (7 Hoa6ps) 1917 roxa;

2)nuu, [OCTOSHHO  MPOXHBAIOIIHX  Ha  TeppHTOpHH  Poccuickoi ®enepanuu,
PENpPECCHPOBAHHBIX COBETCKHMH CyAeOHBIMH M aJIMHMHHMCTPAaTHBHBIMH OpraHaMH, JeHCTBOBABIIHMH
3a npegenamu CCCP, nuGo BOGHHBIMH TpHOyHalaMH, 1u60 neHTpanbHbIME cynamu Corosa CCP u
BHecyaeOHbIME opranami (BepxosHeiM Cynom CCCP m ero xomnermsmu, Komnerwen OI'TTY CCCP,
Oco6emM  coBemanmeM npu HKBJ[ - MIB - MBJ CCCP, Komuccuer HKBJI CCCP wu
[Mpokyparypsl CCCP no cIeACTBEHHBIM [€jIaM),

3)HHOCTPAaHHBIX TpaXIaH, pPelpecCHpOBaHHBIX Mo pemeHuio cynoB Cowsza CCP  wumm
BHeCYIeOHBIX opraHOB 3a mnpeneiaMH CCCP no ob6suneHuio B jesHusax npotuB rpaxiaaH CCCP wu
uHtepeco CCCP.

Bonpocsl peabuIMTallMd HHOCTPAHHBIX TIpaXkJaH, PENPECCHPOBAaHHBIX IO PEMIEHHIO CYA0B
Coroza CCP unm BHecyneOHbIXx opraHoB 3a mnpegenamMu CCCP Ha OCHOBaHHMH MEXIYHapOIHBIX
3aKOHOB 3a JesHHs TpOTHB wHHTepecoB OObeauHeHHBIX Hamuwii BO BTOpOM MHMPOBOM BOMHE,
peInaloTcs B COOTBETCTBHH C MEXIYHapOJHBIMH CoITalleHHsMH Poccuiicko ®enepauun ¢
3aMHTEPECOBAaHHBIMHU IrOCyAapCTBaMH.

1.18. HacieaHuku 1o 3aKOHY II€pBOM Ouepeqd B paBHBIX JOJIAX: JNETH (B TOM YHCIIE
YCBIHOBJIEHHBIE), CYNIPYT (Cylpyra) U pOOUTENH (YCBIHOBHTEIH) YMEPILErO JIHIQA, YKa3aHHOIO B IIYHKTE
1.17 macrosiero aIMHHHCTPAaTHBHOTO perjlaMeHTa (Jjajiee — YMEpIETo), a TakKe peOeHOK yMepILero,
POIMBIIIETOCA TOCTIE €0 CMEPTH (Jajiee — 3asiBHTEIIH).

1.19. 3aKOHHBIMH IIPEACTABHTEIAMH (OMEKYHBl W NOMEYUTENH) JIML, YKa3aHHbIX B MyHKTe 1.17
HaCTOSAINEr0 aAMHHHCTPATHBHOIO pErJIaMEHTa, SBJISAIOTCA JIHLA, IOCTUTIIHE Bo3pacta 18 rer,
YIIOJIHOMOYEHHBIE COOTBETCTBYIOMIMMH JOKYMEHTAMH Ha MPEICTaBIIEHHE HHTEPECOB 3assBUTENA (Jajee —
3aKOHHBIE IPEICTABUTEIIH ).

1.20. VYnONHOMOYEHHBIMH NPEACTAaBUTENAMH 3asBHUTENIed SBIAIOTCA (U3MUYECKHe JIHLa,
JOCTHTIIHE Bo3pacta 18 jer, ynoJHOMOYEHHBIE COOTBETCTBYIOIIEH JOBEPEHHOCTHIO, OGOPMIIEHHOH B
COOTBETCTBHH C JCUCTBYIOIIUM 3aKOHOJATEIBCTBOM, H MOATBEPXKIAIOMICH HaJM4YHE Yy NpPeIcTaBUTENs
IpaB JeHCTBOBATh OT JIMLIA 3asBHTENS M ONPEICISAIOMIEN YCIOBHS W TIPaHHUIBl peajli3allid NpaBa Ha
[IOJIyYeHHE roCyJapCTBEHHON yCIyTH (Jajee — yIIOJTHOMOYEHHOE JIUIIO).

II. CTAHJIAPT ITPEJIOCTABJIEHUA 'OCYJJAPCTBEHHOM YCJIYTU
HawnmMeHoBaHHe rocyaapCTBEHHOM YCIyru
2.1. TocymapcTBeHHas  yciayra IO  TpPEJOCTABJIEHHIO  JEHEXHOW  KOMIIEHCALMH
peabHIIMTHPOBAHHBIM JIMLIAM 332 KOHPHCKOBAHHOE, H3BATOE H BHIIIEIIEE HHBIM IIYTEM M3 HX BJIAJCHHS B

CBSI3H C PENIPECCUSMH UMYIIECTBO (Iajiee — roCyAapCTBEHHAs yCiIyra).

HanmMenoBaHue oprana HCIIOJTHUTENIFHOM BiIacTH JIeHHHIpaacKoit 061acTH (OpraHa MECTHOIO
CaMOYTIPaBJICHH s, OPTraHU3allH ), IPEJOCTABIISIOIETO FOCYAAPCTBEHHYIO YCIyTy

2.2. [lpenocraBieHne rocyJapCTBEHHOM YCIYTH OCYIIECTBIIAETCS BRIIaTHBIM LIEHTPOM.



PesynbTar mpenocTaBIeHHs FOCYAapCTBEHHOH yCIyTry

2.3. Pe3ynabTaToM NpPEIOCTABICHHS TOCYNApCTBEHHON YCAYrH SBJISETCS BBIIIATa [ECHEXHOH
KOMIIEHCAIMH peaOHIMTHPOBAHHBIM JIHIIaM 32 KOHQHCKOBAHHOE, M3BATOE M BBILIC/IIEE HHBIM IIYyTEM U3
UX BNAJEHUS B CBA3M C PENPECCHAMH HMYILIECTBO (Iajee — JEHEXHas KOMIIEHCAUHWsA) B OTACICHHUAX
nouToBOi cBA3M VYmpapnenus ®enepanbHoil mouToBoil cBsasu Cankt-IlerepOypra v JIeHHHrpaacKoH
obnactu — pumuana ®LVYII «Iloyra Poccun» (manee - oTAENEHHs MOYTOBOH CBA3H) MO0 B OTACNECHUAX
(pummanax) OAO «C6epbanka Poccum» (manee — COepbamk Poccuu) b0 HHBIX KpeJUTHBIX
YUPEXIEHUSAX, PACIONOXKEHHBIX Ha TeppuTOpuM JleHMHrpanckoi obnactu, ubO OTKa3 B BBILIATE
JEHEKHOH KOMIIEHCALlHH.

Cpok npeaocTaBieHs roCyJapCTBEHHOMR YCIIyTH

2.4. Cpok mpeaocTaBiIeHHs rOCyIapCTBEHHOR yclyru cocTaBiseT 90 kaneHaapHbIX OTHEH CO JHSA
perucTpaiuy 3asBjaeHus B BoIIaTHOM HEHTpE.

[TpaBoBBIE OCHOBaHUSA A NIPEIOCTABIECHUS [OCY 1aPCTBEHHOH yCIIyTH

2.5. IlpemocraBieHHE TOCYNapCTBEHHOH YCIYI'M OCYIIECTBASETCS B COOTBEICTBHH  CO
CIEeIYIOUIMMH HOPMAaTHBHBIMH NIPaBOBbIMH aKTaMH:

MenepanbHbiM 3akoHOM OT 27 mions 2010 r. N 210-®3 "O6 opranusanu NpenoCTaBlICHHS
roCyapCcTBEHHBIX W MyHuIMnanbHbIX yciayr" ("Poccuiickas raszera", N 168, 30.07.2010, "CobGpanue
3akoHogarenbcrea PD", 02.08.2010, N 31, ct1. 4179);

3akoHoM P® ot 18 oxTabps 1991 r. N 1761-1 (pen. ot 30.11.2011) "O peabunurtanuu xeprTs
nonutnueckux penpeccuit” ("BegomocTtsax CHJl u BC PCOCP", 31.10.1991, N 44, c1. 1428.);

ITocranoBnenueM IlpaButenbcTBa PO ot 12 aBrycra 1994 r. N 926 (pen. ot 04.08.2005) "O6
yTBepkaeHKUHU [100XKeHNS O MOopAAKEe BO3BpaTa rpaxxiaHaM HE3aKOHHO KOH(QHCKOBAaHHOIO, U3BATOTO MU
BBILICAIIETO MHBIM IYTEM M3 BIaJEHUS B CBA3M C MONUTHYECKHMMM pPEMNpPecCHUSIMH HKMYHIECTBa,
BO3MENIEHHS €r0 CTOMMOCTH HJIH BBIIIATH AeHeXXHoH koMneHcanuu" ("Poccuiickas razera", N 160,
24.08.1994, "Cobpanue 3akoHogatenscTBa PO", 29.08.1994, N 18, ct. 2082.);

[TocranoBnenuneM ['ybepHatopa JlennHrpaackoii obnacta ot 11 aBrycra 2010 r. N 67-nir (pea. ot
22.01.2013) "O6 o6pa3oBaHMM KOMHCCHHM [0 BOCCTAHOBJIEHMIO IpaB peaOMIMTHPOBAHHBIX JKEPTB
nonuTdeckux penpeccuit” ("BectHuk IlpaButennsctBa Jlennnrpaackoi obnactu”, N 64, 13.09.2010).

I/ICLICpl'II)IBaIOHII/Iﬁ NEPCYCHbL JOKYMECHTOB, HCO6XOIII/IMI>IX B COOTBCTCTBHH C 3aKOHOIATCIIBHBIMHA HIIH
HWHBIMH HOPMATHBHBIMH NPpaBOBBIMH aKTaMH JJId IIPEAOCTABIICHUSA FOCYHapCTBCHHOﬁ yCIIyry,
NMOMJICKAHUX MPEACTABICHNIO 3asBUTCIIEM

2.6. 3agBuTeny npeacTaBadioT B BeimnatHoii nuentp mibo B M®I, nubo yepes III'Y JIO, mubo

yepe3 EII'Y:

sagBnenre (Ilpunoxenue 3 K HacTosAMIEMY aAMHHHUCTPAaTHBHOMY periaMeHTy) (K OyMaxHOMY
KOMIUIEKTY JOKYMEHTOB IPUOOIIAETCS OpUTHHAT 3asBJICHHUS );

corjlacMe rpaxjaHuHa Ha oOpaboTky mnepcoHanbHbIX JaHHBIX ([Ipunoxenwe 4 k HacTosIeMYy
aIMHUHUCTPaTUBHOMY pPEIVIAMEHTY) - IIpU OTCYTCTBHH corjlacus B BrimnatHod neHTp (k OymaxHOMY
KOMILIEKTY JOKYMEHTOB NPHOOIIAETC OPUTHHAJ COrIacHsl),

JOKYMEHTBI, YAOCTOBEPAIONINE JIUYHOCTh 3asBUTENSA (K OyMa)KHOMY KOMIUIEKTY AOKYMEHTOB
npuodInaeTcs Konus J10KyMeHTa):

a)ans rpaxngaHuHa Poccuiickoit ®denepanun - nacnopr rpaxiaaHuHa Poccuiickoit ®enepanuu
6o, NpH OTCYTCTBHHM MAaclmopTa,  KOMHA BPEMEHHOIO YJIOCTOBEPEHHS JIMYHOCTH TIpa)KIaHHHA
Poccuiickoit denepaiuy;

0)1J11 HHOCTpPaHHOTO rpakaaHrHa B Poccuiickoii Genepanuu:



11acIoOpPT HHOCTPAaHHOTO IPaXkJIaHHUHA,

HHOH JOKYMEHT, YCTaHOBIECHHBIH (enepalbHBEIM 3aKOHOM HITH NPU3HABAEMbIA B COOTBETCTBHH C
MeXIyHapoaHbeIM aoroBopoM Poccuiickod ®enepanuu B KayeCcTBE JOKYMEHTA, YAOCTOBEPSIOIIEIO
JTMYHOCTh HHOCTPAHHOTO TPaX/IaHUHa),

B)AId nMI 6e3 rpaxaaHcTBa B Poccuiickol ®enepanvu:

JOKYMEHT, BBUIAQHHBIA HHOCTPaHHBIM TOCYJapCTBOM H IPH3HABAa€MBIH B COOTBETCTBHH C
MeXIyHapoaHbBIM ToroBopoM Poccuiickoii ®enepaiud B KadecTBe IOKYMEHTA, YIOCTOBEPAIOIIETO
JTHYHOCTD JIHIa 63 rpaXJIaHCTBa,

paspellleHHe Ha BpeMEHHOE IIPO’KUBAHHUE;

BH/JI Ha XHUTEJIbCTBO;

HHBIE JOKYMEHTBI, IPEAyCMOTpeHHble (elepallbHBIM 3aKOHOM WM INpH3HABaeMblE B
COOTBETCTBMH C MEXIYHapOaHBIM noroBopoM Poccuiickoii ®Penepanvu B KadecTBe€ JIOKYMEHTOB,
YIOCTOBEPSIOIINX JIAYHOCTD JINIA 6€3 rpaXk1aHCTBa;

cnpaBky (Wi ee aybnukar) o peabuwiutanud (kK OyMaXHOMY KOMILIEKTY JOKYMEHTOB
npHoOIIaeTCs KOMUs JOKyMEHTA);

JOKYMEHTHI O XapaKTepe, COCTOSHHH M KOJIMYECTBE MMYIIECTBA, HAXOAUBIIETOCS Ha TEPPUTOPUH
JlenuHrpagcKoi 06JIACTH, YTPaueHHOTO B TofBbl penpeccHil (K OyMaXHOMY KOMILIEKTY IOKYMEHTOB
NPUOOIIAIOTCS KOMHUU JOKYMEHTOB),

JIOKYMEHT, COAepXaliuii CBeJeHHs O MOATBEPXkIeHHH ¢akTa KoH(HCKAnuM (BBIXOAA M3
BIIQJICHHA) HMYIIECTBA, HAXOJHUBIIETOCS Ha TeppUTOpHH JIeHHHTrpaackoi 061acTh. YTpadeHHOTO B TOIbI
penpeccuil (cyneGHOe pellleHHe, apXUBHBIE CIPaBKM M HHbIE JOKYMEHTBI) (kK 6yMaXXHOMY KOMILIEKTY
JOKYMEHTOB IPHOOIIAIOTCS KOMUH JOKYMEHTOB, 3a HCKIIIOYEHHE CyeOHOro pemeHus, KOTOpoe J0DKHO
OBITH 3aBEPEHO CYAeOHBIM OPraHOM M BCTYIHBIIEE B 3aKOHHYIO CHILY);

BBINHCKY OaHKa, coAepikalllero peKBU3UTHI CUeTa Ul 3aYMCIeHHS CPEACTB (Ha3BaHME, afpec M
kox ©OaHka, GaHK-KOppeCmOHAEHT 3Toro OaHka (eClnM eCTh), HOMep JHUYHOrO c4Ye€Ta W ApPYroe IpH
HEOOXOAMMOCTH) - IS TpaX<iaH, XKeJalluX M0IyYaTh CPeICTBA B HHOM KPEIUTHOM YYPEXICHHH, a HE B
C6epbanke Poccun. [Ipy  mepeBose CyMMBI JEHE)XXHOH KOMIIEHCalMM 3a npexaensl Poccuiickoit
®enepanun 6aHKOBCKHE PEKBHU3WTHI YKAa3bIBAIOTCS HA WHOCTPAHHOM A3bIKe (K OyMaKHOMY KOMIUIEKTY
JOKyMEHTOB IpUOOIIaeTcss OpUruHal JOKyMEHTa).

2.6.1. Jluna, yka3zaHHple B nyHKTe 1.18 HacTosmero axMHUHUCTPAaTHBHOIO perjlaMeHTa.
JIOTIOJIHATENIBHO TMPEACTaBIAIOT (K OyMaXXHOMY KOMIUIEKTY JAOKYMEHTOB IHpHoOIaercs Komus
JIOKYMEHTAa):

JIOKyMEHTBI, IOATBEPKAAIOIIKME HAcIEeA0BaHUE 10 IIPaBy IIPEACTaBICHUSA (CBUIETENBCTBO O IIpaBe
Ha HACJIEACTRO);

CBUJIETEILCTBO O CMEPTH PeabUIMTUPOBAHHOTO JIUIIA;

CBHJIETEJILCTBO O Opake (A7 cynpyra);

CBHUJIETEIILCTBO O POXKACHHUH (U1 AeTed U poauTenent);

CBUETEILCTBO 00 YCHIHOBJIECHHUH (Ul YCHIHOBJIEHHEBIX U YCBIHOBHTEIICH );

3aBEpEHHYIO CyeOHBIM OpraHOM KOIMIO PEHIeHHs cyla 00 yCTaHOBJIeHHH (pakTa HaXOXIEHHS Ha
HWXXMBEHHUH YMEPIIEro pelpecCHPOBaHHOIO JIMNA.

2.6.2. B cmyyae wu3MeHeHHs GaMHIMH, HMEHH, OTYECTBAa 3asABUTENIEM JOIMOJHHTEILHO
NIPEACTABIACTCA KONHS CBHJAETENbCTBA O TOCYJapCTBEHHOM PpETHCTPAllHHd AaKTOB TI'PaXKJAaHCKOIO
COCTOSHMS (KONHsS  CBHACTENBLCTBA O IIEpeMEHe HMEHH, CBHJETENbCTBA O 3aKIIOYEHHH Opaka.
CBHJIETENILCTBO O POXKJIEHHUH ).

2.6.3. YNOIHOMOYEHHBIE JHMIA AONOIHHTENBHO MPEACTABIAIOT (K OyMaKHOMY KOMILIEKTY
JIOKYMEHTOB NPHOOINAIOTCSA KOMHH JOKYMEHTOB):

JIOKYMEHT. YAOCTOBEPSIOIINH JINYHOCTb;

JOBEPEHHOCTh, OGOPMIJIEHHYIO B COOTBETCTBHH C JEHCTBYIOIIMM 3aKOHOAATEILCTBOM, H
NOATBEPXKIAAIONLYIO HAIMYKE Y NPEACTABUTEIA NPaB ACHCTBOBATDh OT JIMLA 3aBUTENA H ONPEeSIONLyIO
YCIIOBHS M T'PaHUIBI PeallM3alily IIpaBa Ha MOJIyuYeHHe roCcy1apCTBEHHOM YCITyTH.
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2.6.4. 3aKkoHHBIE NpEACTAaBHTENH (ONEKYHBI, IMOMNEYHTENH) JHI, yKa3aHHBIX B myHkre 1.17
HACTOSIIEr0 aJMMHHMCTPATHBHOTO perJIaMeHTa,  JOMOJIHHTENBHO MPEACTaBIAIOT (K OGyMakHOMY
KOMILIEKTY JIOKYMEHTOB NPHOGINAIOTCS KOIMH JOKYMEHTOB):

JOKYMEHT, yIOCTOBEPSAIOIIHH JTHYHOCTD,

JOKYMEHTEI, MOATBEPXJAIOIHUE IIOJHOMOYHS IIPeJICTABUTENS (PEINEHHUs. 3aKIoYeHHus 6o
paspellieHus], BblJaBaeMble OpraHaMH ONEKH M IONEYMTENbCTBA B COOTBETCTBHH C 3aKOHOAATENBCTBOM
Poccuiickoit Penepanun o6 onexe U MONEYHTEILCTBE).

Konuu npeacTaBlIeHHBIX JOKYMEHTOB JHOJDKHBI OBITh 3aBEPEHBI HOTAPHAIBHO HIIM YYPEKIACHHEM
(opraHm3anueit), BoIIABIIECH OpUIHHA JOKYMEHTa. [IpH npeabsBlIeHHH 3asBUTENIEM (YIIOJIHOMOYEHHBIM
JIMIIOM, 3aKOHHBIM IIPEJICTABHTE]EM) OpHIHHAJa AOKyMEHTa KONMHM JOKYMEHTOB  3aBEepSIOTCA
crenyaaucToM BrimmaTHoro neHTpa, mbo cnenuanactoM MOII

2.7. 3asgBieHHe O TMPEOOCTABICHUH TIOCYJAapCTBEHHOH YCIYTH 3allOJHAETCH 3asBHTEIIEM
(yIIOJTHOMOYEHHBIM JIMIIOM, 3aKOHHBIM NPEJCTaBUTENEM)  PYYHBIM HJIM MAIIMHOIIMCHBIM CIOCOGOM,
1160 B 31exTpoHHOM Buze Ha [II'Y JIO unm Ha EIIT'Y.

3anoIHEHHOE 3asBICHHE JODKHO OTBEYaTh CJIEIYIOIUM TpeOGOBaHHAM:

TEKCT 3asBJIEHHA HOJDKEH OBITh HalKCaH Ha PYCCKOM S3bIKE€ CHHHMH HJIM YEPHBIMHM YEPHHUIIAMH
(macToif), 3alHCH B HEX XOPOIIO YATaeMBI H pa30OpUUBEI, Bce 00s3aTeIbHble PEKBH3UTHI B 3asBICHHH
IIOJIHOCTBIO 3allOJIHEHBI, JIUCTHI 3asBJICHUS IPOHYMEPOBAHBLI,

HE IOMYCKAaeTCs HCIOJb30BaHHE COKpalleHHH M abOpeBHaTyp, a TakKe IOAYUCTOK, IPHIIHUCOK,
3a4ePKHYTHIX CJIOB M HMHBIX HEOTOBOPEHHBIX HCIPABICHHH, HE 3aBEPEHHBIX IIOAIHUCHIO 3asBHUTEINS
(YIIOJTHOMOYEHHOrO JIMIIA, 3aKOHHOTO IpeACTaBUTeNsd) (B 4acTH OIaHKa 3asBJICHHUS, 3allOHIEMOH
3assBUTEJIEM (YTIOJTHOMOYEHHBIM JIMIIOM, 3aKOHHBIM IIPEJICTaBUTENIEM);

HE IOIYyCKaeTCs HCIIOJIb30BaHUE CIIeIHaIuCTOM BhimnaTHoro neHrpa, 1160 cnenuanacroM MOL]
coKpamieHH##i W ab0OpeBmatyp, a Taloke MOAYMCTOK, IPUMHCOK, 3aYEPKHYTBIX CJIOB H HHBIX
HEOTOBOPEHHBIX HCIIPABJICHHH, HE CKPEIUIEHHBIX N€YaThIO M HE 3aBEPEHHBIX NOMAINHKCHIO CIEHHAINCTA
BeimutaTHoro neHTpa, jubo clienHanucTa M®I] (B uvactm OmaHka 3asBlIEHHUS, 3alOIHIEMOH
crienraucToM BeimiatHoro neHTpa. mbo cnennanucroMm MOIL));

CBEIECHHS, YKa3aHHbIE B 3asBIIEHUH, HE JIOJDKHBI PAaCXOUTHCS WU MPOTHBOPEYUTH IIPUJIaraeéMbIM
K 3asIBJICHHIO JOKyMEHTAaM.

3asBUTENb (YMOJIHOMOYEHHOE JIMIIO, 3aKOHHBIA TIpPEACTaBHTENIb) JIMYHO pACHHUCHIBACTCA B
3asBJICHHH B MPHUCYTCTBHH cIlellHaNMcTa BelutatHoro neHtpa, mu6o crnenuanucta MOIL], xotopeie B
CBOIO OYepelb, yIOCTOBEPSIOT (pakT cOOCTBEHHOPYYHOM MOJAMHUCH 3asBUTENS (YIOJIHOMOYEHHOTO JIUIIA,
3aKOHHOT'O IIPE/ICTaBUTEIS) B 3asBIICHUH.

B ciaydae, ecnu 3asBHTENH MO PEIIEHHUIO Cy/la HE IpH3HaH HEAEeClOCOOHBIM, JIMYHO SIBHICS Ha
[IPHEM, HO HE MOXET CaMOCTOSITEIbHO paclHcaThCs B 3asBJICHHH BBUAY OOJIE3HH, HErPaMOTHOCTH,
¢bHu3HYecKoro HexocTaTka JIu60 HMHOH NPHYHHBI, 3asgBUTENb JODKEH OGOPMHTH JOBEPEHHOCTh B
COOTBETCTBHH C JCHCTBYIOIIUM 3aKOHOJATEILCTBOM, IIOATBEPXKIAIOIIYIO HAaTUYHE Y MPEACTABHTEIA
IIpaB ACHCTBOBATh OT JIMIIA 3aABHTENS H OIpPEAETSIONIYI0 YCIOBHS W TPaHMIIBI pealid3allii IpaBa Ha
IIOJIy4YE€HHE rOCyJapCTBEHHOHN YCIYyTH.

CnenunamicroM BematHoro mnenrtpa, nu6o cneumamucrom MO®I] He ymocroBepsiercss dakt
COOCTBEHHOPDYYHOM MOJINUCH  3asABHTENs (YNOJHOMOYEHHOrO JIMIIA, 3aKOHHOTO MPEACTABHTENS) B
3adBJICHHH, B CJIy4a€ IpPOCTaBICHHS B 3asfBJICHHH KBATU(GHIHPOBAHHOM 3IEKTPOHHON MOMAMUCH
3adBUTENA (YIOJHOMOYEHHOIO JIMIIAa, 3aKOHHOTO IIPE/CTaBHTElNs), IMOANHCABIIETO MAOKYMEHT, B
COOTBETCTBHH ¢ TpeboBanusmH PenepanpHoro 3akoHa or 06.04.2011 N 63-®3 "OG6 snekTpoHHOH
noanucH" (nanee — kBanudumposanHas I11).

dopMa 3agBJIEHHS B 2JIEKTPOHHOM BHJe pasMemaercs Ha [1I'Y JIO. 3asBuTens (yoIHOMOYEHHOE
JMIO, 3aKOHHBIA IIPEICTABHUTENL) HMEET IIPaBO CaMOCTOATENBHO 3allOMHUTH (GOpPMY 3asBjIEHHS,
pacnedyaTtaTh H MpPEICTaBUThH 3alOIHEHHOE 3asBICHHE CO BCEMH HEOOXOAMMBIMH JOKYMEHTaMH B
BemmuiatHo# nesTp mubo yepez MOIL.

2.8. [llpunaraemple K 3asdBlI€HHIO JOKYMEHTHI JOJDKHBI [O3BOJIATh HAEHTHQHIMPOBATH
IIPHHAJUIE)KHOCTh JIOKYMEHTA 3asgBHTEIIO (YIIOJIHOMOYECHHOMY JIMILY, 3aKOHHOMY HpPEJCTaBHTENIO) H
OTBEYaTh CIEAYIOIUM TPeOOBaHHUAM:



TEKCThl JOKYMEHTOB HaIlMCaHbI pa300pYHBO, 3allMCH U N€YATH B HUX XOPOIIO YHTACMBI;

(daMunus, UM M OTIECTBO 3asBUTEN HAKMCAHBI MOJTHOCTHIO;

B JOKYMEHTaX HET MOAYUCTOK, MPHUIHCOK, 3a4epKHYTBIX CJIOB M HMHBIX HEOTOBOPEHHBIX
HCTIpaBJICHUH, 3a MCKIIOYEHUEM HCIPaBIeHUH, CKPEIUIEHHBIX MEYarThl0 M 3aBEPEHHBIX MOIMHUCHIO
CIEIMaNiCTa OpraHa (OpraHu3alii), BHIIABIIETO JOKYMEHT, €0 MPaBOIPEEMHUKOM MM HHBIM JIMIOM,
HUMEIOIIMM COOTBETCTBYIOLINE MOTHOMOYHS,

JOKYMEHTBI HE HMEIOT CEPhE3HBIX NMOBPEXICHUH, HATHYME KOTOPBIX JOMYCKAeT MHOIO3HAYHOCTH
HCTOJIKOBAHMS UX COJAEPIKAHHUS.

JIOKyMEHTBI, HANIMCAHHbIE HA HHOCTPAHHOM S3bIKE, 3aBEPEHHBIC NIEYaThIO Ha HHOCTPAHHOM S3BIKE,
a TaKkKe Ha s3bIKaX HaponoB Poccuiickoit denepanuu Npu OTCYTCTBHHM NyOIHpOBAaHHS Ha PYyCCKOM
A3bIKE, IPEACTABJIAIOTCS MPU YCIOBHH, YTO K HUM IIPUJIAracTCs NEPEBOA Ha PyCCKUH A3BIK, HOTAPHAIBHO
3aBEpEHHBIN B COOTBETCTBHH C 3aKOHOIATeNbCTBOM Poccuiickoit denepanym.

2.9. 3asBiIeHME U JOKYMEHTEI, ABJISIOIIAECS OCHOBAHUEM JJIS NPENOCTaBICHUs FOCYIapCTBEHHOM
yCJIyTH, MOTyT OBITH HalpaBieHbI B BrimuiaTHOR HEHTp mo moyre. B 3TOM ciydae KONMHUH JOKYMEHTOB
JOJDKHBI OBITH 3aBEpeHbl HOTApHATIBHO WIM YUpe)XICHHEM (OpraHu3alei), BBIJABIICH OpUIHHAN
JNOKYMEHTa, JHMYHas MOANHMCH 3asiBUTENSA (YIOJHOMOYEHHOrO JMIA, 3aKOHHOIO MpPEACTABHTENA) Ha
3afBJICHMHM JOJDKHA OBITh HOTApHAILHO YHOCTOBepeHa. JlHeM oOpallieHHsi 3a NpeJOoCTaBICHHEM
roCyIapCTBEHHOM YCIYrd CUMTAETCS JaTa MOJYYeHHS NOKYMEeHTOB BrinnaTtHemM HeHTpoM. O6A3aHHOCTE

HOATBEPXKACHUA (aKkTa OTIPaBKH JOKYMEHTOB JIEXKHT Ha 3asdBHTENIE (YIOJTHOMOYEHHOM JIMIE, 3aKOHHOM
IpelCTaBUTETIE).

HcuepnpiBaronyii nepedeHs JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C 3aKOHOJATEILHBIMH HIIH
HHBIMA HOpPMaTHBHBIMH [TPABOBBIMU aKTaMH [UIsl IPEJOCTaBICHUS TOCYJapCTBEHHOM YCIIYTH,
HaXOASAIINXCS B PaCIOPsHKEHUH FOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJIEHHS H
[IOJIBEIOMCTBEHHEBIX UM OpraHM3aIiii (3a UCKIIOUeHUEM OpraHHu3ali, OKa3bIBAIOLIMX YCIYyTH,
HeOOXOAMMEBIE M 00s3aTeNbHBIC A IPEIOCTABIIEHUs T'OCYJapCTBEHHOHM YCIYTH), M MOUIEXKAIIMX
IPEIOCTABICHUIO B paMKaX MEXBEIOMCTBEHHOI0 HH(GOPMaIMOHHOIO B3aUMOEHCTBHA

2.10. JlokymeHTBl, HEOOXOAMMBIE B COOTBETCTBHM C 3aKOHOJATEIBHBIMH HJIM HWHBIMH
HOPMATHBHBIMU MpPaBOBBIMH aKTaMH Ui NpPeNOCTaBlIeHUS IOCyJApCTBEHHOH yCIyId, HaxonsIIUecs B
pacnopsiKeHHH roCyAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYNpaBlIeHUs M MOJBEJOMCTBEHHBIX
UM oOpraHu3alldif (3a HCKIIOYEHHEM OpraHu3allvii, OKa3bIBAIOIINX YCIYI'H, HEOOXOOUMEIE U
obs3aTenbHBIE IS MPEAOCTaBICHUS TOCYAapCTBEHHON YCIIyrH), M MOMJIe)KAIHUE NPEeNOCTaBIICHHUIO B
paMKax Me>XBeIOMCTBEHHOI0 HH(GOPMAIlMOHHOTO B3aUMOJEHCTBHUS, OTCYTCTBYIOT.

HcuepnpiBaromuit nepedeHbh OCHOBaHM# 1711 NPUOCTAHOBJICHUS NPEIOCTABICHHS
rocyJapCTBEHHOM YCIIYyTH C YKa3aHHEM JIOIMYCTUMBIX CPOKOB IPHOCTAHOBJICHHS, B ClIydae, eClIu
BO3MOXXHOCTbH IIPHOCTAHOBJICHHUS NPEAOCTABIICHUS FOCY JapCTBEHHOM yCITyTH NPEeAyCMOTpeHa
JEeHCTBYIOIMNUM 3aKOHOAATEIHCTBOM

2.11. OcHoBaHMit AJis IPAOCTAHOBJICHHS IPEAOCTABIICHUS TOCYJAPCTBEHHOM YCIYyIrHd HE HMEETCH.

HcuepnpiBaromuii nepedyeHb OCHOBAHUM ISl OTKa3a B IPHEME JOKYMEHTOB, HEOOXOAUMBIX IS
IIpeIOCTABIIEHUS TOCYJapCTBEHHOM yCIIyTH

2.12. OcHoBaHMsAMM AN OTKa3a 3asgBUTEII0O B IIPUEME OOKYMEHTOB, HEOOXOMMMBIX IS
IIpENOCTaBIIEHUs TOCYJapCTBEHHON YCIIyTH, ABJISIOTCS:
IIpeJOCTABICHUE 3asBUTEIIEM (YIOJIHOMOYEHHBIM JIMIIOM, 3aKOHHBIM TNpPEICTaBHTEJIEM)

HEMOJHOrO KOMIUIEKTa JOKYMEHTOB, yKa3aHHBIX B IYHKTe€ 2.6  HACTOSIIEr0 aJMHHHCTPATHBHOIO
pernaMeHTa,
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IpefoCTaBleHHe  3asBATENeM  (YIOJIHOMOYEHHBIM JIMLIOM, 3aKOHHBIM  IIPENCTaBUTEIEM)
JOKYMEHTOB, HE OTBEYaloIuX TpeGoBaHHAM MyHKTOB 2.7, 2.8, 2.9 HacTosiuero agMHHHCTPaTHBHOIO
perjlaMeHTa.

HcyeprnpiBaroluii nepedeHb OCHOBAHHUH IS 0TKa3a B IPEIOCTABIEHHH rOCy 1apCTBEHHON YCIyTd

2.13. OcHOBaHUAMH IS OTKa3a B PEIOCTaBICHUH T'OCYAApCTBEHHOM YCIIYTI'd SIBJISETCS:

OTCYTCTBHE Y IIHI, yKa3aHHBIX B MyHKTax 1.17 HacTOSAINEro aJgMHHHUCTPATHBHOIO perjaMeHTa,
dakra KoH(}uCKaUUH (BBIXOAAa U3 BIANCHHSA) HUMYIIECTBA, HAXOAMBIIEroCs Ha TEPPUTOPUHU
JleHuHrpaacKo# 06JacTH, yTPau€HHOTO B IOJbI PENPECCHI;

nojada 3asBJIEHHS O [PeJOCTABICHHH TOCYNapCTBEHHOM YCIIYTH CBBIIIE TpEX JIET ¢ MOMEHTa
[OJIy4eHHs TOKyMeHTa O peabuIuTaluH,;

3asgBUTENlb HE OTHOCUTCS K JIMIAM, YyKa3aHHbIM B mnyHkrax 1.17 u 1.18 HacTosmero
aIMHUHUCTPATUBHOIO pErJIaMeHTa.

Pa3Mep iarhl, B3MMaeMo# ¢ 3asBUTEJISI IIPU NIPeOCTaBIEHHH IOCYapCTBEHHOM YCIIYTH, H
crocoObl ee B3UMaHUs B CIydasx, IPedyCMOTPEHHBIX ¢efepalbHbIMH 3aKOHAaMH, IPUHUMAEMBIMU B
COOTBETCTBUHU C HUIMH HHBIMH HOPMATHBHBIMH NPaBOBBIMH akTamu Poccuiickoit @enepanuny,
HOpMaTHBHBIMH ITPaBOBBIMHU akTaMu JIeHUHIpaackoi obnactu

2.14. TocymapcTBeHHast yclyra 3assBUTEJSIM IIPEJOCTaBIsIeTCs OeCIIaTHO.

MaxcuManbHbIH CPOK 0KHJIAHUS B OYEPETH IIPHU [0/1aye 3asiBIIEHUS O [IPEJOCTaBICHUN
rOCYIapCTBEHHOM YCIIyTH U IIPU MONYYEHHUH pe3ysbTaTa [IpeloCTaBIEH s Iocy JapCTBEHHOM yCIyTr

2.15. BpeMsi o>kuJaHHSI B O4epeAM [pH ojlaue 3asiBICHHS O NPENOCTABIEHHH IOCyIapCTBEHHOR
YCIYTH | [PH [OJyYE€HUHU pe3yibTaTa IpeJoCTaBIeHUsl TOCYAapCTBEHHON YCIYyTH COCTaBIsET He Oonee
15 mMuHyT.

CpoK perucrpailuy 3asBIeHHs O IPeIOCTaBIEHUHU TOCY1apCTBEHHOH YCIyTr1

2.16. Perucrpauus 3asBIEHUs] O NPENOCTAaBICHUN FOCYAApCTBEHHOM YCIYTd OCYIIECTBISIETCS B
TedeHHe paboyero IHS C MOMEHTa MOCTyIUieHHs B BrimnatHoit uentp, MOI[ 3aseneHus o
MpPEeIOCTaBIEHUH FOCYJapCTBEHHOM YCIyTH.

TpeGoBaHus K IOMEILEHUSM, B KOTOPBIX IPEJOCTABISAETCS
rocyAapcTBeHHas yCiyra, K 3aly OXKUIAHUs, MeCTaM JUIs 3all0JTHEHUSI 3alIPOCOB O IIPeIOCTaBICHHH
rOCyJIJapCTBEHHOH yCIyTrd, HHGOpPMAIIMOHHBIM CTEeHIaM ¢ 00pa3iiaMU UX 3allOJTHeHUS U [epPeYHeM
JIOKYMEHTOB, HEOOXOAUMBIX JUIsI IPEOCTABICHHUS TOCYAApPCTBEHHOH YCIYTH

2.17. Bxon B nomemenue BemmnatHoro ueHtpa (M®ILl) obGopyayercs uHbopMmalimoHHOM
TabJIMYKOM, coliepkalllell ero HAMMEHOBAHUE.

[ToMemmenue BpIMIaTHOTO LEHTpPa JOJDKHO OBITH OCHAIEHO WH(GOPMAIHOHHBIMH CTEHIAMH,
CTYJIbSIMH, CTOJIAMH.

Mecra oxuaaHus B odepeAd Ha MpPEACTaBICHHE WM IOJy4YEeHHE JOKYMEHTOB OOOPYAYIOTCS
CTYJIBSIMH, KPECETBHBIMHU CEKIUSIMU, CKAMBSIMH (OaHKETKaMH ).

Mecra s 3aloJIHEHHsI JIOKYMEHTOB OOOpYyAyIOTCS CTYNBSIMH, CTOJNaMH (CTOHKaMH) U
ofOecnieynBaloTcsl 0Opa3slaMy  3aloJHEHHWs] JOKYMEHTOB, OJaHKaMU 3asBICHHH W KaHUEISPCKHUMH
IPUHAIEKHOCTSIMH.

IToMemeHnue BelmiaTHOro HEHTpa JOMKHO COOTBETCTBOBATH TpPEOOBAaHUSAM IIPaBHI U HOPM
"['uruennyeckue TpeOOBAHUA K ECTECTBEHHOMY, HCKyCCTBEHHOMY M COBMELICHHOMY OCBEHICHHUIO KUJIbIX
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u obmecTBeHHbIX 3nanuii. CanlluH 2.2.1/2.1.1.1278-03" (y1B. ' 1aBHBIM rocyJapCTBEHHBIM CAaHUTapPHBIM
BpauoM Poccuiickoit ®eneparuu 6 anpenst 2003 r., ¢ 15 urons 2003 r.).

2.18. Ha MHpOPMAaIMOHHBIX CTEHaX JOJDKHA ObITh pasMelleHa HH(pOpMaLus, ConepxKarias:

IepeyeHb  HOPMATHBHBIX  INPABOBBIX  AKTOB,  MPEIYyCMAaTPUBAIOIUMX  [PENOCTaBICHHE
roCyJapCTBEHHOM YCIYTH M ONpPENEIAIOIIMX MOPSIOK €€ MOyYeHHs,

TEKCT HACTOSIIEr0 aAMUHUCTPATUBHOIO PETJIAMEHTA;

06pa3ibl 0GopMIIEHHS 3asBICHUI U MepedeHb JOKYMEHTOB, HEOOXOMMMBIX I MPeJOCTaBICHHS
rOCyIapCTBEHHOH YCIyTH;

HOMep KaOWHeTa, B KOTOPOM  CHELHMAIMCTBl BBINIATHOrO LEHTpa, OCYLUECTBISIOT IMPHEM
rpakJaH Mo BOMpocaM IMPeOCTaBICHHUs TOCYJAPCTBEHHOMN YCIIyTH,

rpa¢uk paboThl BEIIIaTHOrO LEHTPA;

HoMepa TeJIeOHOB JUISl CIIPABOK, afpeca JIEKTPOHHOM IOYTHI,

ONMCaHHE MPOLEAYp NPENOCTaBIEHUsI rOCyJapcTBEHHOM YCIYrM B TEKCTOBOM BHIE M B BHJE
OJIOK-CXEMBI,

nepeyeHb OCHOBAaHHiA Ul OTKa3za B NpHUEME JOKyMEHTOB, HEOOXOIOMMBIX JUISl MPEIOCTABICHHUS
rocyJapCTBEHHOM YCIIYTH,

nepedYeHb OCHOBAHHUM JUIs OTKa3a B IPEOCTABICHUM IOCYJAPCTBEHHOM YCIIYTH,

NOPSIOK 0OXaJoBaHUs NelcTBUi (6€31eHCTBHSI) U PEIIEHUH, NPUHATHIX JODKHOCTHBIMH JIMLIAMH
BrInyatHOro eHTpa B paMKax MPEeAOCTaBICHHs TOCYAapCTBEHHON yCIyru.

[Toka3zarenu JOCTYIMIHOCTH M Ka4E€CTBa FOCYIIapCTBeHHOﬁ yCIyru

2.19. INoka3arenssMH JOCTYIHOCTH U Ka4yeCTBa FOCYJapCTBEHHOM YCIyTH SIBISIOTCS:

JIOCTOBEPHOCTD IPEOCTaBIsAeMON HH(popMaLuu o0 yciyre;

YEeTKOCTh B U3JIOXKEHUHN UHPOpManuu o6 yciyre;

HarIsIIHOCTh (hOpM MpenocTaBisieMoit uHpopMaiuu o6 yciyre;

ym0OCTBO U AOCTYMHOCTD MOJIydyeHHs! HHPopMauu o0 yciyre;

OTCYTCTBHE OOOCHOBAHHBIX >Xano0® Ha aelicTBus (OGe3nedcTBHE) chenualucToB BelmiatHoro
LEHTpA.

Huble TpeGoBaHMsI, B TOM YHCII€ YUUTHIBAIOIINE OCOOEHHOCTH NMPEAOCTaBICHUS [OCYIapCTBEHHON YCIyry
B MHOT'O()YHKIIMOHAJIBFHOM LIEHTPE MPEI0CTaBICHHS IOCYJapCTBEHHBIX M MYHULMIIATIBHBIX YCIYT U
0COOEHHOCTHU MPEAOCTaBICHUS IOCYapCTBEHHOM YCIIYTIH B 3JIEKTpOHHOH popme

2.20. TpeGoBaHMs HpH MPEAOCTABIEHUM TOCYJApCTBEHHOM YCIyrM B TIOCYyJapCTBEHHOM
Or0/KETHOM yupexaeHuu JleHuHrpaackod obiacT « MHOrOpyHKUMOHANBHBIH HEHTP MPEAOCTaBIICHUS
rOCYAapCTBEHHBIX U MYHHULUNAIBHBIX yCIIyT»:

2.20.1. IlpemocraBieHUE TOCYNAapCTBEHHOM yciayru nocpeactBoM MO ocymecTriaseTcs B
¢dbunuanax rocyaapCTBEHHOTO OI0KETHOTO y4peXKIEHUS JlenuHrpaackoi obnactu
«MHOropyHKUHMOHAIBHBIA HEHTP MPEAOCTABIECHUS FOCYAaPCTBEHHBIX U MYHULMIIAIBHBIX YCIyr» (Hanee
— I'BY JIO «M®Ll») ¢ narsl 3aKjroyueHus corjaieHus: o BlaumoaeicTuu mexay ['BY JIO «M®Lly,
KOMHUTETOM IO COLMAIBHON 3amuTe HaceneHus JleHMHrpaackoi obnactu v BrINIaTHBIM LEHTPOM Ha
IpelocTaBIeHNE HACTOSLIEH roCy 1apCTBEHHOM yCIIyTH.

2.20.2. B cnyuyae nmojmaud AOKYMEHTOB B BrluiaTtHOM ueHTp mocpeactBoM MO®I] cnenmanuct
M®II, ocymecTBusirouii npueM H 00pabOTKy HOKYMEHTOB, MPEJCTABISEMBIX Ui MMOJYYEHHUS
rOCyJIapCTBEHHOM YCIIYTH, BBIIOJHSET CIeAyIOIUe AeHCTBUS:

OIpeenseT NpeaMeT oOpalleHUS;

NPOBOAUT MPOBEPKY IOOKYMEHTOB, YJOCTOBEPSIOIIMX JIMYHOCTh 3asBUTENS (YMOJHOMOYEHHOTO
JIMLa, 3aKOHHOT'O MPEJCTAaBUTENS ), a TAKKE MOJTHOMOUYUH YIIOJIHOMOYEHHOT'O JINLA;

NPOBOJIUT MPOBEPKY MPABUIBHOCTU 3allOJIHEHUS 3asBJICHUS M COOTBETCTBUS IPEIACTABJICHHBIX
JOKYMEHTOB TPeOOBaHUSIM HACTOSILErO aAMUHUCTPATHBHOIO PETIAMEHTA;
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B TPUCYTCTBUM 3asiBUTENs (YIIOJHOMOYEHHOTO JIMIA, 3aKOHHOIO MpPEICTABUTENs) CBEPAET KOIHH
JIOKYMEHTOB ¢ TIO/UIMHHMKAMH JOKYMEHTOB, OTMEYAeT KOMMH MTaMmnoM «Komus BepHa» M CTaBUT
NOAMUCH ¢ pacuinpoBKOH (GaMUIMK, HOJDKHOCTH, JAaTy M IeYaTb, a TAaKKe yAOCTOBEpseT (akT
COOCTBEHHOPYYHOH MOANMCH  3asBUTeNs (YIOJHOMOYEHHOTO JIMIA, 3aKOHHOTO MPEACTaBMTENs) B
3asIBJICHUM;

OCYILECTBISET CKAHMPOBAHUE IPECTaBICHHBIX NOKyMEHTOB, GOPMUpPYET JJEKTPOHHOE [eN0, BCe
JIOKYMEHTBI KOTOPOT'O CBSI3bIBAIOTCSI €IMHBIM YHHKAIBHBIM HICHTH(QHUKAIMOHHBIM KOZOM, T03BOJISIOLINM
YCTAHOBUTH IIPUHAIUIEKHOCTH NOKYMEHTOB KOHKDETHOMY 3asBMTENIO W BUAY OOpalleHus 3a
rocyJIapcTBEHHOH YCIyTroii;

HampaBjiseT KOMHUH IOKYMEHTOB, C COCTABJICHHEM ONUCH I3THX J[AOKYMEHTOB, II0 peecTpy B
BeinnaTHOM LEHTD:

- B OJJNEKTPOHHOM BHIE B COCTaBe I1aKeTa 3JIEKTPOHHBIX €N, 3a 3JIEKTPOHHOH MOIIHCHIO
cneunanucta MOI] - B neHs obpaieHus 3aspurens B MOLI;

- Ha OYMa)XHBIX HOCHTENSIX — B TeYeHUE ABYX pabouux qHeH co aHsa obpauieHus 3asButens B MOL]
(MOIMHHMKHU ¥/WJIM HOTApUANbHO 3aBEpPEHHBIE KO, IHOO KOIHH, 3aBEpEHHbIE criendandcraMu MOLI),
IIOCPENCTBOM KypBEPCKOH CBSI3M, C COCTABJEHHEM OIMCH II€PENAABAEMBIX IOKYMEHTOB, C YKa3zaHHEM
JAThI, KOJIMYECTBA JTUCTOB, (haMUJIMH, JOJDKHOCTH U TIOANMCAHHBIE crienuaniucrom MOLL

[Ipy oGHapyXEHHH HENOJHOr0 KOMILIEKTa JOKYMEHTOB, IIPEIYCMOTPEHHOro IIyHKTOM 2.6
HACTOSIIIEr0 AJIMHUHHCTPATHBHOTO perjaMeHTa, HWJIM HECOOTBETCTBHS ITOKYMEHTOB TpeOOBaHHSM,
yKa3aHHBIM B NyHKTax 2.7 U 2.8 HacTOsIEro aJMHHHCTPATUBHOIO perjameHTa, cneuuanuct MOLI,
OCYILIECTBISIOMIMNA MPHEM JOKYMEHTOB, YBEIOMJISET 3asBHTENS (YIOJHOMOYEHHOE JIMIO, 3aKOHHOTIO
OpefcTaBUTENs]) O HAJIMYHAU MPENSATCTBUH K INPHEMY 3asiBKM M BO3BpAlla€T JOKYMEHTHI 3asBUTETIO
(YTIIOJIHOMOYEHHOMY JIMILY, 3aKOHHOMY IPEICTaBUTEINIO) sl yCTPAaHEHH s BBISIBIICHHBIX HEOCTATKOB.

[To oxoH4YaHWH NTpHeMa JOKyMeHTOB cnenuanuct M®L] BeiaaeT 3adBUTENO (YIIOJTHOMOYEHHOMY
JIILY, 3aKOHHOMY NIPEICTAaBUTENIO) PACIIMCKY B IIPHEME JOKYMEHTOB.

ITpu obpatienuu 3assBUTENs (YIIOJIHOMOYEHHOIO JIMIIA, 3aKOHHOIO IIPEACTaBUTENs) B BeIaTHOH
ueHtp yepe3 MOLI u npu ykazaHuH 3asBUTENEM (YIIOJHOMOUYEHHBIM JIMLIOM, 3aKOHHOMY IIPEACTaBHUTENIO)
MECTa TMOJyueHHs OTBeTa (pe3ysibTara IpPEedOCTABIEHUS TOCYyJApCTBEHHOH YCIIyTH) B MOI],
OTBETCTBEHHBIA creluanucT BrimiarHoro neHTpa HampaenseT B MOIL[ nokymeHT, sBisromuiics
pe3yIbTaTOM IPENOCTaBIEHUS IOCYJapCTBEHHON YCIyry, IUIs €ro Nnocieaylouleil nepegadd 3asBUTENIO
(YNOJTHOMOYEHHOMY JIMIlY, 3aKOHHOMY IpEACTAaBUTENIO), B CPOK HE IO3JHEE ABYX paboudx AHeH 10
OKOHYaHUS CPOKa IIPeIOCTABICHUS TOCYJapCTBEHHOH YCIIyTH.

Crnenpanuct MOL], oTBeTCTBeHHBI 3a BbIIAYY IOKYMEHTOB, IOJYUYEHHBIX OT BhIIaTHOro
IEHTpa, B JIeHb MOJIyYeHUs] JOKYMEHTOB cooOlIaeT 3asiBUTENIO (YIOJHOMOYEHHOMY JHIY, 3aKOHHOMY
IpENCTaBUTENIO) O IPHUHITOM pEUlIeHUH Mo TenedoHy (C 3amuchl0 AaThl U BpeMeHH TelleOHHOro
3BOHKA), a TAaKXX€ O BO3MOXXHOCTH TOJIy4eHHs JoKyMeHTa B MOII.

2.21. TpeGoBaHHUs IpU NPEeNOCTABICHUU FOCYAApCTBEHHOH yCIyrH B 3JIEKTPOHHOM BHIE 4epes
ITopran rocynapcTBEHHBIX M MYHHIMNANBHBIX ycnyr JleHuHrpanckod o6nactu W Enpuneii Ilopran
roCyJ1apCTBEHHBIX YCIYT:

2.21.1. HOestensHocth EINIY u III'Y JIO no opraHu3anuy NpenocTaBleHUs TOCYIapCTBEHHOM
YCIYTH OCYIIECTBIsICTCS B COOTBETCTBUM ¢ DenmepanbHbpiM 3akoHOM 0T 27.07.2010 Ne 210-d3 «O6
OpraHM3alMH [IpeIOCTaBIEHHUS FOCY 1apCTBEHHBIX ¥ MyHHIMIIAIBHBIX YCIIYI».

IIpenocraBienne rocygapcTBEHHOH YCIYIM B 3JIEGKTPOHHOM BHIE OCYLIECTBISIETCS IMIPH
TexHH4eckol peanusanuu ycnyru Ha [II'Y JIO u Ha EINI'Y.

2.21.2. Ins nonyueHus rocyaapcrBeHHod ycnyru uepe3 EINY unm uepes III'Y JIO 3asBuTemo
(YnoJHOMOYEHHOMY JHIly, 3aKOHHOMY NIPEACTABUTEINIO) HEOOXOAUMO MpeABapUTEIbHO MPOUTH MPOIECC
peructpauuu B EnvHol cucteme uneHTudukanuu u ayreHtudukanum (nanee — ECUA).

2.21.3. T'ocynmapcTBeHHass ycnyra MoxkeT ObIThb nonyudeHa uepe3 III'Y JIO cnemyromumu
cnocobamu:

¢ 00s13aTeNbHON TMYHOU SIBKOW Ha MpHeM B BhINIaTHOH HEHTP;

0€e3 TMYHOH ABKM Ha IpHeM B BrimiaTHOH HeHTD.
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2.21.4. TocynapcTBeHHas yciyra MoxeT 6bITh noiydena depes EINI'Y ¢ obs3arenbHOR THYHOM
SIBKOM Ha npueM B BeIIiaTHOM LIEHT.

2.21.5. Jlns nonydeHusi TOCYAApCTBEHHOM ycimyrn 6e3 JMYHOMW ABKM Ha NpuéM B BhImiartHOH
IEHTp 3asBUTENIO  (YOJHOMOYEHHOMY JIHI, 3aKOHHOMY [pPEACTaBHTENO) HE0OXOAMMO
TnpeBapuTeNbHO OGOPMUTH KBanHpHUUpoBaHHyo OIl 17 3aBepeHHs 3asiBICHHS H JOKYMEHTOB,
NOJaHHBIX B 21eKTpoHHOM Buze Ha [1T'Y JIO.

2.21.6.Jn1 mnomauu 3aseiaenust depe3 EINI'Y 3asBuTens (yNmoJIHOMOYEHHOE JIMUO, 3aKOHHBIM
NpeCTaBUTeNb) IOJDKEH BBIIOJIHMTH CIIEAYIOLINE IeHCTBHUS:

NPOUTH UAeHTHGUKALHKIO U ayTeHTHOHKauo B ECUA;

B JMUHOM KaOuHere Ha EIII'Y 3amojHUTh B 3JIEKTPOHHOM BHIE 3asBJIEHHE Ha OKa3zaHHe
roCyJJapCTBEHHOH YCIIyTH,

NPWIOKHUTH K 3asBICHHIO OTCKAHHPOBAHHBIE JOKYMEHTBI, HEOOXOMUMBIE Ul NPENOCTaBICHHS
rocy1apCTBEHHOM YCIIYTH;

HANPaBHTh MAaKeT JJIEKTPOHHBIX JOKYMEHTOB B BHINIaTHOH LEHTP NOCPEACTBOM (QyHKIHOHAlA
EIY.

2.21.7.Jns nopauyu 3asBienus depe3 [II'Y JIO 3asButens (yrnoJIHOMOYEHHOE JIMIO, 3aKOHHBIH
IpeJCTaBUTENb) NOJKEH BBINOJHUTD CIEIYIOIUE IeHCTBHS:

NpoMTH HAeHTHGUKaUUIO U ayTeHTUuKauuio B ECHUA;

B guyHoM KabuHetre Ha II['Y JIO 3amoiHUTHh B 3J€KTPOHHOM BHIE 3asBICHHE Ha OKa3aHHE
yCIIyTH;

IPUIOXKUTH K 3asiBJICHHUIO OTCKAaHHPOBAaHHBIE NOKYMEHTHI, HEOOXOOMMBIE JJIS IPENOCTABICHHUS
rOCyJJapCTBEHHOH YCIIyTH;

B Cly4ae, eClIM 3asBUTeNb (YIIOJIHOMOUYEHHOE JIMLO, 3aKOHHBIN NpPEICTaBUTENb) BBIOpas Cocod
OKa3aHHUsA yCIyrd 0e3 TUYHOU SIBKU Ha MpHeM B BBINIaTHOH LIEHTp - 3aBEPUTH 3as1BJICHUE U NIpUIaracMble
K HEMY OTCKaHHpOBaHHbBIE JOKYMEHTHI (Jajiee - IAKET IEKTPOHHBIX JOKYMEHTOB) IIOJyYEHHOH paHee
KkBaTMpHpoBanHo# JlI;

B cliy4yae, eCJIM 3asiBUTeNb (YIOJTHOMOUYEHHOE JIMIIO, 3aKOHHBIN NpPENCTaBUTENb) BBIOpaAl CIocod
OKa3aHHUs YCIYIH C JIMYHOM SIBKOH Ha mpueM B BBIIAaTHOM LIEHTp - 3aBEPEHHME IIAKETa JJIEKTPOHHBIX
JIOKYMeHTOB KBanupuupoBanHoii D11 He TpebyeTcs;

HaIpPaBUTh MaKeT JIEKTPOHHBIX JOKYMEHTOB B BhINIaTHOH LIEHTp mocpeacTBoM (yHKIHOHala
[ry Jio.

2.21.8. B pe3ynpTare HalpaBjeHHs NakeTa 3JIEKTPOHHBIX NOKyMeHTOB nocpeactsoMm III'Y JIO
umi EIII'Y B coorBeTcTBUM ¢ TpeOOBaHUSMH IYHKTOB, COOTBETCTBEHHO, 2.21.6 wm 2.21.7
aBTOMAaTHU3UPOBAHHOM HHPOPMAaITHOHHON CHUCTEMOH MEXXBEJIOMCTBEHHOTO 3JIEKTPOHHOIO
B3auMonelictBusi JleHuHrpaackoit obnactu (manee - AUC «Mexsen JIO») mnpousBoguTcs
aBTOMaTH4eckas perucTpalnus MOCTYNHUBIIErO NaKeTa 3JIEKTPOHHBIX JOKYMEHTOB M NPHUCBOEHHE MaKeTy
YHHUKaJIBHOTO HOMepa Jena. Homep nena noctynen 3assurento B nuyHoM Kabunete I1I'Y JIO unu EINTY.

2.21.9. Ilpu npenocraBieHuu rocygapcTBeHHoi yeiayru uepes [1I'Y JIO, B ciyqae ecnu 3asBUTEb
(YIIOJTHOMOYEHHOE JIMIIO, 3aKOHHBIM NIpeACTaBUTENb) NOANKUCHIBAET 3asiBlIeHue KBaupuiupoBaHHoi OI1,
CHENHATUCT BBIIIaTHOro LEHTpa BBIIOJIHSET CAEAYIOIIHe NeHCTBHUS:

dbopMupyeT MakeT IOKYMeHTOB, nmoctynuBmuil uepes III'Y JIO, u nmepemaer OTBETCTBEHHOMY
CHEeNHATUCTY BrImIaTHOro LeHTpa, HaJeleHHOMY B COOTBETCTBHH C JOJDKHOCTHBIM perjlaMeHTOM
(TOJDKHOCTHOM MHCTPYKLMEH) GYHKIUSIMH 110 BHIMOJHEHHIO aAMUHUCTPATUBHOM MPOLEAYPHI IO IPHEMY
3asiBJIEHUH U NpOBepKe TOKYMEHTOB, NPEACTAaBIEHHBIX JJI HX PaCCMOTPEHUS;

NIOCJIE PACCMOTPEHHUs] JOKYMEHTOB M YTBEP)KJIEHHSI IIPOEKTa PEIIEHHUs O MIPeJAOCTaBIEHHH (OTKa3€e B
NpPENOCTaBIEHUH) T'OCYJapCTBEHHOM yciayru 3anojHser npeaycMorpeHHble B AUC «Mexsen JIO»
(GbOpMBI O IPUHSATOM pelleHnH U nepeoaut aeno B apxus AVC "Mexsen JIO";

YBEAOMJISIECT 3asIBUTEJSI O IPUHITOM PEMIEHUH C TIOMOIIBIO YKa3aHHBIX B 3asIBJICHUH CPEACTB CBS3H.

2.21.10. Tlpu npenocrapneHnu rocygapcrBeHHoi ycnyru depes [1I'Y JIO, B ciiyuae eciu 3asBUTEINb
(YynoJIHOMOYEHHOE JIMIIO, 3aKOHHBIH IIpe/ICTaBUTENb) HE MOJINCHIBAeT 3asBJICHHE KBAaTU(PUIMPOBAHHON
OI1, mubo yepes EINY, cnenramuct BrimmaTHOro HeHTpa BBINOIHSET CISAYIOIIUE JCHCTBHS:
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dopMHUpyeT makeT AOKyMeHTOB, nocTynuiuuii uepes III'Y JIO, mu6Go vepes EIII'Y, n mepenaet
OTBETCTBEHHOMY CIIEHHAIMCTy BBIMIATHOrO LEHTPa, HAJCJIEHHOMY B COOTBETCTBUM C JOJDKHOCTHOM
MHCTpYKLHEH (QyHKUHAMHA IO BBHINOJHEHUIO aMUHHCTPATHBHON MPOLENYPhI MO NPHUEMY 3asBICHUH U
NpOBEPKE MPEICTABICHHBIX JOKYMEHTOB JUIsl MPEIOCTABICHHUsI TOCY IapCTBEHHOM yCITyIH;

dopmupyer uepes AUC «Mexsen JIO» mpuriamenie Ha npueM, KOTOpOe MOJDKHO COAEpXKaTh
creayromyro MHbOpMauMiO: agpec BeimiatHoro I1eHTpa, B KOTOPBIA HEOOXOMUMO OOpaTHTHCS
3asBUTENO, ATy W BpeMsl IpHeMa, HOMep odepend, MACHTH(GHKAUMOHHBIA HOMEp MpUITIAIlCHUs U
epeyeHb JOKyMEHTOB, KOTOpBIe Heo6Xomumo npejacTaButh Ha mpueme. B AUC «Mexsen JIO» gmeino
MepEeBOJHT B CTATyC «3asBUTENb NPUITIAIICH HA TIPUEMY.

B ciiyyae HesiBKH 3asBUTENS (YNOJHOMOYEHHOTIO JIMIa) HA IPUEM B HAa3HAUCHHOE BpPeMsl 3asiBIICHHE
1 nokymentsl xpanstces B AUC «Mexsen JIO» B Teuenne 30 KajeHJapHBIX JHEH, 3aT€M CHCHHATHCT
BBINIaTHOrO LEHTpPa, HAIEJEHHBI B COOTBETCTBHH C JOJDKHOCTHON HHCTPYKUMEH (yHKHHAMH II0
npueMy 3asienuit 1 gokymenros uepes III'Y JIO umu EIII'Y nepesoaut moxymenThl B apxus AWC
«Mexsen JIO».

B ciy4ae, ecnu 3agBUTENb (yOJHOMOYEHHOE JIMIO, 3aKOHHBIA MMPEICTABUTENDL) ABUIICS HA MPUEM
B yKa3aHHOE BpeMs, OH oOCIyXuBaeTcs CTpOro B 3TO0 Bpemsa. B cioywae, eciu 3agBUTENb
(YIIOMIHOMOYEHHOE JIMI0, 3aKOHHBIA IpPEACTAaBHTENb) SBHICS II03)KE, OH OOCIIY)XHBAETCS B IMOPAIKE
XuBOM ouepenu. B nmoOoM W3 NEpEUYHCICHHBIX ClIy4YaeB OTBETCTBEHHBIH ClNELMANMCT BrimiaTHoro
HEHTpa, BENyLUIHH MpHeM, oTMeuaeT GakT sBKH 3asgBUTENs (YNOJIHOMOYEHHOIO JIMUA, 3aKOHHOI'O
npenactasutens) B AVIC "Mexsen JIO", neno nepesoaut B cratyc "lIpuem 3asgBuTesns okoHueH".

[Tocie paccMOTpeHHsT [TOKYMEHTOB M TPUHSATHS peIIeHHs O TMpelocTaBIeHHH (OTKase B
NpEeIOCTaBICHHH) TOCYJapCTBEHHOH ycayru samosHseT npeaycMmorpeHHble B AUC «Mexsen JIO»
(GbOpMBI O IPUHSATOM pEllleHHH U nepeBoauT aeio B apxuB AUC "Mexsen JIO".

2.21.11. B ciayuyae mOCTYIJIEHHS BCEX NOKYMEHTOB, YKAa3aHHBIX B IIyHKTe 2.6  HAacTOSILEro
aIMHHHCTPAaTHBHOIO pErjlaMeHTa, M OTBEYAIOIIMX TpeOOBaHHUAM, YyKa3aHHbBIM B NyHKTax 2.7, 2.8
HACTOSAUIEr0 aJIMHHHCTPATHBHOIO perjiaMeHTa, B (opMe 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
o0pa3oB  JIOKYMEHTOB), YyJIOCTOBEpeHHBIX KpanubpuuuposaHHoi OII, ngHem oOpauieHus 3a
Mpe0CTaBIEHUEM IOCYJApCTBEHHON YCIIyTH CUMTAeTCsl AaTa perucTpaliuy npueMa JoKymeHToB Ha [11'Y
JIO.

B ciywae, ecnu HampaBlIeHHblE 3asBUTeNeM  (YNOJHOMOYEHHBIM  JIMHOM, 3aKOHHBIM
[pEACTaBUTENIEM) JJICKTPOHHOE 3asiBJICHHE M JOKYMEHTHI HE 3aBepeHbl KBanupuuuposaHHoil J11, nuem
obpallleHHs 3a MpeloCTaBIeHUEM IOCYIApCTBEHHOM yCIyru cuMTacTcs AaTa JUYHON SBKH 3asBUTENS B
BhIrtaTHONH LIEHTp C NPEIOCTABICHUEM JOKYMEHTOB, yKa3aHHBIX B MNYyHKTe 2.6 ~ HACTOSUIETO
aJMUHUCTPATUBHOTO perjlaMeHTa, M OTBEYaloMIUX TpeOOBaHHWSAM, yKa3aHHBIM B MyHKTax 2.7, 2.8
HACTOSUIEr0 aAMUHUCTPATHBHOIO PETJIAMEHTA.

[II. ”TH®OPMALUA Ob YCIIVI'AX, ABJIAIOINXCA HEOBXOAMMbBIMU U
OBA3ATEJIbHBIMU JJ1 ITPEAOCTABJIEHUA T'OCYIAPCTBEHHOU YCIIVT U

3.1. Jlis mpenocTaBieHHs TOCYJAapCTBEHHOH YCIyrd MOJy4YeHHE YCIYr, KOTOPBIE SIBISIOTCS
HeOoOXOIUMBIMHU U 00S3aTENbHBIMU AJI IPEIOCTABIICHUS TOCYJapCTBEHHOM YCIyry, He TpebyeTcs.

IV. COCTAB, ITIOCJIENOBATEJIBHOCTB U CPOKU BBITTOJIHEHU A
AJIMUHUCTPATHBHBIX [TPOLEAYP, TPEBOBAHHUS K I[TOPSJIKY MX BBITIOJIHEHUS, B TOM
YUCJIE OCOBEHHOCTH BBITTIOJHEHUSI AAMUHUCTPATHBHBIX [TPOLEJYP B
SJIEKTPOHHOM ®OPME

IIpenocTaBienue rocyJapcTBEHHOM yCIIyru

4.1. IlpenocraBieHue rocy1apcTBeHHOMH yCIyTH BKIIOYaeT B cebs  cleayrone
aIMUHUCTPATUBHBIE IIPOLENYPHI:
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NpUeM U NPOBEpPKa MOCTYMHBIIHUX IS NIPEAOCTABIECHUS TOCYIaPCTBEHHOH  yCIIyrH JOKYMEHTOB,
perucTpanus 3asBjieHus MO0 OTKa3 B IpHEME 3asIBJICHUS - B TEUSHUE OTHOTO paboyero JHs;

NpUHATHE 3aK/IIOUeHHs O BBIIATe JCHEXHOH KOMIeHcauud — He Ooiee MECTHIECITH
KaJIeHJapHbIX JHEH CO [HS MOCTYIUICHHs B BrIaTHOH LEHTp BCcex HEOOXOMMBIX JOKYMEHTOB;

NPHMHSATHE PEIIEHUS O BBIIUIATE AEHEKHOH KOMIIEHCAMHU - He 00Jiee NeCATH KAICHAAPHBIX THEH
CO JIHs IPHUHSATHS 3aKJIIOYEHHUs O BBIIUIATE JICHEXHON KOMIICHCAIIMH;

OpraHu3alus BBILIATHI IEHEXKHONW KOMIIEHCAllU - He Oojiee JAEBATHALATH KaJlCHIAPHBIX JHEH
co 1Hs (OPMUPOBAHMSI BBIIATHBIX MACCHBOB HA MOJIydaresied NeHeHOHW KOMIECHCALUH, NPU HATWYUH
JIEHEXXHBIX CPEJICTB Ha cueTy BhIIiaTHOro 1eHTpa.

4.2. Mexaau3sM [peNOCTaBJIeHHs TOCYIAPCTBEHHOH yCIyrm OTpaxeH B OJOk-cxeme
npenocTaBienus rocynapctBenHoit yciayru (Ilpunoxenne 6 X HacTosmeMy aIMHHUCTPATHBHOMY
pErJIaMeHTYy).

4.2.1. MexanusM MpeaoCTaBlIeHHs] TOCYAapCTBEHHOM yciyru depes IlopTan rocyJapCTBEHHBIX H
MyHHLIUNATBHBIX ycoyr B JleHHHrpaickod o6nacTu OTpaxkeH B OJIOK-CXeMe IPeAOCTaBIIEHUS
rocyaapctensoi ycinyru (Ilpunoxenus 7 u 8 kK HacTosEMY aIMHHUCTPATHBHOMY DETJIAMEHTY).

422. MexaHu3M IpeNOCTaBJIEHHs] TocylapcTBeHHOW yciayru uepes Emuneii Ilopran
rOCY/IapCTBEHHBIX YCIYr OTpaXkeH B OJOK-CXeMe INpENOCTaBIeHUsl TOCYAapCTBEHHOW YyCIyrd
(Tlpunoxenre 9 K HACTOSIEMY aIMUHHCTPAaTHBHOMY PETJIAMEHTY).

IMpueM 1 mpoBepka MOCTYMHBIIMX JUIS IPEJOCTABICHUS TOCYapCTBEHHOM YCIIyTH JJOKYMEHTOB,
perucTpanus 3asBiieHus JU00 0TKa3 B IpUeMe 3asiBJICHHS

4.3. OcHoBaHuMeM [UIs Havajla HCIOJTHEHHS aJMHHUCTPATUBHOH MpOLEAYyphl IO NpHEMY U
IPOBEpKe MOCTYMUBIIUX JUISI MPEJOCTABJIEHUSI OCYJapCTBEHHON  YCIIYI'HM JOKYMEHTOB, PETHCTPALUU
3agBJeHus MO0 0TKa3 B MpHEME 3asiBJICHHs SIBJIsIETCsl OOpalleHue 3asBUTENs (YIOJIHOMOYEHHOIO JIMIIA,
3aKOHHOTO MpeACTaBuTeNs) B BrimnaTtHoi neutp, nubo yepes MOL], mubo gepes III'Y JIO, mubo gepes
EIII'Y, mu60 mo moyTe ¢ HpeAoCTaBJICHHEM 3asBI€HHs U JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6
HACTOSILETO AIMUHHUCTPATHBHOTO peryiaMeHTa, H COOTBETCTBYIOIMX TpeOOBaHUAM MyHKTOB 2.7, 2.8, 2.9
HACTOSIIIEr0 aIMUHUCTPATUBHOTO PErjaMeHTa.

4.4. Tlpu BBINOJTHEHUHW JAHHOH aJIMUHUCTPATUBHOHN NpOLEAYpPHI B Cly4ae JUYHOIO OOpaleHHs
3assBUTeNs (YIOJIHOMOYEHHOIO JIMIA, 3aKOHHOTO IpEACTaBUTENSI) B BBIIATHOH LEHTp — cleLHaluCcT
BrImiaTHOTO 1I€HTpa, OTBETCTBEHHBIN 3a IMpUeM KOMILIEKTa JOKYMEHTOB (Jjanee — CHelHranucT), 1ubo, B
cnyvyae nuyHoro oOpamenuss B M®L[ - cmemumanuct M®L], oTBeTcTBEHHBIH 3a NpHUeM KOMILIEKTa
JIOKyMEHTOB, C yY€TOM IOJIOXXEHUH MMyHKTa 2.2]1 HacToAEero aIMUHUCTPATUBHOTO pPErVIaMeHTa!

yCcTaHaB/MBaeT mnpeaMeT oOpalueHus, NpoBepseT AOKYMEHTHI, YJOCTOBEpSIOIUE JUYHOCTH
3asgBUTENS  (YIOJHOMOYEHHOTO  JIMIlA, 3aKOHHOTO IpPEICTaBHTENsI), a TakXKe [OJHOMOYHS
YIOJHOMOYEHHOTO JIMIA, 3aKOHHOTO MpeICTaBUTENS;

OCYIIECTBJISET IPOBEPKY MPEACTABICHHBIX [JIsi INPEJOCTABJIE€HUS TOCYJAapCTBEHHON YCIyru
JIOKYMEHTOB Ha MpeJMeT Halu4yus IIOJIHOTO KOMIUIEKTa JOKYMEHTOB, yKa3aHHBIX B IyHKTe 2.6
HACTOSLIET0 AaJMUHUCTPATHBHOTO perjlaMeHTa M COOTBETCTBUSI [PEACTABJIEHHBIX JOKYMEHTOB
TpeOOBaHHSIM MYHKTOB 2.7, 2.8 HACTOSALIETO aIMUHUCTPATUBHOTO PerjlaMeHTa.

B nmpucytctBum 3asButess (ynoJHOMOYEHHOIO JIUIA, 3aKOHHOT'O MPEICTaBUTENS) CBEPSeT KOIHHU
C NO/UIMHHUKAMHM JIOKYMEHTOB, OTMe4aeT komuu TamnoM «Komus BepHa», CTaBUT MOINUCH C
pacimu@poBKOM TOHKHOCTH, paMUIIUU, AaTy U Neyarh.

B ciydae coOTBETCTBUS MpeICTaBIEHHBIX JOKYMEHTOB TpeOOBaHUSIM, YKAa3aHHBIM B HACTOSIIIEM
aIMUHUCTPATUBHOM pErJaMEHTe, CHELHATUCT OCYIIECTBISET IMpPHEM [JOKYMEHTOB OT 3asBUTENs
(YMONHOMOYEHHOTO JIULIA, 3aKOHHOTO MPEeICTaBUTENA), YA0CTOBEpsieT (akT COOCTBEHHOPYYHOMH MOIIUCH
3asgBuTeNsl  (YMOJHOMOYEHHOrO JIMLA, 3aKOHHOTO Ipe/CTaBUTEs) U BbIIAE€T  3aBUTEIIO
(YMONMHOMOYEHHOMY JIHILly, 3aKOHHOMY IPEJCTAaBUTENIO) PACIICKY — YBEIOMIIEHUE O MpUeMe 3asiBICHHUS
U IOKYMEHTOB K HEMY.

IIpn oTcyrcTBUM y 3asBUTENs (YHOJHOMOYEHHOTO JIMI@, 3aKOHHOTO IpPEACTABUTEIIS)
HEOOXOIMMBIX JOKYMEHTOB HJIM INPU HECOOTBETCTBHM MPEICTaBJICHHBIX JOKYMEHTOB TpeOOBaHHUAM,
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YKa3aHHBEIM B HACTOAIIEM aIMHHHCTPATHBHOM PETJIAMEHTE, - yBEAOMIISET 3assBUTENs (YIIOIHOMOYCHHOE
JIMIIO, 3aKOHHOTO NPEACTABUTENS) O HAIMYMU BBIABJICHHBIX OOCTOSATENLCTB, MPEISTCTBYIOMINX TPHEMY
MIPEeICTaBICHHBIX JOKYMEHTOB.

B stoM ciydae chnenumamdct BeintatHoro ueHtpa jubo  MOI[ 0OBACHAET 3asBUTENIO
(YIIOJIHOMOYEHHOMY  JIMIY, 3aKOHHOMY MPpEICTABUTEN0) CYTh BBIABICHHBIX HECOOTBCTCTBUH B
IpeICTaBIEHHBIX JOKYMEHTaX M IpejularaeT NPHHATH MEPBI 110 UX YCTPAHCHHUIO, YKa3bIBask JEHCTBUS U
UX TOCIIEA0BATEILHOCTh, KOTOPBIE JO/DKEH COBEPLIMTH 3asBUTENb (YIOJHOMOYEHHOE JIMIO, 3aKOHHBIH
[IPEICTABUTED).

ITo mpocebe 3asBUTENs (YHOJIHOMOYEHHOTO JIMLA, 3aKOHHOTO MPEACTABHUTENS) CIELHATHCT
BrimatHoro nenrpa jn6o M®L] ykassiBaeT nepedeHb HEOOXOIUMBIX Ul TOJYYEHHs TOCYAapCTBEHHOM
YCJIyTU JEUCTBUH B IMCHbMEHHOM BHJE.

B JXypHalle YyCTHBIX OOpallleHHil rpaX[JaH CIELHAUCT JE/AeT COOTBETCTBYIOIIYIO 3allUCh O
IpUYMHE OTKa3a B IpUEME JOKYMEHTOB, O KOTOpOH 3asBUTENb (YIIOJHOMOYEHHOE JIMIO, 3aKOHHBIH
IIPEICTABUTEND) YBEIOMIISIETCS IO POCIIHCE.

4.5. TIpu BBINIOJHEHUH JAaHHOH aJgMHMHHMCTPATHBHOH MPOLELYPHI B Cllydae oOpalieHHs 3asBUTEIS
(YIIOJIHOMOYEHHOTO JIMIa, 3aKOHHOTO IpeiacTaBuTesnd) depes MOIl nmubo 1mo mnodyre CroeqHanuct
BeIIIaTHOrO IIEHTpa YCTaHABJIMBAET IpeaMeT oOpallleHHs, OCYIIECTBISAET MPOBEPKY NPEACTABICHHBIX
JUISL TIPEIOCTaBIICHUs TOCYJApCTBEHHOH yCIyrH JOKYMEHTOB Ha MpPEAMET HAIWYMS MOJHOTO KOMIUICKTA
JIOKYMEHTOB, YKa3aHHBIX B MMyHKTe 2.6 HACTOALIETO0 aAMMHUCTPATHBHOIO PErIaMEHTa M COOTBETCTBHS
TIpeJCTaBJIEHHBIX HOKYMEHTOB TpeGOBaHMAM IMyHKTOB 2.7, 2.8, 2.9 HacTosIlero agMUHHMCTPATHBHOIO
perjlaMeHTa.

B ciydae cOOTBETCTBUS MNPEACTABICHHBIX JOKYMEHTOB TpEOOBAaHMSAM, YKA3aHHBIM B HACTOSILIEM
aJMHHUCTPATHBHOM perjiaMeHTe, IpH OOpallleHMH 3asBUTENs I10 IOYTe CIEUHMAIMCT HalpaBlseT I10
II0YTE B aJpec 3assBUTENS (YIOJIHOMOUEHHOTO JIMLA, 3aKOHHOTO IIPEACTABUTE]IS).

Ilpu otrcyrcTBUM Yy 3asBUTENsS (YNOJIHOMOYEHHOIO JIMIA, 3aKOHHOTO IIPEIACTaBUTEIS)
HEOOXOIMMBIX JOKYMEHTOB MJIM IpPH HECOOTBETCTBHM IIPEACTABIECHHBIX JOKYMEHTOB TpeOOBAaHMSM,
yKa3aHHBIM B HACTOSIIEM aIMUHUCTPATUBHOM PErJIAMEHTE, - CIICIMAIUCT B ITMCBMEHHOM dopme 1ub0 B
YCTHOM (popMe M0 JKEeNaHHIO 3asiBUTENS BO3BpaAlllacT 3asBUTEIIO (YIOJHOMOYEHHOMY JIHMIlY, 3aKOHHOMY
IIPEICTABUTEIIIO) 3asIBJICHUE U JOKYMEHTHI K HEMY, OOBSCHSIET €EMY CYTh BBISIBICHHBIX HECOOTBETCTBUH B
IPEICTABICHHBIX JOKYMEHTaX W IMpearacT MPUHATH MepBl [0 UX YCTpPaHEHHIO, yKa3blBas AEUCTBUS U
HX TIOCIIEAOBaTEIHHOCTh, KOTOPHIE NOJDKEH COBEPIIUTH 3asBUTEIND (YIIOIHOMOYEHHOE JIMIO, 3aKOHHBIM
MIpEICTAaBUTEID).

4.6. Qakt mnpuemMa JOKYMEHTOB OT 3asBHUTENsd (YIOJHOMOYEHHOIO JMLA) (GUKCHPYETCs
CIICHMATTUCTOM B COOTBETCTBYOLIEM JKypHaie.

XKypHan peructpanuu JIODKEH OBITH NPOHYMEpPOBaH, MNPOIIHYPOBaH, CKpPEIIEH [e4aThlo,
MOANHUCHI0 pykoBouTesss BeimnatHoro nentpa. Hymepanus B XXypHane peructpauuu Benercs
€XXETOJIHO, [TOCJIEIOBATEIHFHO, HAUYMHAS C IIEPBOr0 HOMepa CO CKBO3HOM HyMepauuei. Bee ucripaBneHus B
XKypnane peructpauuy JOJDKHBI OBITH OTrOBOpPEHBI HAINHCBHIO «VICIIpaBIE€HHOMY BEpUTH» M 3aBEPEHBI
MOJMHUCHIO CIEIHANINCTA U [TeYaThlo.

4.7. 3asBneHue peructpupyerca B JKypHale peructpauuud B TeueHue pabouero [Hs,
SIBIISIIOLIETOCS THeM oOpallleHus 3assBUTEN .

4.8. PesynpraTom BBINIOJIHEHUSL JAaHHOH aIMUHUCTPAaTUBHOH MpOLENYpHl SBISETCS IpUEM
JIOKyMEHTOB OT 3asBUTENs (YIOJIHOMOYEHHOIO JIMIA, 3aKOHHOTO NpPEICTAaBUTENsI), perucTpalus
3asiBJICHHS ¥ Bblaya (J1M00 HallpaBleHUE) PACIIMCKU - YBEJOMIICHHS O IIpHEME IOKYMEHTOB JIHOO OTKa3 B
rpueMe JOKYMEHTOB.

CpoOK BBHITIOTHEHHMS] JAHHOR aJIMUHUCTPATUBHOM MIPOlleNypbl — B T€YEHUE OJHOrO paboyero JHs.

Crioco6 ¢ukcauuy pe3ynbTara BHIIOJHEHMS JTaHHOH aIMHHUCTPATUBHOM IPOIEYyPHl — BHECEHUE
COOTBETCTBYIOIIMX 3alliced B HEOOXOIMMBIE >KypHalbl, BblAaua (MO0 HampaBlICHHE) 3asiBHUTEIIIO
(YIOJIHOMOYEHHOMY JIMIy, 3aKOHHOMY IIPEICTABUTENIO) PACIIMCKU - YBEIOMIICHHS O IPUEME JIOKYMEHTOB
1160 06 oTKas3e B MpueMe JOKYMEHTOB.

4.9. BeIIaTHOR LEHTP, NPEeJOCTaBISIONMI rocyJapcTBEHHYIO yeuyry nmub6o MOIL] e Bmpase
TpeboBaTh OT 3asiBUTEN (YIIOJHOMOYEHHOTO JIMIA, 3aKOHHOT'O MIPEIACTABUTENS):
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Npe/ICTABIEHHs TOKYMEHTOB, HH(POPMAIMU MM OCYIIECTBICHNS NeHCTBUH, NPEACTABICHUE HIIH
OCYIIECTBIIEHHE KOTOPHIX HE HPEJyCMOTPEHO HODMATHUBHBIMH NPABOBBIMU aKTaMH, PETyJIHPYIOIIMMH
OTHOIIEHHUS, BOHUKAIOIIME B CBSI3H C ITPEIOCTABICHUEM I'OCYJTapPCTBEHHOM YCIIyIH;

npeicTaBieHus JOKyMEHTOB M HMH(OpPMaluM, KOTOpble HaXOIATCS B PacHOpPSHKCHUH
rocyapcTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJIEHHS ¥ IIOJBEIOMCTBCHHBIX UM OpraHu3aiii
B COOTBETCTBHM C HOPMATHBHBIMH IPaBOBBIMH aKTaMH (32 MCK/IIOYEHHEM JOKYMEHTOB,
NOATBEPXKAAIOIIKX OIUIATy TOCYJapCTBEHHOM MOMIIMHBL, JOKYMEHTOB, BKJIIOYEHHBIX B IEPCUCHb,
onpesieNeHHbI YacThio 6 cratb 7 PenepanbHoro 3akona or 27 wmrons 2010 roma N 210-d3 "O6
OpraHM3alli¥ MpPeJOCTABICHUS TOCYJapCTBEHHBIX M MYHHMUHIAIBHBIX YCIyr", a TaKXke IOKYMEHTOB,
BBIIABAEMBIX B pE3yJbTaTe OKa3aHHs YCIYr, SBISIONIMXCA HEOOXOAUMBIMH U 00A3aTENIbHBIMHU IS
IPEIOCTABICHUS TOCYAapCTBEHHBIX YCIIYT);

OCYIIECTBJICHUS JEHCTBHM, B TOM 4YHCJIE COIJIaCOBAHMM, HEOOXOAUMBIX M IOTy4YeHHs
rOCyJapCTBEHHOM YCIYI'M M CBS3aHHBIX C OOpalleHMEM B HHBLIE TOCYIApCTBEHHbIE OpraHbl, OpPraHbl
MECTHOTO CaMOYIIPaBJIEHHs, OpraHH3alMU (32 MCKIIOYEHMEM IIOJNYYEHHS YCIYr, SBJISIOUIMXCS
HEOOXOMUMBIMH H 00s3aTEJIBLHBIMHA JUIS IPEJIOCTaBJICHUS TOCYAApPCTBEHHOM YCIYI'W, BKJIIOYECHHBIX B
IIepeyHH, PeyCMOTPeHHBIE YacThio 1 ctatei 9 denepanpHoro 3akona ot 27 urong 2010 roxa N 210-03
"O6 opraHu3aluy MPeAOCTaBICHHUs rOCYJapCTBEHHBIX H MyHUIUINIANBHBIX YCIIYT", a TaKKe NOKYMEHTOB
1 uHGOPMAIIMH, IPEIOCTABISIEMBIX B pe3yJibTaTe OKa3aHUs TAKUX yCIIYT).

4.10. OCOGEHHOCTH BBINOJHEHHS aIMUHHCTPATUBHOM MpoLEeypsl B 3JIEKTPOHHOH dopMme:

4.10.1. Ilpu mocTyIuieHHH 3asBIeHUs (3arnpoca) 3assBUTeNs (YIOJTHOMOYEHHOIO JIHIla, 3aKOHHOI'O
npeacraBuTens) B yeKTpoHHOH ¢opMme uyepes III'Y J1O, nmu6o EII'Y cneunmanuct, HageneHHBIH B
COOTBETCTBHM C JO/DKHOCTHBIM pErIAMEHTOM (JOJKHOCTHOM HMHCTpykIueH) QyHKUMSIMH IO NpHEMY
3asgBiieHdd W J0kyMeHTOB uepe3 Ilopran, ¢opMHpyeT KOMIJIEKT HOKYMEHTOB, NOCTYNMBIIHUX B
JJIEKTPOHHOM BHJE, W IepeJaeT MX CHelHa]hCcTy, YKa3aHHOMY B IyHKTe 4.4 HacTOSILEro
aIMUHUCTPATUBHOIO pErJIaMeHTa.

4.10.2. CnenuanucT, yKa3aHHBIH B MyHKTE 4.4 HACTOSIIErO0 aAMUHUCTPATUBHOIO PETrJIaMEHTa:

OCYIIECTBIIIET IPOBEPKY IOCTYNHBIUMX JUII TIPEJOCTABJICHUS TOCyIapCTBEHHOM YCIIyru
JIOKYMEHTOB Ha IPEeOMET COOTBETCTBHS IE€PEUHIO, NPEeTyCMOTPEHHOMY B NyHKTe 2.6 HacTOSIIEro
aIMHHHCTPAaTHBHOrO  perjlaMeHTa, a Takxe TpeOoBaHHsIM NyHKTOB 2.7, 2.8 HacrosIero
aJMHHUCTPATUBHOI'O PETJIAMEHTA;

B CJydae €CJIM HalpaBJIEHHOE 3asBJICHHE M IAKEeT 3JIEKTPOHHBIX JOKYMEHTOB HE 3aBEpEHBI
kpandunupoanHoi D11 3asBUTeNs (yNOIHOMOYEHHOTO JIMLIA, 3aKOHHOT'O TIPEICTABUTENS), CHELIHAIUCT,
ykasaHHbli B noanynkre 4.10.1 nynkTa 4.10 HacTosIero aAMUHUCTPAaTUBHOIO perjiaMeHTa, popMupyer
yepes AUC «Mexsen JIO» mnpuriaimeHde Ha IOpHEM, KOTOpPOE ITOJDKHO COJAEpXkaTh CIEAYIONIYIO
uHdopMaIuio: aapec BEIIATHOrO INEHTpa, B KOTOPBIH HeOOXOOMMO OOpaTUTBCS 3asABUTEITIO
(YIIOJTHOMOYEHHOMY JIMIly, 3aKOHHOMY IIpEACTaBUTENIO), JAaTy M BpeMs IpUeMa, HOMEp OdYepe.d,
UICHTUGUKAIIMOHHBIH HOMEp TMpUIVIAIIEHHS M IE€peYeHb JOKYMEHTOB, KOTOpPbIE HEOOXOIUMO
npeacraBuTh Ha npueme. B AUC «Mexsen JIO» neno nepeBoAUT B cTaTyc «3asBHUTENb IPUIJIAILICH Ha
TIPUEM.

HpI/IHHTI/Ie 3aKJIFOYEHHS O BBIILIATE JICHEXKHOW KOMIIEHCAUH

4.11. OcHOBaHHEM [UIsl Hayalla UCIIOJIHEHUS aJMHUHUCTPATUBHOW MpOUENyphl MO IPHHITHIO
3aKJIIOYEHUST O BBIIUIATE [JICHEXHOW KOMIIEHCAIUH SABISETCS 3aBepIIeHHE aJIMHHHCTPATUBHOM
HpoLEeNypsl [0 NMPUEMY M NPOBEPKe NMOCTYNMHBILUX JJIs NMPEAOCTaBICHUS IOCYJIapCTBEHHOW  yCIyru
JIOKyMEHTOB, pETHCTpAIUH 3asiBJICHHS TUOO MO OTKA3y B pUeMe 3asiBJICHHSL.

4.12. 1lpu BBINOJHEHWH AAHHOM aJIMHUHUCTPATUBHOH NpOLEAYypHI CleHHaNIHCT BpImaaTHOro
LEHTpa NepelaeT NOKYMEHTHl cekpeTapto KOMHCCHH MO BOCCTaHOBJIEHHUIO IpaB peabHINTHPOBAHHBIX
XKEPTB MOJUTHYECKUX penpeccuil JleHuHrpanckoit obnactu (manee — Komwuccus), cocrosiumeii mnpu
Komurere), KOTOpPBIi:

IPOBOJAUT ONEHKY IIPEACTaBICHHBIX 3asBUTENEM (YHOJHOMOYEHHBIM JIMIIOM, 3aKOHHBIM
IpeJICTaBUTENIeM) JOKYMEHTOB Ha IIpeaIMeT OIpeesieHHss IpaBa 3asBUTEIS B COOTBETCTBHH C
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[TosoxeHHMEM O MOPSIIKE BO3BpATa rpakiaHaM HE3aKOHHO KOH(QHCKOBAHHOI0, H3BSITOrO UJIH BBILIECIIIETO
HHBIM IIyTEM M3 BIAACHUS B CBS3H C IOJMTHYECKUMM DEIPECCHAMU HMYIUECTBA, BO3MEIUCHUS €ro
CTOMMOCTH HJIH BBIIJIATHl JEHEXHOM KommeHcauuu (yTB. roctaHoBineHueM IlpaButenbcrBa PO ot
12.08.1994 N 926);
npeacTaBiseT Ha  3acejaHMe  KoMHMCCMM — JOKYMEHTBI  3as(BMTENS  JUld  TIPHHATHS
COOTBETCTBYIOILEIO PENIEHH;
no pesynbratam 3acenaHus Komuccum cexperapp KOMHCCHH TOTOBHT —IPOEKT MpPOTOKOJA
3acemanuss KOMHCCHM, IPOEKT 3aKJIIOYEHHS O BBILIATE ICHEXKHOM KOMIICHCALMH, INPEICTABISACT Ha
noAnucanue npeacenareno KoMucenu 1 nepearoT NOANMCAaHHOE 3aK/II0YEeHHE B BhInnatHoH LeHTp.
4.13. Kputepuu NpUHATHS PELICHUH B paMKax aJMHHHCTPATHBHOW MPOLEAYPHI: HATHYHE HIIH
OTCYTCTBHE OCHOBAHHUH, yKa3aHHBIX B IMyHKTE 2.13 HaCTOALIETO aIMUHUCTPATUBHOIO PErlaMeHTa.
4.14. Pe3ynbTaToOM  BBINOJHEHUS JaHHOH aIMHUHUCTPATUBHOM IPOLIENYPHI SABJISCTCS IPHUHATHE
3aKJIFOUEHHS O BHITLIATE JCHE)KHOW KOMITEHCAUHH.
CpoK BBINIOJIHEHHUS TaHHOH aAIMHHUCTPATHBHOM Npoueaypsl — He 6olee 60 KaneHIapHbIX THEH CO
JIHA [IOCTYILJICHUsI B BBINIaTHOM LIEHTpP BceX HEOOXOAUMBIX TOKYMEHTOB.
Cnoco6 ¢ukcanud pe3ynbraTa BBIIOJHEHHUsS MAAHHOM aJMHHHMCTPAaTHBHOM MpOLEAYpHI —
noanucanue mpeacenareneM KoMUCCHH 3aKUTIOUEHHs O BBITLIATE JEHEKHON KOMIIEHCALIMH.

[IpuHsiTHE pelIeHUs O BhIIIATE JEHEXHONW KOMIIEHCALUU

4.15. OcHoBaHMEM I Hayajga HCIIOJIHEHHWS aJMHUHUCTPATUBHOM NpOLENypbl MO IPHHATHIO
peuIeHUs O BBIILIATE JEHEXKHON KOMIIEHCAIIUH SBISICTCS 3aBEpIICHHE aJIMHHHMCTPAaTHBHOHM IIPOLIEAYPEI
10 TIPHHSTHIO 3aKIIOYEHHS O BBINIATE JECHEXKHON KOMIIEHCALIMH.

4.16. CnieryuaincT BoImaTHOrO eHTpa, OTBETCTBEHHBIM 3a IOATOTOBKY IPOEKTa PAaCHOPsKEHHUS
U €ro CoIJiacoBaHHe, MPEJACTABIISIET COIIACOBAHHBIM IIPOEKT pACIOPSDKEHHUs  PYKOBOIUTEMO (JIMOO
HCIOJIHSIOIEMY 00s3aHHOCTH PYKOBOJUTENS) BEIIaTHOTO IEHTpa Ha NMOAIHCaHHE.

4.17. Kputepuu MpUHATHS pELICHUMH B paMKax aJIMHUHHUCTPAaTMBHOM NIPOUEHYpBHI: Halnv4yue
3aKIFOYEHHS O BBIIIATE JEHEKHOW KOMIICHCAUH.

4.18. PyxoBoauTens (JIuOO MCHOJHSIONMHA 0OS3aHHOCTH PYKOBOIUTENS) BhInnaTHOro ueHTpa
MIOJIMTUCHIBAET IIPOEKT PACIIOPSHKEHUS, B Clly4ae OTKIOHEHHUS — BO3BPAILACT €0 C 3aMEYaHUSIMH.

4.19. Ilo pe3yapTaraM MPUHITOIO pPacloOpsKEHUs 00 OTKa3e B BBIILIATE ACHEKHOW KOMIIEHCALlUU
CICUUATUCT TOTOBHUT TMPOEKT INHChbMa 3asBUTENO  (YIOJHOMOYEHHOMY  JIMIY, 3aKOHHOMY
IPEJICTABUTEII0), COIJIACOBBIBAET €ro W IIOANMCHIBAET y  pyKOBOAMTENS (JIMOO HCIOJIHSIOIIETO
00s13aHHOCTH PYKOBOJUTENS) BeInmaTHOro exrpa.

OouH HSK3eMIUIIp MUChbMa B CPOK HE I[I03JHee MATH pabouux JHEH €O JHS TIPUHSTHS
pacnopspKeHHUs: 00 0TKa3€ B BBIIIIATE ACHEKHOW KOMIIEHCALMU BBIIACTCS 3asiBUTENIO (YIOJIHOMOYEHHOMY
JIUIy, 3aKOHHOMY TpEJICTaBUTENIO) JIMUHO JUOO HamlpaBiseTcss Mo nmoute nubo Hampasmisiercs B MODLI,
JUISL TIOCJIEYIOIIEH TIepelauyd 3asiBUTEN0, JHOO IepelacTcsl CIEUUATUCTY, YKa3aHHOMY B IIOJITYHKTE
4.10.1 nynkra 4.10 HacTOAIErO0 aAMHUHUCTPATUBHOIO pEIVIAMEHTAa JI1 HAalpaBJICHUS 4epe3 JIMYHBIA
KabuHeTr 3asBuTeNs, pasMmewteHHbli Ha EINIY umm [TV J1O, BTOpo#t — BKIampIBaeTcss B KOMILICKT
JIOKYMEHTOB 3asiBUTEJIS.

4.20. CrieunayiucT, B Cay4dae MMOJIOXKUTENBHOIO PEUICHUsS O Ha3HAYCHHUH JCHEKHOW KOMIICHCALIUH,
oTKpbiBaeT B 6aze naHHbIX «AWC Colzamuray pacnopsbkeHHE Ha BBITLIATY.

4.21. Pe3ynbTaToM BBINOJHEHHS IaHHOH aJIMHUHUCTPATUBHOH MpOLIEYphl SIBISETCS IPUHSTHE
pacropshKeHHUs 0 BbIILIaTe (00 OTKase B BbIILIATE) JCHE)KHOW KOMIICHCALIUH.

Cpok BBINIOJIHEHHS JaHHOM aJMHHUCTPAaTUBHOM mpouenyphl — He Oojee OecsSTH KaleHIapHBIX
JIHEH CO JTHS MOATOTOBKH IIPOEKTa COOTBETCTBYIOILUETO PACTIOPSIKEHHS.

Cnoco6 ¢ukcauuu pe3yibTaTa BBIIOJHEHUS JaHHOH aJMUHUCTPATHBHOM MpOLENYPHI —
NOJNHUCAaHUE PYKOBOIUTEIEM BBIIaTHOro ILIEHTpa paclopsKeHHUss O  HasHaueHHH (00 OTkase B
Ha3Ha4Ye€HUH ) JEHEXKHOH KOMIIEHCAI[UH.
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OpFaHI/IBaI_II/ISI BBIILIATHI J€HEXHOM KOMIIEHCAIIUH

4.22. OCHOBaHHMEM JJIsl MCIIOJHEHHS aIMHHHUCTPATUBHOMN NpOLEAYPHI 110 OPraHW3allly BBIILIATHI
JIEHE)KHOM KOMIIEHCALIMM SBISETCS 3aBepllieHHe aJMHUHHCTPAaTHBHOM IpoLEeAyphl [0 IPHHATHIO
pelleHns] O BBIIIATE JCHEKHOM KOMIICHCALIUH.

4.23. OTBETCTBEHHLIMH 3a BBHIIOJHEHHE JaHHOW aJMHHHCTPATHBHOM IIPOLEAYPHI SBISECTCS
CHeNMaNHCT BBIUIATHOTO IIEHTPa, OTBETCTBEHHBIM 3a (OPMHPOBAHHE CIIMCKA IMOJIydYaTelled AeHEe)KHOM
KOMIICHCALIMH.

4.24. ChneunuanydcT BeimaaTHoro UeHTpa (OpMHpPYET CIHCOK ITojydarejled JeHeXHOM
KOMIIEHCALMHK 110 JIeHMHIpaCcKoil 061acTH B yCTaHOBJIEHHBIE CPOKH.

4.25. TlepeuncieHHE JEHEXHBIX CPEICTB HA CyeTa IOJydyaTeeid AEeHE)KHOHW KOMIICHCALHH
MPOM3BOJMTCS BEHIMIATHBEIM IIEHTPOM C MECSNA, CIIEAYIOINErO 38 MECSALIEM, B KOTOPOM IPHHSTO pEIIeHHe
0 HA3HAYCHHMM JIEHEXKHOM KOMIIEHCAIlHH, B COOTBETCTBHH C IpadUKOM IEpPEYUCIICHHS COLHAJIBHBIX
BBIIUIAT [TOJIyYaTelsIM U IIPY HaJIMYMH IEHEXKHBIX CPENCTB Ha CYeTy BrImnaTHOro reHrpa.

4.26. CyMMBI IeHe)KHOH KOMIIEHCAllMH, IPUYHMTAIOIHECS I'PaXXIaHUHY, H HE [IOJIyYCHHbIE UM IIPH
XKM3HH, HaclleylOTCs B IIOpsIKe, YCTaHOBIEHHOM  3akoHoM Poccuiickoii ®enepanuu (cT.1183
I'paxxnanckoro Koaekca P®).

4.27. Pe3ynbraToM BBINIOJIHEHHS JaHHOHM  aIMHUHHMCTPDATHBHOM  MNpOLENYpHl  SABJISETCS
IIepeyYrCIIeHHe CYMM JCHEXXHOM KOMIIEHCAllMK B OTAEJIEHHs II0YTOBOM CBA3U Y npasieHus denepanbHon
noutoBoi cBsa3u Caukr-IletepOypra u JlenuHrpanckoi obnactu — dunuana GI'VII «Ilouyra Poccun»
m6o B otaenenus (dunuansl) OAO «Cbepbanka Poccun» (nanee — Cbepbank Poccun) nnbo uHblE
KpEeOWTHBIE YUPEXIASHHsI, PACIIOJOKEHHBIE Ha TEPPHTOPHH JIEHHHIpanCcKoi o6acTy.

CpoK BBIIOJIHEHHs JaHHOH aJAMHHHUCTpaTHBHOH @polledypbl — He Oojee HeBATHAAUATH
KaJeHOapHbIX OHeW co AHS (OpPMHpOBaHHsS BBIIUIATHBIX MAacCHBOB Ha IIOJIydaTellel JeHeXHOH
KOMIIEHCAIIMH, ITPH HAJTHYMH JACHEXHBIX CPEJICTB Ha cYeTy BBIIUIATHOTO LIEHTpa.

V. ®OPMbI KOHTPOJIA 3A UCITOJIHEHUEM AIMUHUCTPATUBHOI' O PEI'JTIAMEHTA

HOpSIIIOK OCYIIECTBJICHHUA TEKYLIETO KOHTPOJIA 3a CO6JIIOIICHPICM H UCITOJIHEHHEM OTBCTCTBCHHBIMH
JOJDKHOCTHBIMH JIMIIAMH ITOJIOXKEHHUN AIMHHHCTPATHBHOI'O pETJIaMEHTAa YCIIYI'H H HHBIX HOPMAaTHBHBIX
ITPpaBOBBIX aKTOB, YCTaHABJIHBAIOIIHX TpC6OBaHI/I$I K IpE€AOCTAaBIICHHUIO FOCYI[apCTBCHHOﬁ YCIIYT'H, a TAKXE
NpHUHATUEM pCIHCHI/Iﬁ OTBETCTBCHHBIMH JIMIIAMH

5.1. Texkymuii KOHTPOJH OCYIIECTBISETCS IOCTOSSHHO OTBETCTBEHHBIMH  CIIEHAIMCTaMHU
BhITaTHOro IHeHTpa IO KaXIOH IpoUEAype B COOTBETCTBUM C YCTAHOBJIEHHBIMH HACTOSIIMM
pErIaMeHTOM COJepXKaHWEeM IeHCTBHUH M CpOKaMH HMX OCYIIECTBIIEHHS, a TakXe IyTeM IpOBEeJCHHUS
pykoBojauTedeM  BpIiaTHOro  I€HTpa  NpPOBEPOK  HCIOJIHEHHS  TOJIOKEHHH  HACTOSILEro
aIMHHUCTPATHBHOIO PErJIaMEHTa, MHBIX HOPMATHBHBIX IIPABOBHIX aKTOB.

5.1.1. Texkymmi KOHTpPOJb OCYLIECTBISETCS IIyTEM IIPOBEIECHHUS IPOBEPOK COONIOIECHHS
[IOCTIEIOBATEIBHOCTH M CPOKOB JIEHCTBHH, ONpeAENCHHBIX aJMHUHUCTPATHUBHBIMHU IpPOIEAypaMH IO
IIPEIOCTABJICHHUIO I'OCYIapCTBEHHOHN YCIIyTH.

5.1.2. O cnyyasix ¥ NpuYMHaX HapylIEHHs CPOKOB aJIMUHHUCTPAaTUBHBIX MpPOLENYpP PYKOBOIUTEIND
CTPYKTYpPHOTrO INojpa3jiefieHds BrimnaTHOro meHTpa HUHQOPMHPYET MOHKHOCTHOE JIKIO BEIIaTHOTO
LEHTpa, HA/IEJIEHHOE COOTBETCTBYIOIIMMH IIOJTHOMOYHMSIMH, a TaKXe O IPHUHATHH MEp IO YCTPaHEHHIO
HapyuIeHUH.

5.2. Kontpons coOmonenuss crneuvandcraMu MOIL] nocnemoBaTteNnbHOCTH — ACUCTBHIA,
OINpe/IelIeHHbIX aMUHUCTPATUBHBIMH IIPOLIElypaMH OCyIIeCTBIIsIETCsl AupekTopaMu MO,

KonTpons coOmonenuss TpeOOBaHMIT HAcTOSIEro aIMUHHCTPATHBHOIO pErjlaMeHTa B YacTH,
Kacaromeiics ydactus MOL| B npenocTaBlIeHHWH TOCYyAapCTBEHHON (MYHHMIMIAIBLHOM) YCIIYIH,
ocymectBisieTcs KOMHUTETOM 3KOHOMHYECKOTO pa3BUTHSI M HHBECTHIIMOHHOW  JeSTEIbHOCTH
JlenuHrpanckoi obnacty.
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HOpSII[OK U NIEPpHOJUYHOCTh OCYIICCTBIICHUS INIAHOBBIX H BHCIIJIAHOBBIX ITPOBCPOK
MOJIHOTHI U KQUECTBA IIPEAOCTABIICHUS FOCYﬂapCTBeHHOﬁ yCiayru

5.3. KoHTpOJIb 3a MMOJHOTON U Ka4eCTBOM IIPEOCTABIEHHS FOCY JapCTBEHHOM YCIIyTH BKIIIOYAET B
ce0s1 pOBEJCHHE MPOBEPOK, BBIIBICHUE M YCTpAaHEHHE HApYUICHHH MpaB 3asBUTENIEH, PacCMOTPEHHE,
IpUHATHE DPEUIEHHNM M MOATOTOBKY OTBETOB Ha OOpallleHHs 3asBHUTENEH, COAepKallMX XanoObl Ha
peueHus, neicTrys (Oe30eHCTBHE) TOIDKHOCTHBIX JIHIL.

5.3.1. TlpoBepku TIOJIHOTBI M KadecTBa IPENOCTABIEHHs TOCYJApCTBEHHOH  yCIIyrd
OCYLIECTBIISIOTCS HAa OCHOBaHHHU pacnopsbkeHud Komurera.

5.3.2. IIpoBepKu MOTYT OBITH IUIAHOBBIMH U BHEIUIAHOBBIMHU. [I11aHOBBIE TPOBEPKH NMPOBOIATCS B
COOTBETCTBHH C YTBEPXKIEHHBIM NpenacenarencM KoMuTeTa miaHoM IPOBEPOK, HO HE Yallle YeM OJIMH pa3
B Tpu rofa. BHemiaHOBBIE TPOBEPKU MPOBOJATCA 1O (akTaM OOpallleHHM Ipak[aH MM OpraHu3alui, B
KOTOPBIX COIEPXHUTCA HHGOPMALUs O JOMYIIECHHBIX CHELHAIUCTaMU BBITUIATHOrO LEeHTpa HapyUIEHH X
IIOJIOXKEHHI HACTOSIIEr0 aAMHUHUCTPATUBHOIO PErJIaMEHTa.

5.4. Pe3ynpTaraMu BBIMOJTHEHHUS NPOLIEYpPbl KOHTPOJS SBIISIIOTCS:

BBISBJIEHHE HAPYUICHHUS BBITOJIHEHUS aIMUHUCTPATUBHBIX IIPOLIENYD;

BBISIBJIEHHE HEMPABOMEPHO MPUHSTHIX PEUICHUM O MPENOCTAaBIEHUH IOCY JapCTBEHHOM YCIIyry;

ycTpaHeHHe BhIMIaTHBIM LIEHTPOM BBISIBICHHBIX OLIHOOK (HapyUIeHUi);

OTCYTCTBUE OMIHMOOK (HapyUIEHHI).

OTBeTCTBEHHOCTD JOJKHOCTHBIX JIMII 33 pellieHus U AeicTBus (Oe3aeiicTBue),
PHUHUMAaeMBble (OCYIIECTBIISIEMBIE) B X0I€ IPEOCTABIICHUS FOCYJApCTBEHHON YCIYTH

5.5. B cayuae BBISBIEHHS N0 pe3yJbTaTaM TEKYLIEr0 KOHTPOJS H IPOBOJUMBIX IPOBEPOK
HapylUIeHH# CpOKOB W TIOpSAAKAa HCIONHEHHS aJIMHHHCTPAaTHUBHBIX IPOLEAYp, OOOCHOBAaHHOCTH H
3aKOHHOCTH COBEpIIEHHS OeHCTBHIM BHUHOBHBIE JIMLA IPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B TOPSJKE,
yCTaHOBJIECHHOM 3aKOHOAaTeNbCcTBOM Poccuiickoit denepanumn.

OTBETCTBEHHOCTD CIleHAIMCTa BBIIIaTHOrO 1EHTpa 3a coOntofeHue TpeOOBaHUM HACTOSIIETO
aJMHHHCTPATHUBHOIO pETJlaMEHTa IO BBHINOJHEHHIO AJAMUHUCTPATHUBHBIX MNPOLENYpP, OCYIIECTBIICHHIO
neiicTBuil (Oe3MeHCTBUS) MPU BBITOJHEHUU TOCYHApCTBEHHOM YCIyrH, 3aKperuisieTcs B JODKHOCTHBIX
HHCTPYKILHS CIIENUaTUCTOB BhImaTtHoro neHTpa.

TpebGoBaHus k mopsiaky U popMaM KOHTPOJIS
3a IPEeIOCTABJICHHEM TOCYIapCTBEHHOM YCIIYTH, B TOM YHCIE
CO CTOPOHBI I'paXk/laH, UX OObETMHEHUM U OpraHu3aluil

5.6. KoHTposib 3a MNpeAoCTaBIE€HHUEM TOCYNAapCTBEHHOM YCIYrH, B TOM YHCJIE CO CTOPOHBI
rpaxzaaH, Ux OObE€IUHEHUN U OpraHU3alUi, OCYIIECTBISETCS IMOCPEICTBOM OTKPBITOCTH JEATEILHOCTH
opraHa COLH&JIbHON 3allUTHl HACEJICHHS IIpU MPENOCTABICHUU TOCYAApCTBEHHOM YCIYrd, MOJIy4YeHUs
rpaxiaHaMH, UX 00bEIUHEHUSIMH U OpraHU3alusIMU aKTyaJbHOM, IOJIHOM U JOCTOBEPHOM HHPOpMAIHH
0 TOpSAKE NPEIOCTaBICHUS TOCYJapCTBEHHOM YCIyrH M 00eCledYeHUs BO3MOXKHOCTH J0CYIeOHOro
(BHeCyA€OHOr0) pacCCMOTPEHHUS JKajo0.

VI. JOCYJAEBHBIN (BHECY JIEBHBIN) ITOPSIJIOK OBXAJIOBAHUS PELLIEHUI U
JIEMCTBUH (BE3JIEVICTBUS) OPTAHA (OPTAHU3ALIVIN), [TPEJIOCTABJISIOLLETO
(TTPEJIOCTABJISIFOLIEN) TOCYJAPCTBEHHYIO YCJIYTY, A TAKXE JJOJDKHOCTHBIX JIULI,
I'OCYJIAPCTBEHHBIX, MYHUIIUIIAJIBHBIX CJIYVKALLIMX

[IpaBo 3asBuTeneit Ha nocyebHOE (BHECYIeOHOE) 00XKaloBaHUE pEUICHHH U NeMCTBHI
(6e3neicTBUSA), MPHHATHIX (OCYIIECTBIISEMBIX B XOJI€ IIPEIOCTABIEHHUS TOCYAAPCTBEHHOMN yCIyTru
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6.1. 3asBUTENM UMEIOT MpaBo Ha obXaroBaHUE NeHCTBUI (O€3NEHCTBUA) U PELUCHUH, IIPUHSTHIX
(OCYILECTBISIEMBIX) B XOZ€ MPENOCTABICHUS IOCYJapCTBEHHOH yCIyTH, B HOCYAeOHOM (BHECYyaeOHOM)
HOPSJIKE.

IIpeamet nocynedHoro (BHECYneOHOr0) 0O)aroBaHus

6.2. IlpenmeToM nocynebHOro (BHeCyAeOHOro) OOKaJOBaHMsl SBJIAECTCH PEINCHHE, NEHCTBUS
(6e3neiicTBue) BoimnarHoro neHtpa, M®IL], MOKHOCTHBIX JIMII, CIELHATUCTOB BHINIATHOTO NEHTpa,
M®ILI, 0TBETCTBEHHBIX 3a IIPEAOCTABIECHHE F'OCYJAPCTBEHHOH YCIYTH, B TOM YHCIIE:

HapyLIeHHe CPOKa PErHCTPALMH 3aIlpoca 3asBUTEN O IPEAOCTABICHHH IOCYAapCTBEHHOM YCIIyTH,

HapylLIeHUEe CPOKa IIPEeOCTABIEHHUS FOCYy1apCTBEHHOM YCIIYIH,

TpeboBaHHe Yy 3asBUTENs JOOKYMEHTOB, HE IPEAYCMOTPEHHBIX HOPMATHUBHLIMU IIPABOBBIMH
akTaMu Poccuiickoit ®enepallii, HOPMAaTHBHBIMU IIPABOBBIMH akTaMM JIeHHMHrpanckoi obnactu s
IIpeI0CTaBIeHUs TOCY JapCTBEHHOMR YCIIYTH;

OTKa3 B TMpHEME Yy 3asBUTENS JOKYMEHTOB, IIPEIOCTaBIEHHE KOTOPBIX IPELyCMOTPEHBI
HOPMATUBHBIMU IIpaBOBBIMH akTaMM Poccuiickoii ®enepaliy, HOPMATHUBHBIMH NPABOBBIMH aKTaMH
JleHMHTrpaackoii 00JIacTH A IPEAOCTaBICHUS IOCYJapCTBEHHOMN YCIYyTH;

OTKa3 B MPENOCTaBICHUU 3asBUTENIO TIOCYJapCTBEHHOHM YCIyrH, €CJIM OCHOBaHHMS OTKa3a He
pPeayCMOTpPEeHbl  (enepanbHBIMM 3aKOHAMH M IPUHATBIMM B COOTBETCTBHHM € HHUMH HHBIMH
HOPMATUBHBIMU IIPaBOBBIMU akTamMu Poccuiickoit denepany, HOpMaTHUBHBIMH IIPaBOBBIMHM aKTaMH
Jlenunrpaackoii obnacty;

3aTpeOOBaHHE C 3asgBUTENSS IpH IPEIOCTaBIEHHMH TIOCYJAapCTBEHHOM yCIyrd ILIAThI,
HEIpPeIyCMOTPEHHO! HOpPMAaTHUBHBIMH IpaBOBBIMHM akTamu Poccuiickoii ®enepany, HOpMaTUBHBIMHU
IIpaBOBBIMH akTamH JIeHHHrpaackoit obnacty;

oTka3 BeimmatHoro nentpa, M®L[, HOMKHOCTHBIX JHI, CIIENUAJIUCTOB BBIIATHOrO LEHTpA,
M®ILI, OTBETCTBEHHBIX 3a IPENOCTABICHUE TOCYIJApCTBEHHOW YCJIyrd, B HMCIpPaBJICHHUH OOIMYIICHHBIX
OIIeYaTOK U OIHUOOK B BBIOAHHBIX B pe3yJbTaTe IPENOCTaBICHUS rOCYyJapCTBEHHOM YCIYrH TOKYMEHTax
100 HapylLIEHHE YCTaHOBIEHHOI'O CpOKa TaKUX UCIIPaBJICHHUH.

Oprans! UCIIOTHUTENIBHON BIACTH (OpraHbl MECTHOI'O CaAMOYIIPABIIEHUS) U JIOJDKHOCTHEIE JIUIIA,
KOTOPBIM MOXET OBITh apecoBaHa jxajo0a B 1ocyneOHOM (BHeCYIeOHOM) MOpsaKe

6.3. Xanoba nomaercs 3asBuUTeneM B BritatHoit nentp, M®IL| B nuceMeHHolt ¢opMe Ha
OyMaxHoM HocuTele b0 B 3nexTpoHHOU Gopme (IIpunoxenue 6 K HacTOSAIEMY aIMHUHHUCTPATUBHOMY
pETJIaMEHTY).

Xanobpl Ha pelleHHs, NPHHATBIE PYKOBOAUTENEM (JIMOO0 HCHOJHSIOMIUM OOS3aHHOCTH
PYKOBOJHUTENS, 3aMECTUTEIIEM PyKOBOOUTENS) BIIIaTHOrO LIEHTpa N0Aal0TCs 3asBUTENIMU B KoMuTer.

XKanobpl Ha pelleHHs, MNPHUHATHIE pyKOBoaUTedAeM (IMOO HCHOJHSIOIIAM OOS3aHHOCTH
PYKOBOIMTENS, 3aMmMecTUTeneM pykoBoautens) MOPL[ moparorcss 3asgBUTENsSIMH B KOMHTET
SKOHOMHUYECKOr'0 pa3BUTHS U HHBECTULIMOHHOH AeaTenbHOCTH JIeHuHrpaackoit obnacry.

OcHoBaHus U Havyasla Npoleaypsl nocynedHoro (BHecyneOHOro) o0xanoBaHus

6.4. OcHoBaHUEM JUIs Hauaja Mpoleayphl nocyaedHoro (BHecyaeObHOro) ob6KanoBaHus SBISETCS
JU4YHOEe oOpallleHHE 3asBUTENS € XajloOOH, COOTBETCIBYIOLIEH TpeOoBaHHUSM dYacTH S5 cratbu 11.2
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranu3aly MpeaoCcTaBIeHUsS FOCYIapCTBEHHBIX
M MYyHHMIMIIAJIBHBIX yCJIyr» JMOO HallpaBlIeHHE xanoObl 1o moute, yepes M®PII, ¢ ucnons3oBaHueM
MH()OPMALIMOHHO-TEIEKOMMYHUKAaLMOHHOH  cetn  "MHTepHer", odunuansHoro caiita oprana,
IPeIOCTABISIOUIETO TOCYJapCTBEHHYIO Yyciyry, ®eaepalbHOi rocynapcTBEHHOM HHGOPMALMOHHOM
cucteMsl «Enunbiii [lopTan rocy1apcTBEHHBIX M MYHUITMIIAIBHBIX YCIyr», [lopTan rocymapcTBeHHBIX U
MYHUIMINAIBHBIX YCiIyTr JIeHuHrpaackoi obnactu B cetu VIHTEpHET.

6.5. Xanoba K0omKHA COaEpXKaTh:
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HauMeHoBaHHe BrimtatHoro uentpa, M®Ll, R0MKHOCTHOrO JHIa, CHEHMUATHUCTa OpraHa,
TIPEIOCTABISIONIETO TOCYJAAapCTBEHHYIO YCIYTy, pelleHHs u JeHcTBus (Oe3fefcTBHe) KOTOPBIX
00XKaNyIOTCS;

(baMHUIHIO, MM, OTYECTBO (IIOCIEAHEE - IPH HAJIMYMHU), CBEACHUSA O MECTE XUTEIbCTBA 3asBUTEIIS,
a TaxxKe HoMep (HoMepa) KOHTAKTHOro TenedoHa, anpec (azpeca) 3JIEKTPOHHOM MOYTHI (MPH HAMYKH) U
[OYTOBBIN aIpec, M0 KOTOPBIM JOJKEH OBITh HAlIPAaBJIEH OTBET 3asBUTEIIIO;

cBeaeHHs 06 00XKalyeMbIX pelIeHHsX U AedcTBUAX (Oe3neiicTBuM) BeimiaTHoro uentpa, MOIJ,
JIOJDKHOCTHOTO JIMIIA, CIICLIMAJINCTA OpraHa, peA0CTaBIISIOEro rocy 1apCTBEHHYIO YCIyTY,

OBOABI, HA OCHOBAHMHM KOTOPBIX 3asfBHTENIb HE COIJJAaCeH C DpEIICHHEM M IOEHCTBHEM
(besnmeiictBueM) BrimatHoro uneHtpa, MO®PL[, A0KHOCTHOrO JIMUA, CIOEUHMATMCTa  OpraHa,
IIPEIOCTABIAIOIETO TOCYIapCTBEHHYIO YCIIYTY.

3asgBUTENEM MOTYT OBITh NPEACTABICHBl JOKYMEHTH! (P HAJIMYHH), IIOATBEPXKIAIOIIHE JOBOBI
3asBUTENS, INOO UX KOMHH.

[NpaBa 3asBuTeNEH Ha MOMy4YeHHE HHPOPMALIMU U JOKYMEHTOB, HEOOXOAMMBIX
IUTSL COCTaBJICHNs 1 000CHOBaHHMS JKal00bI

6.6. 3agBuTENbL MMEET NpPABO Ha IMONy4YeHHE HH(POpMAlMKU U JOKYMEHTOB, HEOOXOAMMBIX IUIs
COCTaBJIEHHs M OOOCHOBaHHMs ajgoObl MpPHU YCIOBHH, YTO 3TO HE 3aTparuBaeT IIpaBa, CBOOOABI U
3aKOHHbIE HHTEPECHI APYTHX JIMIL, U €CIIH YKa3aHHble HHPOPMAIIHs U JOKYMEHTBI HE COAEPXKAT CBEACHHH,
COCTABJIAIONIMX TOCYJAPCTBEHHYIO HIIM HHYIO OXPaHAEMYIO 3aKOHOM TaiHy.

CpokH paccMOTpEHHUs KaIOObI

6.7. XKanoba peructpupyercs B TEYEHUE OJHOI0 paboyero AHs ¢ MOMEHTA €€ MOCTYIUICHHS.

6.8. XXamo6a, nocrtynuBmas B Breimmatao#t nentp nu6o MOL], mubo Komurer, 1160 KOMHUTET
9KOHOMHYECKOTO pPa3BUTHUS M HHBECTULHMOHHON AeATENbHOCTH JIEHMHIpaaCcKoM 001acTH NOIJIEXKHUT
PAacCMOTPEHHIO JODKHOCTHBIM JIMIIOM, HAJEJICHHBIM IIOJIHOMOYHMSMM II0 DPacCMOTPEHHIO Xajlod, B
T€YeHHE MATHAAUATH paboyumx IHEH CcO AHS ee pPEerucTpallld, a B cilydae O0XaloBaHHSA OTKa3a
BeimiatHoro ueHtpa, MO®ILl, D0MKHOCTHOrO JHIA, CHEHUAJINCTAa OpraHa, [peAOCTaBIISIONIETO
rOCYyJIapCTBEHHYIO YCIIYTy, B IpUE€ME€ NOKYMEHTOB Yy 3asBUTENs JIMOO0 B HCIPABICHHUH JOMYIIEHHBIX
OIIeYaTOK M OIIHOOK HJIM B cioydae oOXaloBaHWS HapyLIEHUsS YCTAHOBJIEHHOTO CpOKAa TaKHX
HCIPABJICHHI - B TEYSHHE MATH pabo4yuX IHEH CO AHS €€ PeTUCTPALIUH.

XKamoba Ha peuieHHe, NPUHATOE pyKoBoauTeneM (MO0 HCHOJHAIOMMUM  O0SI3aHHOCTH
pykoBoautens) BeimnatHoro nentpa, M®L], paccmarpuBaeTcs B TeueHHe NaTHanuaTu pabouunx aHeR co
IIHSI €€ PEeTUCTpAIlUH.

6.9. OcHoBaHu#f a1  NPUOCTAHOBICHHUS  pPAacCCMOTPEHHS  KajJoObl  ACHCTBYIOIIMM
3aKOHO/IaTEJILCTBOM HE MPENYyCMOTPEHO.

HcuepneiBaronuii nepedyeHsb Clly4aeB, B KOTOPBIX OTBET Ha XKajnoly He faercs
6.10. Cmyuau, B KOTOpPBIX OTBET Ha ao0y HE AA€TCs, OTCYTCTBYIOT.

PesynpraT nocynebnoro (BHecynebHoro) o6xanoBaHus
NPUMEHHUTENBHO K KaXI0H Mpoleaype 1100 HHCTaHIIUK 00KaJlOBaHHS

6.11. Ilo pe3ynpTaTamMm pacCMOTPEHHUS KaI0Obl IPUHUMAETCS OJHO U3 CIEAYIOMINX PEIICHMIHA:

YAOBJIETBOPUTD Xajlo0y, B TOM 4HCI€ B (opMe€ OTMEHBI NPHUHSATOTO DPELICHHUs, UCIpPABICHHUS
JONymeHHbIX  BblmmatHeiM 1meHTpoM, M®IL] omeyaTok ¥ oOmHMOOK B BBIIAHHBIX B pe3yibTare
NPEIOCTABICHHs TOCYAAPCTBEHHOM YCIIyTM JOKyMEHTaX, BO3BpaTa 3asBUTENIO JCHEXKHBIX CpPEICTB,
B3MMAaHHME KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTHMBHBIMHM MpPaBOBBIMH akTamH Poccuiickoii denepanuu,
HOPMAaTHUBHBIMHU IIPaBOBBIMH aKTaMu JIeHHHTpaackoit 061acTH, a Tak)ke B MHBIX (opMax;
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OTKa3aTh B yJIOBJIETBOPEHUH JKaJIOOBI.

6.12. OTBeT mo pe3yibTaTaM pacCMOTPEHHs >KaJoObl HANpaBISETCs 3asABHTEIIO HE IO3IHEE
pabouero mHs, ClEIYIOIIEro 3a [HeM IpPUHATHS pelleHMs, B MNHCBMEHHOW ¢opme uam ¢opme
31€KTPOHHOIO JOKYMEHTa B COOTBETCTBHHU C 3aKOHOJATENLCTBOM Poccuiickoi Penepanuu.

6.13. B ciayyae BbISBJICHHS B XOJIe WJIH IO pe3yJbTaTaM pPacCMOTPEHHs XajoObl NPHU3HAKOB
COCTaBa aJAMHHHCTPATHBHOIO MPABOHAPYIUEHUS WM NPECTYIUIEHHS NO/DKHOCTHOE JIMIO, HAAEIeHHOE
HOJHOMOYMSMH [0 PAacCMOTPEHHUIO Kajao0, He3aMEeUIMTENIBHO HANpaBiseT HMEIOIIMECs MaTepHallbl B
OpraHsl IIPOKypaTyphl.

6.14. 3asBHTeNM HMEIOT MpaBoO 00XaoOBAaTh pellleHUe N0 )kanobe B aIMUHUCTPAaTUBHOM IOPSIKE
B Komurere 1aHGO0 KOMHTETE SKOHOMMYECKOTO pa3BUTHS M HHBECTHUHMOHHOH JEATEILHOCTH
JleuuHrpaackoif obnactd H (WnaHM) B CyNeOHOM MOpSAKE B COOTBETCTBUM C 3aKOHONATENLCTBOM
Poccuiickoii denepauuu.

6.15 . Undopmanuio o mopsiiKe Mogavd H paCCMOTPEHUS XKayloObl 3assBUTENHM MOTYT IOJIyYUTh Ha
HHPOPMALMOHHOM cTeHAe BrimiaTHoro neHrpa, M®Il na oduumansHOM caiiTe BelmiarHoro ueHrpa,
M®IL.
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[Tpunoxenue 1

K aIMHHHCTPATHBHOMY PETTIaMEHTY IIPEAOCTABICHUA

Ha TeppHTOpHU JIeHUHrpaacko# obiactu
roCyJapCTBEHHOM yCIyrd 0 NpeJOCTaBICHUIO
JEHEXXHOW KOMIEHCAIIMH peabuIMTHPOBAaHHBIM JIHL[AM

3a KOHq)HCKOBaHHOC, HU3BATOEC U BBILICALICE HHBIM IIYTEM
H3 MX BJIAJICHHUA B CBA3HU C PENPECCHAMHU UMYLLIECTBO

Hudopmanus o MecTe HaxXOXKAeHHS U rpaduxe paboThl
JlenuHrpanckoro 061acTHOr0 rocyJapCTBEHHOTO Ka3€HHOT'O YUPEXKACHUS
«EIWHBIA BHIIVIATHOMW LEHTP», CIPaBOYHbIE TeNle(hOHBl U aApec IEKTPOHHOM MMOYTHI

Anpec BreimatHoro unentpa: Poccuiickas ®epepamusa, 195197, Cankrt-IlerepOypr, ynuna
3aMIlIKHA, A0M 6.

['padux pabotsl Beimnataoro Lientpa:

MOHEeAENbHUK-4eTBePr: ¢ 9 yacoB 00 MmunyT 10 12 yacoB 00 MuHyT U ¢ 12 yacoB 48 MuHyT mo 18
yacoB 00 MUHYT;

narHuna: ¢ 9 gaco 00 munyT 10 12 yacoB 00 MuHyT u ¢ 12 yacoB 48 MuHYT no 17 gacos 00
MHHYT.

Crnpasounsle Tenedonsl BrmuarHoro Lientpa: menegpon — +7-(812)- 540-02-49.
Anpec 3nexTpoHHOH nouTsl: eve_info(@kszn.lenreg.ru


mailto:evc_info@kszn.lenreg.ru
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dopma

[Ipunoxenne 3

K aJIMHHUCTPAaTUBHOMY PETJIAMEHTY NPEAOCTaBICHUS

Ha TeppuTOpHH JICHUHrpaacKo# obnactu
roCyIapCTBEHHOM YCIyTH IO MPEIOCTaBJICHHUIO
JIEHEXHOW KOMIICHCAIY peabWINTHPOBAHHBIM JIMIIAM

33 KOH()UCKOBaHHOE, U3BATOE U BBIIIECANIEE HMHBIM IIyTEM
M3 WX BIAJCHUS B CBA3H C PENPECCUAMHU UMYIIECTBO

(HaPIMeHOBaHPIe opraHa COIAAIILHOM 3aIlUThI HaCCJIeHPI)I)

OT 3asABHTCIIA

(hamunus, IMst OTIECTBO 3AMOJIHACTCS 3aABUTEIIEM)

OT 3aKOHHOTO IIPeJICTABUTEIS (YIIOJIHOMOYEHHOTO JIHILA) (HYJlCHOE

nooyepKHyms)

(paMmIHsL. MMsI, OTYECTBO 3AOMHACTCS 3aKOHHBIM NPECTABUTE/EM (YIIOJTHOMOYEHHEIM JIULIOM))

OT HMCHH

3asABUTECIIA

(ykasaTh GaMHIMIO, IMsl, OTIECTBO 3aSBUTEIIA)

Az[pec MeECTa XUTCJIbCTBA 3aABHUTCIIA

(IIOYTOBBIN MHAEKC, pAliOH, HACEICHHBIN IyHKT, YJIANA, A10M, KOPITYC, KBapTHpPa)

Anpec MecTa npeObIBaHHS 3asBUTENS

(MOYTOBBIM MHAEKC, PaliOH, HACEICHHBINM MYHKT, yJIULA, IOM, KOPITyC, KBapTHpa)

CTpaxoBOi HOMep MHAMBUAyaIbHOro JHneBoro caeta (CHUJIC) — 3anonuseTcs npy

TenedoH

[Ipomy BBIJIATHTH

NEPBAYHOM 06pamemm

3ASBJIEHUE

JCHCKHYIO KOMIICHCAIIHKO 3a KOH(DHCKOB&HHOC, HU3BATOC H BBIIICAINICC

HHBIM IIyTEM M3  BIQJCHHSA  peaOMIIMTHPOBAHHBIX JIAI] B CBS3H C PENPECCHSIMH HMYINECTBO,
HaXOJMBINEECs Ha TEPPUTOPHH JIeHHHI pafcKo# 00JIaCTH B IEPHOJ IPUMEHEHHS PEIIPECCHIA.

K 3asBieHu1o IIpHIararo:

HanMmenoBanue JOKYMEHTa

KomnnuectBo
JIOKYMEHTOB

KOITHIO IOKYMEHTA, YAOCTOBEPAIOIMEI0 JINYHOCTH
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COIJjIaCHe rpaXxJiaHuHa Ha 06p360TI(y MEPCOHAIIBHBIX JaHHBIX

KOIIMIO CIPaBKH (MJIH ee TyOJIMKaT) 0 peabuIMTalyy

KOITMIKO CBHICTCIILCTBA O ITpaBE€ HA HACJICACTBO,

KOITMIO CBHACTECIIBCTBA O CMCPTH peaGHHHTHPOBaHHOFO JIMa

KOITHIO CBHETEIHCTBA 0 Opake

KOIIMIO CBHUICTCIIBCTBA O POXICHUU

KOITUKO CBUACTCIILCTBA 00 YCBIHOBJICHUH

3aBepeHHas CyJeOHbIM OPraHOM KOIHs pelIeHHs cyJa 00 yCTaHOBIEHHMH (akTa
HaxOXXIEHHS Ha H)KIUBEHUH YMEPUIEro peIpecCHPOBAaHHOIO JIMIA

KOIIMH JOKYMEHTOB O XapaKTepe, COCTOAHUH U KOJIHYECTBE HMYIIECTBA

KOIIMIO JOKYMEHTa, COJEpXallero CBeIeHHs O MOATBEpXICHUH (GakTa
KoH(pHCKanuy (BbIX0/1a U3 BIIAJICHUs) HUMYIIEeCTBa (Cye0HOE PEIICHHE, 3aBEPEHHOE
CyIeOHBIM OpPraHOM; apXUBHBIE CIIPaBKH U HHBIE JJOKYMEHTHI)

KOIIHH CBHJCTEIBCTB O TOCYJAapCTBEHHOM pETHCTpallM¥ aKTOB TIPaXkKIaHCKOIo
COCTOSHHMA (KOMHS  CBHJETENBCTBA O IE€pEeMEHE HMEHH, CBHACTEILCTBA O
3aKJIIOYeHHH Opaka, CBUIETEIBCTBO O POXKICHHH)

KOITHMIO TOBCPEHHOCTH

Coracue rpakJIaHdHa Ha 00pabOTKy MEePCOHANBHBIX JaHHBIX JaHO MHOIO B BhIIIIaTHOM HEHTP IIpH
[OJIyYeHHH TOCYJapCTBEHHOH YCIIyTH

(yKa3aTh HaMMEHOBAHHE TOCYIAPCTBEHHOM YCITyTH, AaTy MOJa4d COTJIACHS)

JIEHEXKHYIO KOMIICHCAIHIO MPOLIY NEePEeYUCIIATh:

B KPEAUTHOE YUYpEXKIACHUE Ne
(HaMMEHOBaHHE KPEAUTHOTO yupexaeHus) (Ne otaenenus Cerepo-3anaanoro 6anka Coepbanka Poccuu)
Ha cuerT Ne (B cmywyae mnepeunciieHdss Ha OaHKOBCKYIO KapTy

HeoOXoaMMo ykaszaTh Ne cyera (a He kaptei). [Ipy  mepeBoie  CyMMBI JEHEXXHONH KOMIIEHCAIlUH  3a
npeaensl  Poccuiickoit ®enepanuu 0aHKOBCKHE PEKBH3UTHI YKa3bIBAIOTCS HAa HHOCTPAHHOM S3BIKE
(Ha3BaHue, agpec W koA OaHKa, 6aHK-KOPPECIOHIEHT 3TOro OaHKa (€C/IM €CTh), HOMEp JTHYHOTO CUETa);

Ha II0YTOBOE OTAelIeHHe Ne , KOTOpO¢ 06cny)lcmzaer HaCCJICHHUEC 110 MOEMY MECTY KHUTCIIBCTBA

(MoXxeT OBITE YKa3aH TONBKO a/Ipec. WM TOJMbKko Ne II0YTOBOro OTAC/ICHMS)

[Ipomry BemmnatHo#t nentp mu6o MOPI] nuceMeHHO MO0 YCTHO YBEJOMHTH O pe3yibraTax
MPENOCTaBICHUS TOCYIapCTBEHHOM YCIIYTU (HYJICHOE NOOYEPKHYMb)

(moamucek, gara)

(IO MIHCh) (baMmnns, MHALHAIE 3asBUTEIIA, 3aKOHHOTO NpeCTaBHUTEN, (nmara)
YHOJHOMOYEHHOTO JHLa (HYy)KHOE MOTIEPKHYTH))

3anonHseTcs cnenuancToM BeimiatHoro nentpa 6o MOI;

CnenuamicToM yzaocToBepeH (akT COOCTBEHHOPYYHOM MOANMCH 3asBUTENS (yIIOIHOMOYEHHOTO JIHIA,
3aKOHHOTO MPEACTABUTENIS) B 3aBIICHUH

(moamuch, paciM@poBKa MOAMKUCH, AATa)
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3anoHAETCS CIEHATUCTOM BrinaTHoro nesrpa
(B cly4ae MojiauM 3asBJICHAUS M JOKYMEHTOB Yepe3 BeinnaTHol LEHT)

3asBiI€HHE U JOKYMEHTBI B KOJIMYECTBE IOT. IPHUHSATHI OT (HYHCHOE NOOYEPKHYMb ).
- 3asgBUTENS (MIPEACTABUTEIA 3asIBUTEIA)
- M®I]
« » 20 rojia ¥ 3aperucTPUPOBaHbI B XypHaJle perucTpaiuy o1 Ne
Cnenuanuct
(MOOIHUCH) (amMuus, HHULIMATIGI)

Pacniicka-yBeiomiieHne o IpUeMe 3asABJICHUS U IOKYMEHTOB
JUIsL IPEOCTaBIICHHUS IOCY JapCTBEHHON YCIIyTH
(3anosiHsAETCSA CIENUATNCTOM BhINIaTHOrO LEHTpa
B Cllydyae IpreMa 3asBICHHS U JOKYMEHTOB OT 3asBHUTEIIA (YIIOJIHOMOYEHHOrO JIAIIA, 3aKOHHOTO
npeacTaBUTens) BrlnaTHEIM HEHTPOM)

3asBiIeHUE
rp.
H IOMMEHOBAHHBIC B 3asBJIEHUU JOKYMEHTHI B KOJTUYECTBE IOTYK IPUHST U
3aperucTpUpoOBal « » 20 T.
Cnenuamuct
(Imomuce) (bamunus, MHUIHATB)
tenedoH
3anonuserca cnerpanucToM MOI]
(B cydae 1mo1ayy 3asBJICHUS U JOKYMeHTOB uepe3 MOL])
3asBjieHHE U TOKYMEHTHI B KOJIMYECTBE IOT. IPUHATHI OT 3aABUTENS (YIIOJIHOMOYEHHOTO
JIULa, 3aKOHHOTO MPEICTAaBUTENS) « » 20 rojla ¥ 3aperucTpUpPOBaHEI B XKypHaje

perucrtpanuu mog Ne

Cneunamict MOIL]

(MOAMKCH) (bamMuus, MHUIMATIGI)

Pacnincka-yBegomiieHue o pueMe 3asBJICHUS U TOKYMEHTOB
JUJISL IPEAOCTABIICHUS TOCYIapCTBEHHOH YCIyTH
(B cmyyae nmpueMa 3asBJICHUSA U JOKyMEHTOB yepe3 MOILI)

I'p.
[IpencrapneHsl cieAyIOMMe JOKYMEHTHI:
Ne n/n | HauMeHoBaHHe JOKYMEHTa [ToanuaHMK (KOTIHA) Kon-Bo 3K3eMIUIsApOB
1
2
3
4
5

3asiBNICHHE TD.

Y IPUJIOXKEHHBIE K 3asBJICHUIO JOKYMEHTHI B KOJTHYECTBE IITYK NPUHST ¥ 3aperUCTPUPOBAT
« » 20 r.
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Crnenuanuct MOIL]

(IO ATICH) (haMunusi, HHALWAIH)
TeneoH

* MOAMUCH MPOCTABIIACTCA B IPUCYTCTBHHU CIICIHaJInCTa
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[Tpunoxenue 4

K aJMMHHCTPATHBHOMY PErIAMEHTY MNPEAOCTABICHUSA

Ha TeppUTOpHH JIeHHHrpaackoi 061acTH
rOCYAapCTBEHHOM yCIyIrH N0 NPENOCTABIEHHIO
JEHEe)XHOM KOMIIEHCAIIMM peaGIMTHPOBAHHBIM JIMLAM

32 KOHQUCKOBAHHOE, H3BATOE M BBILICAIIEE HHBIM ITyTEM
M3 MX BJAJ€HHA B CBA3H C PENPECCHAMH UMYILECTBO

¢dbopma
Cornacue rpaxxiaHuHa Ha 06paboTKy epcOHAIBHBIX JaHHbBIX
51#
(®.M.0. 3asBuTENS (YIIOTHOMOYEHHOTO JIMIIA, 3aKOHHOTO MPEACTABHTESA ) MOJHOCTHIO)
« » roaa poXXacHus,

I[OKyMCHT, leOCTOBepHIOIIIHﬁ JIMYHOCTD (3asABUTENS, YIIOTHOMOYEHHOTO JIMLIA, 3aKOHHOTO NIPEACTABHTENSA)

Cepus HOMED _Jlata BeImauy « » I.
KEM BbIIaH

AJlpec IpOXUBaHHUS:
ITonHOMOYUS NOATBEPXKIEHBI

(HaHMEHOBaHHE H PEKBH3HTH JOBEPEHHOCTH HIIM HHOTO JOKYMEHTA, OATBEPXAAIOIIETO TOJIHOMOYHA YIIOJIHOMOYEHHOT O JIHIA, 3aKOHHOIO NPEeACT. aBHTENA)

B cootBercTBHM ¢ myHKTOM 4 crathm 9 @enepampHoro 3akoHa orT 27.07.2006r. Nel52-®3 «O
MEePCOHAITBHBIX JAHHBIX» Jar0 corjiacue

( HaMMeHOBaHHE BEINIaTHOTO LICHTpa, apec — Jajice OnepaTop)

mi Ha 00pabOTKy MOHMX NEepCOHAIBHBIX MAHHBIX ((aMHUIMHM, MMEHH, OTYECTBA, JAThl POXKICHHS.
MACIMOPTHBIX IaHHBIX, aJpeca MeCTa >HTENbCTBA, CBEACHHUH, COAEpXKalMXCs B IPEACTaBIEHHBIX
JIOKyMeHTax, (pororpadun)

mi Ha 00paboTKy epCOHAIBHBIX NaHHBIX ((haMHIHH, IMEHH, OTUYECTBA, JAThl POKICHHS. MAaCIOPTHBIX
JAHHBIX, ajJpeca MeCTa >XHUTEIbCTBA, CBEIEHHH, COJEpXallUXCSd B IPEICTABICHHBIX JOKYMEHTaX,
¢dotorpadpun)

(yKa3niBaeTcs d)awmmm. HMM3. OTYECTBO JIHLIA, HHTEPECH KOTOPOro MpeACTaBIIAET YIIOJIHOMOUYEHHOE JIMIO. 3aKOHHB A npeuc‘rann'rem)

C LeJBIO MOJIyYeHHs TOCyJapCTBEHHBIX YCIYT B chepe COLMAIBHOM 3allMThl HaCeIeHU. a UIMEHHO cOop,
HCIOJIb30BAHME, CHUCTEMATHU3ALMIO, Ilepefady, HaKoIUIeHWe, OIOKMpOBaHHE, XpaHEHHE, YHHUYTOXECHHE
(o6HOBNEHUE, U3MEHEHHUE), PACIPOCTPAHEHHUE, B TOM 4YHCJE Iepelady TPEeThbHM JIHIaM: (eaepaIbHbIM
OpraHaM HCIIOJHUTEJILHOH BIIACTH U UX TEPPUTOPHUAIBHBIM OpraHaM, OpraHaM HMCIIOJIHHUTEIBHOM BIIACTH
cy6bekToB Poccmiickoit ®Denepauuu M NOJBEAOMCTBEHHBIM MM TOCYJApPCTBEHHBIM YYPEXKIECHHSM,
OpraHaM MECTHOIO CaMOYINpPAaBI€HHsS M MOJBEIOMCTBEHHBIM HM MYHHUIHUNAIBHBIM YYPEKACHHAM H
IpyTHM  OpraHu3alysIM, YYpeXJeHMSIM ¢  BEJOMCTBaM, Y4YacTBYIOIIUM B  IPEAOCTABICHHH
rOCyJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr, a TaKXe OCYIIECTBIIEHHE JIOOBIX HMHBIX IEHCTBUH C
NIEPCOHATBLHBIMH JJaHHBIMH 3asiBUTEJISL, IIPEIyCMOTPEHHBIX ACHCTBYIOIIMM 3aKOHOAATEILCTBOM PO,

Omnepatop rapasTupyert, 4To 06paboTka NepCOHANBHBIX JAHHBIX OCYIIECTBIIETCS B COOTBETCTBUU
C ICHCTBYIONIUM 3aKOHOAATENHCTBOM PD.

S mpoundopmupoBaH (a), 4ro omeparop OymeT o6GpabarbiBaTh MEPCOHANBHBIE IAHHBIE KAk
HEAaBTOMATH3UPOBAHHBIM, TaK ¥ aBTOMaTH3UPOBaHHBIM CIIOCOOOM 00pabOTKH.



32

Hacrosimmee coriackhe aeiCTBYyeT AO JaThl €ro OT3bIBA, YKA3aHHOIO B JIMYHOM 3asBJICHHH,
3al10JIHEHHOTO B MPOM3BOJILHOH (opMe, I0JaHHOTO ONEpaTopy.

Iloanuce 3agBuTens

(yHOHHOMO‘ICHHOI‘O nuIa, (moaAnucE) (haMunus, MHULMAIBI) (mata)
3aKOHHOTO [IPEACTaBUTES)
IIpunan
(AATA MPHEMA 38ABJICHHA ) (MOAMKCH CTIELMATKCTA) {panMHIHA, HHHLMAbI)
Pacnucka-yBenoMiieHue
[puHsATO cornacue Ha 06pabOTKy NEPCOHANBHBIX JaHHBIX « » 20 I.
IIpunsan

(moANMCh CNELHANUCTA) (aMHIMA, HHALMATH )
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[Tpunoxxenue 5

K aAMMHHUCTPAaTUBHOMY PEIVIAMEHTY MPEAOCTaBICHHUA

Ha TeppuTopuH JIeHUHrpanckoi obnactu
rOCYNapCTBEHHON YCIYTH M0 NMPEAOCTABICHHIO
JEHEXHOM KOMITEHCALMH peabUIIMTUPOBAaHHLIM JIMLIAM

3a KOHQUCKOBAHHOE, U3BATOE M BBIILEALIEE HHBIM MyTEM
U3 UX BJIaJICHUS B CBSI3U C PENPECCUAMU UMY ILECTBO

®opma B

(HauMeHOBaHHe OpraHa, KOTOPOMY aIpecoBaHa xxanoba)

OoT

ajipec NMpOXXUBaHUA:

Tenedon:
Anpec 371/04THI:

KAJIOBA

(ykazaTh IpUUYUHY KanoObl, 1aTy H T.1.)

B nmoarBepkIeHHE BBIIEU3IOXEHHOTO NPUJiararo cieaylolye JOKYMEHTH (IIpH HATUYHH):

i.
2.
3.
(nmara) (moamuce)
XKanoby npuHsI:
Jata BX.Ne
CHELHANNCT ( )

o .N.0. MOJIIMChH
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ITpunoxenne 6

K aJIMHHUCTPATHBHOMY DETJIAMEHTY MPECAOCTABIICHUA

Ha TeppuTopuu JIeHHHrpaacKo# obmacTi
TOCYAApPCTBEHHOM YCIYr IO MPEIOCTABICHHIO
JIEHE)KHOW KOMIIEHCAIIUU peabUIUTHPOBAHHBIM JIMIIAM

3a KOH()UCKOBAHHOE, H3BATOE H BpIIICIIIEE HHBIM IIyTEM
M3 MX BJIAJICHUA B CBA3H C PEIPECCUAMH HUMYIIECTBO

BJIOK — CXEMA
K aJMHHHCTPATHBHOMY perJIaMEeHTy NpeOCTaBICHUs Ha TEpPUTOPUH JIeHHHIpaCKoH 0bacTH
rOCYAapCTBEHHOM YCIIYTH IO IMPEJOCTABICHUIO JICHEXHOH KOMIIEHCAUU peabHIMTHPOBAHHBIM JIMIIAM
3a KOHQUCKOBAHHOE, U3BATOE U BBIIIE/INIEE HHBIM ITyTEM M3 UX BIAJICHUS B CBA3H C PEIIPECCUIMH
HUMYIIECTBO

MOIL] BaIiaTHON LIEHTP

( IIPUEM 3asABJICHUA U JOKYMEHTOB K HEMY, I€pE€aada

KOMILIeKTa 10KyMeHToB B OC3H)
NpyeM U TpoBepKa NOCTYNUBIIUX AJI OPEIOCTaBICHUA

rOCYapCTBEHHOM  YCIYrH JOKYMEHTOB, pEerUcTpauus
3asBJICHUA 10O OTKa3 B MPUEME 3afBICHHA

3asBuUTEND NPHUHATHC PCIICHUA O BBIIUIATE JCHES)KHOW KOMIICHCALIUU

(3asBlICHUE U TOKYMEHTHI K HEMY)

TIPHUHATHE 3aKJIIOYCHUSA o] BBITLIATC JICHEe)XHOM
KOMIICHCALIUH

1. BemunatHo# neHTp - JleHMHrpajackoe oOO0JIaCTHOE TOCY/IapCTBEHHOE Ka3eHHOE YHUPEeKICHHE
«EIMHBINA BBIILIATHOH LIEHTP»

2. Moll — MHOTO()YHKITHOHAIILHBIE LIEHTPBI

3. Komuccus  — KOMHCCHS IO BOCCTAHOBIEHHIO NIpaB peabUIMTUPOBAHHBIX JKEPTB MMOJTUTHYECKHUX
penipeccuii JIenuHrpaackoi odmactu



Ipunoxenue 7

K aAMUBHACTPATUBHOMY pErIaMEHTY NpEaOCTaBICHUA
Ha TeppuTOpHH JICHHHrpaackoH o6macTH
rocyJapCTBEHHOH yCIyIH [0 NPEAOCTaBIECHHIO

JeHEeXHOM KOMIIEHCAIIMH peabHITMTHPOBAHHEIM JTHIaM
3a KOH(MCKOBAaHHOE, U3BATOE U BhILIEIIEe HHBIM ITyTEM

M3 UX BIAJCHHA B CBA3H C PEIIPECCHAMH HMYLIECTBO

BJIOK - CXEMA

MIpeAOCTaBICHUS ITOCYAapCTBEHHOM yCIIyTH 0€3 JINYHOM SBKH Ha NPUEM
B BreimnatHoit neHTp uepe3 Ilopran rocysapcTBeHHbIX yenyr JIeHMHrpaackoii obsactu (gu.lenobl.ru)

3asBUTEND

peructpupyercs B Equnoi cucreme
HACHTU(QUKAIUU U ayTeHTUQUKAUU
(manee — ECHUA)

!

opopMiIseT KBATU(GULIHUPOBAHHYIO
3NIEKTPOHHYIO noanuck (aanee — 1) ans
3aBepeHHUs 3asABJICHUS U JOKYMEHTOB,
MOJAHHBIX B 3NIEKTPOHHOM Buje Ha [Topran
TrOCYJapCTBEHHBIX yCIyT JIeCHMHTrpaackoi
obnactu (manee - [II'Y JIO)

l

[IPOXOIUT UACHTU(UKALHUIO U
ayreHTH¢uKauuio B ECHA

}

3aMoJIHSET B IMYHOM KabuHeTe Ha
[ITI'Y JIO B 31eKTPOHHOM BHIE 3asBIICHHE
Ha OKa3aHHe roCyJapCTBEHHOHR yCIyrH

MIPUKJIaAbIBAECT K 3asBICHUIO

OTCKaHUPOBAaHHBIE JOKYMEHTHI,

HeoOXoauMBble IS TOIyIEeHUS
rOCyJapCTBEHHOM yCIyTH

3aBepsieT 3asBJIICHUE U NIPHIaraeMble K HEMY
OTCKaHHPOBaHHbIE JOKYMEHTHI (ajee -
[aKeT 3JIEKTPOHHBIX JTOKYMEHTOB)
KBamu puupoBaHHO# 11

}

HarpaBJIACT IMAKET 3JICKTPOHHBIX JOKYMECHTOB B
OpraH COLMAIbHOM 3alIMThl HACEICHHUA
nocpeacTBoM ¢yHKIMoHana II'Y JIO

Cneunanuct BeimuiaTHoro nueHTpa

¢$hopMHpyeT MakeT JOKYMEHTOB

l

paccMaTpUBaeT JOKYMEHTBI,
TOTOBHUT IPOEKT PaCHOPSKEHUS
0 MpeAOoCTaBlIeHUH (OTKa3e B
NpelOCTaBICHUH) TOCYJapPCTBEHHON YCIYTH U
MPEACTABISAET HA YTBEPXKIACHHE
pyKoBouTeNO BhimaTHOro 11eHTpa

l

YBEAOMIIACT 3asABUTEIIA
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IMpunoxenue 8

K aIMHMHUCTPATUBHOMY PErIaMCHTY IIPEAOCTABICHHA

Ha TeppuTopHH JIeHMHrpaackoi obmactu

TOCY/IapCTBEHHOM YCIIYTH 0 NPEIOCTaBICHUIO

JICHE)KHOW KOMIIeHCAIlMU peabWIUuTHPOBaHHEIM JIMIIAaM

3a KOHQUCKOBaHHOE, U3BATOE M BIIIEIIIIEE HHBIM IIyTEM
U3 MX BJIAICHUA B CBA3U C peNpeCcCUAMU UMYIIECTBA

BJIOK — CXEMA
IIPEeIOCTABIIEHHUS TOCYIapCTBEHHOM YCIIyTH C 00A3aTeIbHOM JTUYHOM SBKOM Ha IpHEM
B Bemmutatnoi nentp gepes Ilopran rocynapcteennbix ycuyr Jlenunrpaackoi obmactu (gu.lenobl.ru)

3agBuTENnL

peructpupyercsa B Equnoi cucreme
HACHTU(GHUKAITUH U ayTCHTU(UKAITUH
(nanee — ECUA)

|

MPOXOJUT UJICHTUDHUKAIUIO H
ayrentudukanuo B ECUA

|

3alOJIHAET B TMYHOM KaOWHETE Ha
[II'Y JIO B 31€KTpOHHOM BU/E 3asABICHHE
Ha OKa3aHUe roCyIapCTBEHHOM YCIIyrH

|

NPUKIAABIBAECT K 3aBJICHHUIO

OTCKaHUPOBaHHBIE JOKYMEHTHI,

HEOOXOUMBIE JUIS MTOTyICHUS
rocyAapCTBEHHOH yCIIyTH

|

HaIIPaBJISET MAKET IEKTPOHHBIX
IIOKYMEHTOB B OpPTaH COIIHAILHOM 3aIUTHI
HaceJIeHHs oCpeACTBOM (pYHKIIHOHAIA
Iy J1O

Cnenuamuct BeimatHoro nieHTpa

(dbopMHUpyeT aKeT JOKYMEHTOB

|

dbopmupyet
MIpUIJIAlIEHHE HA TIPUEM

|

HaIpaBJIACT 3adBUTCIIIO
IIPpUTJIAINICHUEC HA [IPUEM

|

paccMaTpuBaeT JOKYMEHTEHI,
TOTOBHUT MPOEKT PACIOPSIKEHHUSA
0 MpenocTaBIeHUH (0TKa3e B
IIPEIOCTABICHUH ) TOCYAaPCTBEHHOMN
YCIIYTH U IPEJICTABIAET Ha YTBEPIKICHUE
PYKOBOIUTEIO BhImiaTHOrO IIeHTpa

|

YBCAOMIIACT 3aABHUTCIISA
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[Tpunoxenue 9

K aIMHUHUCTPATUBHOMY DETIIAMECHTY MNPEAOCTABICHHUA

Ha TeppuTOopHH JIeHHHrpaackoi obractu
rocy,uapcmeﬂﬂoﬁ YCIIyI'H 10 IIPEAOCTABICHHIO
JEHEKHOH KOMIICHCAIIMK peabWIMTHPOBaHHEIM JTHIIAM

3a KOH(I)PICKOB&HHOC, H3BATOC H BBIMICAIICC WHBIM IIYTCM

W3 UX BJIAJACHHUS B CBA3H C pENIPECCUAMU UMYIIIECTBA

BJIOK — CXEMA
MPeIOCTABIICHUs TOCYJapCTBEHHON YCIIYTH C 00s3aTeIbHOM JTUYHOM SBKOH Ha NpUeM
B BreinnatHo# nenTp yepe3 Equnsiii [Topran rocysapcTBeHHBIX yCIyT
(gosuslugi.ru)
3asBUTEND Crnenuanucr

BeiniatHoro neHTpa

peructpupyetcs B Enunoit cucteme dbopMuUpyeT nakeT JOKYMEHTOB

HIECHTH(PUKALMH U ayTEHTH(HUKALY |
(nanee — ECHA)

! !

IPOXOIUT UACHTU(DUKALIUIO H dbopMupyet

ayreHTH(uKanuo B ECUA [IpUIJIallleHUe Ha IpHeM

! !

3aloJHAEeT B JIMYHOM KabUHeTe Ha HaIIpaBJISICT 3asBUTEIIO
®denepanbHON rocyaapCTBEHHOM MPUITIALICHUE Ha IPUEM
HHPOPMAILMOHHO# CUCTEMBI « EqWHBIH
[TopTtan rocynapcTBEHHBIX U
MYHULMIIAIBHBIX YCIYT (PYHKIUH))» (nanee
— EIII'Y) B 31€eKTpOHHOM BH/[IE 3asBIIeHUE
Ha OKa3aHHe I'oCy1apCTBEHHOM YCIyTH

! !

NPUKIAIBIBAET K 3asBJICHUIO

OTCKaHUPOBAHHBIE OKYMEHTHI,

He0OXOAUMBIe IJIS NIOyYeHUS
roCyJapCTBEHHOM yCIIyTH

paccMaTpUBaeT JOKYMEHTHI,

TOTOBHT IIPOEKT PaCHOPSIKEHUS
0 IIPEJOCTaBICHUH (OTKa3e B

IIpEI0CTaBICHUH )

roCyJapCTBEHHOM YCIyIH U

[IpEACTABIIAET HA YTBEPKICHHE
pyKoBOAMTENO BeInnaTHoro

LIEHTpa

HAIIpaBJIACT IIAKET JICKTPOHHBIX YBEOOMIIACT 3aABUTECIIA
JAOKYMEHTOB B OpraH COLIMAIBHOH 3aILMThI

HacCeJICHUs IIOCPEeACTBOM (PYHKIIHOHAIIA
EIMT'Y



